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LOI MO PAU

Phan mém Quan 1y tai san ¢ dinh (QLTSCD.VN) la cong cu giap cho cac don vi su
dung ngin sach nha nudc quan 1y dugce ddy du, chi tiét cac tai san di duoc dau tw mua sim
theo quy dinh ctia nha nudc.

Phian mém duoc chay hoan toan trén nén tang web, dit liéu dugc quan 1y tap trung.
Nguoi sir dung c6 thé sir dung & béat ky déau, bét ctr luc ndo chi can may tinh dugc két ndi
internet.

Pbi v6i cac don vi chii quan, khi stir dung phan mém Quan 1y tai san cb dinh sé& tong
hop théng ké duoc sd liéu tai san cua tat ca cac don vi truc thudc trong nganh hoac dia
phuong (tir cap quan/ huyén, tinh/thanh dén pham vi toan qudc)

Cubn tai liéu “Hwdng din siv dung Phan mém qudn Iy tai sin cé dinh” duge bién
soan nham phuc vu cho céc co quan, t6 chuc, don vi ¢6 trang bi phén mém Quén 1y tai san
c¢6 dinh c6 thé sir dung td1 wru nhat cac chirc nang ma phﬁn mém cung cép
Noi dung cudn tai liéu bao gdbm 3 phan chinh:

% Phan thir nhit: Gidi thiéu tong quan vé Phian mém

% Phan thi hai: Hudng dan st dung danh cho can b dugc giao nhi¢ém vy nhap dir

liéu tai san vao Phan mém

% Phan thir ba: Hudng dan str dung danh cho can b dugc giao nhiém vu quan tri

Phin mém.

Khi bién soan cubn tai liéu nay, ching t6i da cd ging cu thé hoa muc dich va cach
thirc thuc hién d6i voi timg chire ning dé ngudi sir dung c6 thé thuc hién duoc ngay. Song
dé dap tng duoc yéu cau thyc tién, Phadn mém thuong xuyén duoc nang cip, cap nhat. Vi
vay, chung t6i mong nhan duoc y kién dong gop cta nguoi sir dung dé cudn tai liéu ngay
cang hoan thién va thiét thuc hon, phuc vu déc luc cho viéc thyc hién nhiém vy cua cac co
quan, to chire, don vi. Trong qua trinh thuc hién, néu c6 vuong méc phat sinh can duoc hd
trg, gidi dap, cac co quan, t chirc, don vi vui long lién hé bd phan hd tro ph.':?m mém Quan ly
tai san cb dinh:

\ 4
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Phan thi nhit:
TONG QUAN VE PHAN MEM QUAN LY TAI SAN CO PINH

| MUC PICH- Y NGHIA

Phan mém Quan ly tai san ) dinh 1a img dung tin hoc truc tuyén duoc trién khai
rong rai cho cic co quan, to chire, don vi thudc cac B9, co quan trung uong va dia
phuong trong ca nudc nham thyc hién:

- Quan 1y thong tin hinh thanh tit ca cac loai tai san ¢ dinh (viét tat 1a TSCP) thudc
pham vi quéan 1y cta don vi, gdbm: Dat; Nha, vat kién trac; Phuong tién vén tai, truyén dan;
Mdy moc, thiét bi; Thiét bi, dung cu quan ly; Cay lau nam, stc vat lam vi¢c va cho san
pham; Tai san dic biét; Tai san ¢ dinh khac; Tai san ¢ dinh v6 hinh.

- Quan 1y cac thong tin bién dong vé: Tang giam nguyén gia; Thay doi thong tin; Cho
thué; Piéu chuyén, Ban - chuyén nhuong; Thu hdi; Thanh ly; Tiéu huy... TSCD thudc
pham vi quan ly ctia don vi.

- Theo ddi gia tri khau hao, hao mon TSCP.

- Tao lap, két xudt cac bao cdo kiém ké TSCP theo yéu cau.

- Tong hop dit liéu bao cdo vé Phan mém TSCP theo timg cap bac don vi quan 1y: Bao
c4o tong hop va chi tiét vé tinh hinh ting, giam, hién trang st dung TSCD; Béo cdo cong
khai ké hoach mua sdm tai san; Cong khai quan 1y, st dung TSCD; Cong khai cho thué
TSCP; Cong khai diéu chuyén, thanh 1y, ban, chuyén nhuong, thu hoi, tiéu huy tai san nha
nudc. ..

- Cho phép don vi quan 1y s6 luong va gia tri cac loai CCDC chi tiét theo tig phong
ban, bo phan st dung; Giap don vi theo doi duoc su bién dong tang, giam CCDC do mua
sam, thém, bao mat, bao hong, diéu chuyén va quan 1y viéc phan b6 CCDC vao cac phong
ban, quan 1y viéc cho thué CCDC.

Il CACH THUC PANG NHAP/ PANG XUAT

1. DPang nhjp

Dé dang nhap vao Phan mém ngudi st dung thuc hién theo cac bude sau:

Buwéc 1. Dang nhap vao Phan mém: M¢ trinh duyét Internet Explorer @ hodc

|
Firefox @ hodc Google Chrome E

Bwéc 2. Trén thanh Address g6 vao dia chi truy cdp vao Phin mém
http://taisancong.bacgiang.gov.vn

Man hinh dang nhép hién thi nhu duédi day:
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PHAN MEM QUAN LY TAI SAN CONG TINH BAC

GIANG

Tén dang nhap:

Mat khau:

Ma xac nhan:

%

DANG NHAP

Ban quén mat khau?

A
Buwéc 3. GB Tén ding nhip va Mat khau ctia nguoi st dung, g6 Ma xdc nhdn 13 5 s6
ngau nhién hién thi & 6 bén canh.

- Bam phim Enter hoic click chudt vao nat Ping nhap.

Sau khi ddng nhap thanh cong vao Phan mém. Man hinh 1am viéc hién thi nhu sau:

8 m‘é’pwn TiNH BAC GIANG 6-;—
i (an, = !

41, HAN MEMIQUANILYTAI SAN C6 DINH

HETHONG DANHMUC TAISAN CONGCUDUNGCY TRACUU BAOCAO  TRAO BOI SO LIEU

Tinh Bac Giang:: Van phong UBND tinh Bac Giang
THONG KE THEO LOAI TAI SAN 8%
2
o Nha Vat ki Xe 6td May méc, thiét bi Cdy lau ndm, stc vat lam viéc Tai san ¢b dinh hifu hinh Tai san ¢d dinh v6 hinh
vd/holc cho san pham Kkhac
8 Loai tai sén

SO TAI CHINH TINH BAC GIANG
Phong Tin hoc va Théng ké - Tel: 02043.554.381

Ha tr ky thuat: Cang ty C6 phin cong nghé va gidi phap tryc tuyen Toan Cau - Tel: (024) 66.641.135 - Hotline: 0982.350.865 - Email: support@gsolution.vn

Man hinh Phian mém sau khi ding nhép
2. Piing xuat
Dé Ping xuit (thoat ra khoi Phin mém) ngudi st dung nhip chudt vao biéu tuong
Thoat & Thoat tran Thanh cdng cu ciia Phan mém hodc nit Péng tai goc trén cung

bén phai cira s6 trinh duyét.
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111 MAN HINH LAM VIEC

Céc chuc nang 16n cua Phan mém s& duoc thé hién trén thanh menu ngang dé thuan tién cho
nguoi sir dung thao tac.

Hé thong Danh muc Tai san Cong cu dung cu Tra ciru Baocao | Trao doiso liéu

Menu ngang

- S6 luong céac chirc nang hién thi trén thanh menu s€ phu thudc vao quyén ma ngudi st
dung do6 dugc cap va loai hinh don vi nguoi sit dung dang chon lam viéce.

- Cac nhom chure nang 16n trong Phan mém:

+ H¢ thong: Phuc vu can bd quan tri cua don vi thém mai, stra, x6a tai khoan ngudi st
dung, gan quyén cho ngudi st dung, ghi lai cac thao tdc cua nguoi st dung trén Phan mém,
thiét 1ap cac thong s6 ddm bao cho Phan mém van hanh 6n dinh.

+ Danh muc: Cho phép thém mdi, sira, x6a cac danh muyc ding chung trong Phan mém
(danh muc don vi, danh muc nhém tai san, danh muc khac...).

+ Tai san: Cho phép nguoi st dung tai don vi thém mai, stra, x6a thong tin hinh thanh
TSCD; theo ddi khau hao, hao mon tai san; quan 1y toan bd cac bién dong ting/ giam
nguyén gia tai san, diéu chuyén, ban, thu hoi, thanh 1y, tiéu hay tai san; in bién ban kiém ké
TSCDP theo yéu cau.

+ Cong cu, dung cu: Cho phép ngudi st dung theo ddi cac thong tin vé CCDC ma don
vi dang quan 1y; theo ddi cac thay d6i lién quan dén CCDC nhu: phan b6 CCDC, cho thué
CCDC, diéu chinh ting giam gia tri CCDC, giam CCDC, 1ap giay bdo CCDC bi hong, mét,
kiém ké CCDC.

+ Tra ciru: Cho phép ngudi sir dung tim kiém nhanh chéng TSCP da duoc ding ky
trong Phan mém.

+ B&0 c40: Cho phép ngudi sir dung loc va két xuét cac bao cdo tong hop, chi tiét, cong
khai TSCD cua don vi.

+ Trao doi so li€u: Phuc vu cong tac sao luu dit li¢u, trao doi dir liéu TSCD trong ndi
bo don vi cling nhu gita cdc don vi v&i nhau.

Mbi nhom chirc niing 16n s& bao gom cac chirc niing nhé dugc thé hién trén menu trai:
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EER

= K& hoach mua sam
= Nhap sd du ban ddu
= DAt
= MRa cifa, vat kién tric
= Phirorng tién van tai, truyén dan
= My méc, thiét bi
= Thiét bi, dung cu quan I

= Caylau nam, sicvatlamvigcva
cho san pham

= Taisdn dac biét
= Tai sdn cd dinh khac
= Tai san cb dinh vé hinh
= Tang mdi tai san
= Tang giam nguyén gia
= Thay ddi théng tin
= Banh gid lai gid tri
= Cho thué tai san

= Kidm ké tai san

= D& nghi i If

Menu trai
IV LUA CHON PON VI LAM VIEC
Mbi ngudi str dung trong Phan mém s& duoc can bd quan tri phan quyén lam viéc tai 1
hodc 1 sb don vi nhat dinh, tic 1a nguoi st dung do chi dugce thao tac mat sb chure nang nhat
dinh d6i voi dir lidu tai san cua cac don vi ma ho dugc cap quyén. Trong qua trinh thao tac
c4c chirc niang trong Phan mém, ngudi sir dung c6 thé thay d6i don vi 1am viéc ciia minh.

Buwoce 1: Click chudt vao tén don vi tai goc trén cung bén phai dudi thanh cong cu.

BND TINHBACGIANG
RHAN MEM/QUAN/LY;TAISAN CO DINH

HETHONG DANHMUC TAISAN CONGCUDUNGCU TRACUU BAOCAO  TRAO BOI SO LIEU

200
7l Van phong UBND tinh Bac Giang

Man hinh s€ hién thi nhu sau:

Trang 6/173



Chon don vi sir dung

(36 ma hoac t&n don vi dé tim kiém [ Tim kiém ]
STT MA DON VI TEN DON VI CHON
1 | TO8 Tinh Béc Giang @

2 T08102 Ban Quan ly cac KCN Bac Giang

3 T08102001 | Van phong Ban Quan Iy cac KCN Bac Giang

©

4 T08103 Trung tdm dich vu Khu céng nghiép tinh Bac Giang

0 ©

5 | TO8105 Cong ty Phat trién ha tang Khu Céng nghiép

6 T08106 Ban Quan ly duwr an BTXD cac cdng trinh dan dung va céng nghiép tinh Bac

Giang @
7 | T08107 Quy phét trién déat tinh Bac Giang @
8 T0O8108 Van phong Poan BBQH va HBND finh Bac Giang @
9 T08109 Van phong UBND tinh Bac Giang @
10 | TO8110 Trung tdm Tin hoc - Cdng bao @

n‘2| ‘SauHCuﬁi»| %

Buwée 2: Trén danh sach don vi hién thi click chudt vao nat Chen mau xanh © (bén

phai tén don vi trong bang)
t‘j&Néu s6 heong don vi quan Iy nhiéu, ngueoi sit dung cé thé nhdp Ma don vi hodc Tén
don vivao 6 tréng trén phcfn Tim kiém @é tim chinh xdac don vi lam viéc.
Buwéec 3: BAm Chon dé chuyén sang don vi lam viéc méi.
V POI MAT KHAU

Chtrc niang d6i mat khau cho phép ngudi sir dung trong Phan mém thyc hién d6i mat
khau ding nhap Phan mém thudng xuyén, nham dam bao tinh bao mat va an toan dit liéu

Cic bwéec dbi mat khéu:

Buwéc 1: Sau khi ding nhap vao Phan mém, bam chon vao biéu twong hinh ngudi trén
thanh cong cu.

4~ )| UBND TINHBACGIANG
%21 PHANMEM]QUAN/LY{TAIISAN CO DINH

HETHONG DANHMUC TAISAN CONGCUDUNGCU TRACUU BAOCAO  TRAO BOI SO LIEU

Tinh Bac Glang:: Van phong UBND tinh Bac Giang

Man hinh d6i mat khau hién thi nhu duéi day:
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Thay déi thong tin ca nhan

Tén dang nhap ~ Admin

Nhirng trwéng c6 dau * 1a trredng bat budc phai nhap.

Mat khéu = L T P P P T e Ty T

Nhéc Iai mat khaz_u * L e e I e e Ty Ty

Tén day ad - Administrator
Dién thoai

Email

Don vi cap trén* Tinh Béc Giang

+ Cap nhat H € Huay bd

4

Buwée 2. Nhap mat khau méi tai truong thong tin Mat khau (Lwu y: Mat khau phai

c6 toi thiéu 6 ky tu).

Nguoi st dung ciing ¢ thé thay d6i lai cac thong tin ca nhan khac nhu: Tén day du,

Di¢n thoai, Email ctia minh tai day.

Buwéc 3. Bam Cap nhit dé luu lai, phan mém s& hién thi théng bao cap nhat thong tin

ngudi ding thanh cong = chon Pong dé két thiic.
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Phéan thi hai

HUONG DAN SU DUNG DANH CHO CAN BQ PUQC GIAO NHIEM VU NHAP
DU LIEU TAI SAN VAO PHAN MEM

A. NHOM CHUC NANG TAI SAN
| CHUC NANG “KE HOACH MUA SAM”

Chtic ning Ké hoach mua sim tai san dugc sit dung dé giup don vi ké khai chi tiét ké
hoach mua sim tai san nim can c theo du toan da duoc phé duyét.

% Luwu y: Dé xem va in cac biéu bao cao Cong khai ké hoach mua sdm tdai sin nha
nude, b&o cdo Cong khai két qua thire hién mua sdm tai san nha nuwde (theo Théng tu
89/2010/TT-BTC), nguoi su dung truy cdp vao muc Bao cdo > Bao cao cong khai trén
menu Phan mém.

1. Nhap méi ké hoach mua sim tii san

Budel. Truy cap vao chirc ning Tai sdn > Ké hoach mua sim trén thanh menu. Man
hinh Phan mém hién thi nhu dudi day:

et Ké hoach mua sam tai san m

Benvi s dung [T0g003 |[Ban Dan tac |
= Mhap sb du ban d4u Mhém tai san | H |
= Tang mditai san MATEén tai san | H |
= TAng gidm nguyén gia Maay I3p - tindén [ot/0172018 |[31/12:2018
= Thay d6i théng tin A Tin ki

= Danh gid lai gid tri

= Cho thug tai san

Stt Ké hoach nim Born vi siF dung Quan tri

= Kiém ké ti san
= D& nghi xi¥ I
= Sir dung tai san

= Giam tai san
Bude2. Bam chon Thém mdi;

Burde3. Nhap chi tiét ké hoach mua sim trong nam ctia don vi theo cac trudng thong tin
trén giao dién (ChU Y: cdc trieong théng tin ¢é dau * la trieong bat budc phdi nhdp; cac 6
c6 nén mau vang nguoi sir dung khéng nhdp div liéu, Phan mém sé tw dong hién thi én).
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Thém, sira tai san x
NhiFng trieéng c6 dau * Ia triedng bat bude phai nhap.

Tén tai san* [

Nhom {ai san *

Hinh thirc mua sam * v

Quy cach, chat liéu, ching loai

S0 luong [1
Pon gid o (VND)
Thanh tién [o lovng)

Théi gian duy kién mua
Du todn duoc phé duyét [o lovng)

La tai san tir ngudn vién tre, qua biéu, tang cho

[ + Capnhat ]|  Hiybd ]

o Tén tai san: Nhap tén loai tai san trong ké hoach mua sam.

o Nhom tai sdan: D¢ con tro chudt vao 6 trong thur 2, go phim miii tén xudng trén
ban phim va chon nhém tai san tuong img trong danh sach s6 xuong.

e  Phwong thirc mua sim: Lya chon hinh thirc mua sam tai san trong danh muyc
(Déu thau rong rai, PAu thau han ché, Chi dinh thau, Mua sdm truc tiép, Chao hang canh
tranh, Tu thuc hién, Hinh thuc khac...).

e Quy cdch, chit liéu, chiing logi: nhap thém thong tin vé quy cach, chat liéu,
chung loai tai san (néu co)

e 86 lwong: Nhap s6 luong tai san can mua sam.
e Don gia: Nhap don gia cua 01 tai san.

e  Thanh tién: Phan mém ty dong tinh theo cong thirc: “Thanh tién” = “S6 lwong” x
“Pon gia”

e Thoi gian dw kién mua: Nhap thoi gian (cé dinh dang dd/mm/yyyy) du kién mua
sam tai san.

o Duw toan dwgc phé duyét: Nhap gia tri du toan dugc phé duyét cho don vi (don vi
tinh: VND).

% Luwu y: Doi véi cdc truong thong tin la gid tri tién (Pon gid, Thanh tién, Dy todn
dwoc phé duyét), nguoi sit dung chi nhdp cdc gid tri la SO vao 6 trong, khéng nhdp kem
Cac ddu cham (), ddu phay (,)... Phan mém sé tw ddng phdn cdch gid tri hang nghin,
triéu, ty... Dir todn dwoc phé duyét khi nhdp vao phdi lén hon hodc bang gid tri trong 6
Thanh tién.

e La tai sdan tir nguon vién trg, qua biéu, ting, cho: Tich chon vao 6 checkbox néu
tai san dugc hinh thanh tir nguon vién trg, qua biéu, tang, cho.

Buded. Bam Cap nhit.
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Chi tiét tai san

Danh sach tar san =+ Them mai
SttTén tai san Mhom tai san  Hinh thire mua S0 lreng Pongia TG dw kién mua [Quan tri
1 | My fax My Fax Mua sdmtryctidp |1 05/07/2018 E.3

> Bam Thém méi dé nhap tiép cac tai san khac cung trong ké hoach mua sim
> Bam nut Sira 2 dé stra lai cac thong tin vé tai san da nhap trude do
> Bam nut X6a B dé xo6a tai san di nhap trong danh sach

Bude5. Bam Luu dé luu lai ké hoach mua sdm .

Budc6. Bam Pong dé vé menu chinh.

2. Sira ké hoach mua sim tai san

- Truy cap vao chic ning Tai sdn > Ké hoach mua sdm trén thanh menu. Phan
mém hién thi danh sach cac ké hoach mua sim tai san trong nam do ctua don vi.

- Dé stra ké hoach mua sam nao trén danh sach, nguoi st dung bam chon chudt vao
biéu tugng Sira &, sau d6 sira lai cac thong tin vé ké hoach mua sam theo mong muon (cac
budc thuc hién tuong ty nhu myc Thém méi ké hoach mua sam tai san).

3. Xoéa ke hoach mua sam tai san

- Truy cap vao chic ning Tai sdn > Ké hoach mua sidm trén thanh menu. Phan
mém hién thi danh sach cac ké hoach mua sim tai san trong nam do ctua don vi.

- Dé x6a ké hoach mua sdm nao trén danh sach, nguoi st dung bam chon chudt vao
biéu trong X6a & > bam Tiép tuc = Pdong
Il CHUC NANG “NHAP SO DU BAN PAU”
Chirc ning Nhép s6 du ban dau dung dé nhap dir liéu dau ky cho tai san nha

nudc (TSNN) phat sinh trudce ngay 01/01/2018 cua don vi dang ky.

Dé nhap dir lidu, dau tién nguoi sir dung phai lya chon don vi lam viée 1a don vi
dang ky, sau d6 truy cdp vao chirc nang Tai sdn > Nhdp so dw ban dau va lwa chon loai tai
san can nhap (Dét; Nha cira, vat kién truc, Phuong ti¢n van tai, truyén dan; May moc, thiét
bi; Thiét bi, dung cu quan ly; Cay lau ndm, stc vat lam viéc va cho san phém; Tai san dac
biét; Tai san ¢ dinh khac; Tai san ¢ dinh vo hinh).

1. Nhap s6 dw ban dau cho tai san la dat
1.1 Muc dich

Chtic ning Nhip s6 dw ban dau/ Pat sit dung dé nhap dang ky cho tai san dat
duogc giao, xay dung va dua vao st dung trude ngay 01/01/2018.

1.2 Cac buéc thue hién
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Budel. Truy cip vao chirc ning Tai san > Nhdp sé dw ban ddu > Pit trén thanh menu
ngang.

Man hinh nhép thong tin ddng ky tai san 1a Dat cta don vi hién thi nhu duéi day:

AENELT T EUR U5 (@l Theo doi tai san da nhap

Thong tin tai san

Don vi s dung* [T08213622210 |[Trweng Tiéu hoc L& Hang Phong

M&/Tén tai san* | ||E)ét try sé& |
Bia chi* |12 Buéng hoang Hoa Tham |
Tinhthanh phé [ Thanh phé Ha Néi v]

Quan/Huyén | Quéan Hoan Kiém \ |

Xalphudng [Phuéng Déng Xun v|

Nhom tai san* |1 01 ||—-— Dt tru s& | e
Ly do tang* |Nh:_§p sé dw ban dau "l

Maay nhap * Moay dira vao si dung *
[ Knéng phai ké khai dat

36 quyét dinh |:| Ngay quyét dinh I:I

S6 chirng tivhéa don l:l Moay chirng tir/hda don I:I

Dién gidi

4
Muc dich dwot giac* | Quan ly nha nwdc M |
B6 phan st dung | Chaon bé phan sir dung v | +

Gia tri dat - dién tich dat

Téng gid tri dat (VND)
Ngudn ngdn sach (VNE)
no;ﬁfiggat trien hoat dong suw I:I (VND)
Ngudn khac )
Nguén vién tror (VND)
Téng dién tich (m2)

Hién trang sir dung

Trusd ldmviec  Cosd HOSN  Lamnha & Cho thué B& trdng Bilan chiém  Khac

99885 | [0 | o | o | o | o | o

Ho so gidy tor

® Cp hé sor, gidy th ) Khéng cé hd so, gidy tor
QsD ditsé
thué dat so

Gidy t& khac

Burge2. Nhap céc thong tin ké khai cho DAt
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% Luuy:
- Cdc truong c6 dau (*) la bdt budc phdi nhdp théng tin.
- Cdc truong ¢é nén mau vang la cdc trieong thong tin do Phan mém tw mdc dinh,
khéng cho phép nguoi sir dung chinh sira

e Don Vi siz dung*: Phin mém hién thi tén don vi ngudi str dung dang chon nhép dir
liéu tai san.

e M tai sdan*: Phan mém ty dong sinh mi sau khi ngudi sir dung ké khai day da thong
tin cho khuén vién dit va bAm Luru.

e Tén tai san*: Nhap tén thudong goi ctia khuon vién dat.

s Luuy:

Truong hop mot don vi co nhiéu tru s6, co s¢ HDSN thi ké khai méi tru sé, co sé
hoat déng sw nghiép thanh 01 ban ddang ky, ghi ré tén tru sé va dia chi (s6 nha, dwong,
phé...) dé phén biét.

Vidu: Hoc vien Cong nghé Buu chinh Vién thong €0 02 tru so: 01 tru so trén duong
Nguyén Trdi, qudn Thanh Xudn, thanh phé Ha Néi va 01 tru sé trén dwong Hoang Quéc
Viét, quan Cau Gidy, thanh pho Ha Néi. Khi thie hién ding ky ké khai nguoi sir dung phdi
tao 02 ban ghi cho 02 tru so nhw sau: Tru s¢ Hoc vien COng nghé Buu chinh Vién thong -
Nguyén Trai; Tru s¢ Hoc vién Cong nghé Buu chinh Vién théng - Hoang Quéc Viét.

e Pja chi*: Ghi rd dia chi s6 nha, dudng (phd) cua khudn vién dat.
Vi du: Dit xay dung tru s& Bo Tai chinh tai dia chi 28 duong Tran Hung Dao—~> ké khai
dang ky 1a: 28 Tran Hung Pao.
» Luuy:

- Trudng hop 1 khuén vién dat c6 nhiéu sé nha, khi ké khai chi ké khai dia chi
chinh.

- Vi du: Hoc vién Tai chinh ¢é s6 nha 4, 6, 8 Phan Huy Chu thi khi ké khai chi ghi
dia chi chinh la: S6 8 Phan Huy Chii

e Tinh/thanh phé: Lya chon tinh/thanh phd cho khuén vién dét trong danh sach.
e Qugn/Huyén: Lua chon quan/huyén cho khudn vién dat trong danh sach.
e Xd/phwong: Lua chon xa/phudng cho khudn vién dét trong danh sach.

o Nhém tii san* (Logi ddt): Dé phuc vu cho cong tac tong hop, phan tich, bao cao tinh
hinh quan ly, sir dung tai san nha nudc, trong Phan mém, dat dugc chia thanh céac loai sau:
1.1. Dit try 56 13 nhitng khuon vién dat dang st dung lam try s& lam viéc cua co
quan nha nudc; to chirc chinh tri, to chtc chinh tri - X& hoi, to chic chinh tri xd hoi - nghé
nghiép, t6 chirc xa hoi, t6 chirc x4 hdi - nghé nghiép (goi chung 1 t6 chirc) va Ban quan 1y
du an.

1.2. Pit phuc vu hoat dong sw nghiép
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1.2.1. Pdt phuc vu hoat dong sw nghiép gido duc va ddo tao 13 nhitng khuoén vién dat
hién dang s dung cho hoat dong cua céc trudong hoc (mﬁm non, tiéu hoc, THCS, THPT,
trung hoc chuyén nghiép, cao déng, dai hoc va céc co s boi dudng chinh tri, hanh chinh,
chuyén mon);

1.2.2. Bt phuc vu hoat dong sw nghiép y té 1a nhitng khuén vién dt hién dang sir
dung cho hoat dong cua Bénh vién, Trung tam y té, Tram y té, co 8o y té du phong, kiém
nghiém vé sinh an toan thuc pham, duoc phim va m¥ pham; co sé nghién ctru duoc lidu 1am
thube, nudi tréng cay thude, bao ton nguén gen duogc liéu; cac co s& khdm chira bénh va
cham séc strc khoé khac;

1.2.3. Ddt phuc vu hoat dong sw nghiép vin héa 1a nhitng khuén vién dit hién dang
st dung cho hoat dong ctia nha van hoa, trién 1am, rap hat, trung tam chiéu phim, thu vién,
nha bao tang, cau lac bo van hoa va khu di tich lich str, trai sang tac va cac co sé khac phuc
vu hoat dong van hoa;

1.2.4. Pdt phuc vu hoat dong thé duc thé thao 13 nhitng khudn vién dat hién dang sir
dung dé 1am san véan dong, nha thi déu, trung tam thé duc- thé thao, khu lién hop thé thao va
cac co s& khac phuc vu viée luyén tap, thi dau thé duc thé thao;

1.2.5. Pdt phuc vu hoat dong sw nghiép néng nghiép: La nhitng khuén vién dét hién
dang sir dung cho hoat dong nghién ctru thi nghiém va san xuat cia cac don vi su nghiép
thudc linh vuc néng 14m ngu nghiép, dit rimg dic dung, rimg phong ho, rimg dau ngudn,
vuon qudc gia, khu bao ton thién nhién do cac don vi sy nghiép quan 1y;

1.2.6. Bat phuc vu hoat déng sw nghiép thong tin, truyén théng: La nhitng khudn vién
dét hién dang str dung dé phuc vu cho hoat dong phat thanh, truyén hinh, tram thu phat song va
cac hoat dong khac thudc linh vuc thong tin, truyén thong;

1.2.7. Pat phuc vu hoat dong sw nghiép khoa hoc, cong nghé: La nhitng khuén vién
dét hién dang su dung dé phuc vu cho hoat dong nghién ctru khoa hoc, cong nghé cua cac
don vi su nghiép thudc linh vuc khoa hoc, cong nghé;

1.2.8. Pdt céng trinh cong cong: La nhimg khuon vién dat hién dang st dung dé 1am
cho, bén xe, cong vién, khu vui choi cho tré em, quang truong;

1.2.9. Pat hoat déng sw nghiép khac: La nhitng khudn vién dat hién dang sir dung
cho hoat dong su nghiép khong thude céc loai trén.

Ciach thirc chon Nhém tai san la dat:
- Céch 1: Dé con tré chudt vao 6 trong thir 2, gd phim miii tén xudng trén ban phim
va chon nhom dit twong tng trong danh sach s6 xudng.
- Céch 2: Nhin nit miii tén xudng mau xanh ¥ ben canh 6 trong th 2 va chon
nhom dat tuong tng trong danh sach s6 xudng.
e Ly do tdng*: Phan mém mic dinh 1a Nhdp so dw ban diu.

e Ngay nhdp*: Phan mém mic dinh 13 ngay 31/12/2017.

Trang 14/173



e Ngay dwa vao sit dung*: Nhap ngay (cé dinh dang: dd/mm/yyyy) dua khudn vién dat
vao st dung theo s6 sach. Vi dy: 01/02/2016.

e Sé quyét dinh: Nhap sé quyét dinh lién quan dén viéc mua, ban, chuyén nhuong. ..
khuon vién dat.

e Ngay quyér dinh: Nhap ngay (cé dinh dang: dd/mm/yyyy) ban hanh quyét dinh lién
quan dén viéc mua, ban, chuyén nhuong. .. khuén vién dat.

e Sé ching tilhéa don: Nhap sd ching tir, hoa don lién quan dén viéc mua, ban,
chuyén nhuong. .. khuon vién dat.

e Ngay chirng tir/lhéa don: Nhap ngay (co dinh dang: dd/mm/yyy) ghi trén chang tur,
hoa don lién quan dén viéc mua, ban, chuyén nhuong... khudn vién dat.

e Dién gidi: Nhap chu thich hodc dién giai can thiét vé khudn vién dat.

e Muc dich dwopc giao: Chon myc dich duoc giao khuén vién dat 13 “Quan 1y nha nudc” ,
“Hoat dong su nghiép” hoac “Khac”.

e B phén sir dung: Chon phong, ban hodc tén can bd quan 1y st dung khudn vién dat
tuong Ung trong danh sach. Trong trudong hop chua cé bo phéan st dung phu hop thi

ngudi st dung kich vao biéu tuong + dé tién hanh thém méi 1 bd phéan sir dung
(Xem chi tiét & Danh muc don vi > Danh muc Bg phén siv dung > Thém mdi Bj
phan sir dung)

% Luu ‘)5:
Poi véi cdc truong hop khudn vién dit do don vi quan 1y, sir dung thi khéng dwec
tich vao 6 checkbox Khéong ting dit

o Gid tri dit:

+ Poi voi nhitng khuon vién dat da xac dinh gid tri theo Nghi dinh s
13/2006/ND-CP ngay 24/01/2006 ctia Chinh phu vé xac dinh gia trj quyén st dung dat dé
tinh vao gia tri tai san cua cac to chic duoc Nha nudc giao dat khong thu tién sir dung dét
va Thong tu sb 29/2006/TT-BTC ngay 04/4/2006 ctua Bo Tai chinh huéng din thyc hién
Nghi dinh s 13/2006/ND-CP thi sir dung gia tri 3 xac dinh lam gia tri quyén st dung dit
trong Phan mém.

+ Pdi v6i nhitng khudn vién dat chua xac dinh gia tri theo Nghi dinh s6 13/2006/ND-
CP va Théng tu s6 29/2006/TT-BTC: Tam thoi 4p gia theo Bang gia dat cua dia phuong
cong bd ap dung cho nim 2008 (thdi diém nhéap s6 du dau ky) ddi voi cac khuodn vién dat
thudc dbi twong ké khai 1an ddu. Céc truong hop phat sinh ting tir nim 2009 tr& di thi tam
thoi 4p gia theo Bang gia dat cua dia phuong cong bd ap dung cho nim ting tai san twong
mg. Vi tri dat dé ap gia 1a vi tri duoc xac dinh trong gidy to chimg minh quyén str dung dat;
truong hop khong co gidy t& xac dinh vi tri thi 4p gia theo vi tri 1. Sau khi don vi hoan
thanh viéc xac dinh gi4 tri quyén sir dung déat theo Nghi dinh s6 13/2006/ND-CP ngay
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24/01/2006 cua Chinh phu va Thong tu sd 29/2006/TT-BTC ngay 04/4/2006 cua B Tai
chinh thi don vi ké khai b6 sung dé diéu chinh s liéu trong Phan mém.

Céch thirc nhap liéu vao Phan mém nhu sau:

\/
0‘0

Téng gid tri ddt: Phan mém s& tu dong cong gop tong gia tri dat sau khi nguoi st
dung nhap s6 liéu vao céc nguén:
- Ngudn ngan sach
- Quy phat trién hoat dong su nghiép
- Nguf)n vién tro
- Ngudn khac
(Pon vi tinh: VND).
Luweu ¥ chi nhap cac gia tri 1a SO vao 6 tréng, khong nhap kém cac ddu cham (), dau
phay (,)... Phan mém s& ty dong phan cach gia tri hang nghin, triéu, ty...
Vi du: Khuén vién dat c6 gid tri la 9 tp VNB. Trong dé: Nguon ngan sdach la
8 1t VND, Nguon khac 1a 1 tp VND 2 nguoi sir dung nhdp vao Phan mém nhie
Sau.
- Nguon ngan sdach: 8000000000
- Nguén khdac: 1000000000

Téng dién tich dt: 13 dién tich ghi trén gidy to ching minh quyén st dung dat (Gidy
chtng nhan quyén sir dung dat, Quyét dinh giao dat, Quyét dinh (Hop dong) cho thué
dat ciia Nha nudc) hoic dién tich dat do v& theo Chi thi sd 31/2007/CT-TTg ngay
14/12/2007 ctia Thi tuéng Chinh phit vé viée kiém ké quy dat dang quan 1y, sir dung
cla céac to chirc dugc Nha nudc giao dét, cho thué dit hodc thué co quan c6 chirc
ning thuc hién do vé& theo thyc té. Trudng hop chwa c6 cac can cir néu trén thi don vi
tu do vé, léy xac nhan cua UBND cép xd vé dién tich do v& dugc va thuc hién ké
khai. Sau khi ¢6 cac loai can ct trén, don vi ké khai bd sung dé diéu chinh sd liéu
trong Phan mém.

Lueu y: Poi véi dién tich dat la s6 16, khi nhdp vao Phan mém, nguwoi sir dung nhdp
ddu “,” d@é phan tdach cdc chir sé hang thdp phdn.

Hién trang sir dung dit:

Hi¢n trang st dung dat dugc ké khai theo thuc té dang st dung cua khudn vién dat

gbm: dat lam try s& 1am viée, co so hoat dong su nghiép, 1dm nha &, cho thué, bi 1an chiém,

bo tréng, khéc. Trong do, dat 1am tru s& 1am viéc, co s& hoat dong su nghiép duoc ké khai

theo cach phan loai dat huéng dan tai chi tiéu loai tai san trong muc nay (don vi tinh: m?).

+ Trudng hop don vi dugc giao quan ly khudn vién dat cé dién tich rong, don vi chi

su dung mdt phﬁn dién tich dé xay dung try s¢ lam viéc, co s& hoat dong su nghi¢p, dién

tich dat con lai néu bo tri [am nha & cho can by, cong nhan vién thi ké vao muc “lam nha 6”;
néu cho t0 chirc, ca nhan khac thué thi ké vao muc “cho thué”; néu bi co quan, td chue, ca

nhan khéc lan chiém thi ké vao muc “bi lan chi€ém”; néu bo trong thi ké vao muyc “bo trong”;

néu st dung vao muc dich khac muc dich khi giao cho don vi hoac dang c6 tranh chap thi
khai vao muc “khac”. Riéng doi véi dat st dung lam san, vuon, duong di trong khuon vién
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dat khi ké khai hién trang st dung, khong khai vao muc “bé tréng” hoic “khac” ma khai
vao muc “Tru sé lam viéc” (doi véi co quan nha mde, cdc t6 chirc), “Co s¢ HDSN” (doi
voi cdac don vi sy nghiép)

+ Dbi v6i don vi sy nghiép, phan dién tich dit xay dung van phong lam viée cia cac
can bo lanh dao, quan 1y cting dugc ké khai chung vao muc “Co sé¢ HDSN”.

+ Co quan dugc giao quan 1y viéc bao cao ké khai tai san sir dung két qua kiém tra,
phé duyét phuong an xtr Iy nha, dat thudc s& hitu nha nude ciia co quan c6 thim quyén theo
quy dinh tai Quyét dinh s6 09/2007/QB-TTg ngay 19/01/2007 ctia Thu tuéng Chinh pha dé
1am cin ctr thyc hién viéc ddi chiéu, kiém tra hién trang st dung dat. Truong hop can thiét
thi thue hién viéc kiém tra thuc té hién trang st dung dat.

% Luuy:

Dién tich khuén vién dit = Téng dién tich dit theo hién trang sir dung.

Néu nguoi sw dung ké khai thira hodc thiéu hién trang sw dung ddt, Phan mém sé hién
thi canh bao mau do

Téng dién tich [s.000 [Téing dién tich a4t phai bng hién trang si¥ dung (m2)

> Yéu cau nguoi sir dung phdi ké khai lai tong dién tich ddt theo hién trang sir dung =
Téng dién tich dat thi canh bdo nay méi bi mat di

Vi du: Khuén vién dat cé téng dién tich 8000 m?, trong dé 6000 m? dwoc sir dung lam
Tru s¢ lam viée, 2000 m? sir dung cho thué = nguroi sir dung nhdp vao Phan mém nhir sau:

- Truso lam viéc: 6000
- Cho thué: 2000
[Téng dién tich 2.000 (m2)

Hién trang sir dung

Trusdlamviéc CosdHDSN  Lamnha & Cho thué Bé tréing Bi l4n chiém Khac

|6.000 | [ | o | 2000 | o | b | o

e Ho so, gidy to:

+ Truong hop dat co hd so gidy to kém theo: tich chon vao 6 tréng Co6 hd so, gidy to

Hb so gidy tér
Ve hd se, gidy tir [Cknéng cé hé se, gidy tir
QSO dat 56

thué datsd

Gidy ter khac
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Nhap sé vin ban va ngay (¢é dinh dang: dd/mm/yyyy) cia tit ca Cac gidy to vé dat (néu
co):

o Gidy chitng nhdn quyén sit dung dat: Bao gdbm Gidy ching nhan quyén sir dung dat,
quyén s hitu nha va tai san gin lién voi dat;

o Quyét dinh giao ddt: Ap dung cho cac khuodn vién dat dugc Nha nude giao dat;

o Hop déng nhdn chuyén nhiong quyén sir dung dat: Ap dung cho khuén vién dat co
ngudn gde tir mua ban, chuyén nhuong;

o Quyét dinh (Hop dong) cho thué ddt: Ap dung cho khudn vién dat c6 ngudn goc thué
cua Nha nudc.

+ Truong hop chua c6 ho so gidy to, ngudi s dung tich chon vao 6 checkbox
Hé so gidy tor
R , A A Cd hd so, gidy tr YIkKhéng cé hd so, gidy ti
“Khong c6 ho so, giay to”.
Budc3. Bam Lwu dé luu lai thong tin vé khudn vién dat;
Buded. Phan mém s& dua ra thong bdo tao mdi tai san thanh cong > chon Pdng dé
hoan thién ban ghi tai san. Man hinh hién thi thong tin tai san:
M3 khuon vién dat s& duge tu dong sinh ma tai truong thong tin “Ma tai san”.
> Dé nhép cac ngdi nha don vi dugc giao quan 1y, st dung trén khudn vién dat vira
luu, ngudi st dung click chudt vao nut | @ Thém nha | (Xem huéng din nhap chi tiét
cac trudng thong tin cho nha tai chirc ning “Nhap sé dw ban diu > Nha cira, vat
kién triic”)
> Kich dup chudt vao biéu tuong Sia® dé xem va stra lai thong tin TSCD vira nhap
- Chon Luwu & luu lai thong tin - Péng.

> Dé xoa thong tin tai san: ngudi st dung kich dip chudt vao biéu twong Xo6a*
>Phan mém sé& dua ra canh bao vé viéc x6a tai san = chon Tiép tuc dé xac nhan
thao tac xoa = Dong.
Pé in thé tai san: Click chon biéu tugng may in & dé in thé tai san.
» Bam nat Thém mdéi dé nhap khuon vién dAt khéc cho don vi.
2. Nhip s6 dwr ban dau cho tai san la nha cira, vt kién tric
2.1 Muc dich

Chtrc ning Nhip sé dw ban diu/ Nha cira, vat kién tric sir dung dé nhap ding
ky cho tai san 1a nha, vat kién tric dugc giao, xay dyng va dua vao sir dung trudc ngiy
01/01/2015.

2.2 Cac buéce thyc hién
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Budel. Truy cip vao chirc nang Tai sdan > Nhdp sé dw ban ddu > Nha civa, vit kién
trac trén thanh menu ngang

Man hinh nhap théng tin dang ky tai san 1a Nha ctra, vat kién tric cua don vi hién thi
nhu dudi day:
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Nhap s6 dw nha, vat kién tric (RIS WL ELE

[LLru ][ & Xoa ][ @ Inthé ][L‘JB()ng ]

Thong tin tai san

Don vi siF dung* T08213622210 |[Trwéng Tiéu hoc Lé Héng Phong |
M&/Tén tai san® T08424-206-482 |[Nha hiéu bé |
Thuge khudn vién aét Dt try s&

Bia chi }Bm‘rng Lé Lgi - Phwréng Hoang Van Thu - |
Nnom tai s2n - Ciphang  fpg [ Nha cép 1v | &
Ly do ting* |Nh:_§p s6 du ban dau "|

D an |Ch{;ndu‘én W |

Ngay nhap * Nam xay dung

Nogay duwra vao siF dung *

56 guyét dinh |:| Ngdy quyét dinh I:l
|:| Ngay chifng tirhéa don

S6 chirng tivhoa don

Dién gidi

p
Muc dich duoc giao* | Hoat déng su nghiép Y té v |
56 phén s dung [ Phang Hanh chinh v| 4
Nguyén gid Khau hao/hao man
Téng nguyén gia 301.478.000 (VND) [ Tinh kndu hao tai san ¥/ Tinh hao mén tai san
Ngusn ngan sach S (VND) Théi gian sir dung con lai (nam)
Quy phat trién hoat dong sur I:l ND) T§ 1& hao mon* 6.500 (%)
nghiep Gid tri con lai 281.881.930 | (VNO)

o |
winvint |

Dién tich

entenssrany [ o sbun b ue

Hién trang si¥ dung
Trusd [dmviéc Cosd HOSN  Lamnha & Cho thué B trong Bildnchiém  Khac

0 | 148 | [0 | o | [ | o | o

Ho so gidy tor

O conb so, gidy tir ® Khang oo hd so, gidy tor

[LLI’LI ][i}({':a ][ﬁ.mmé Hw Béng ]

Buwéc 2: Nhap céc thong tin ké khai cho nha cira, vat kién trac
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Luu y:
- Cdc truong c6 dau (*) la bdt budc phdi nhdp théng tin.
- Cdc truong ¢é nén mau vang la cdc trieong thong tin do Phan mém tw mdc dinh,
khong cho phép nguoi sir dung chinh sira
e Pon vi sir dung™: Khong nhap dit liéu. Phan mém hién thi tén don vi ngudi st dung
dang chon nhap dir li€u tai san

e M tai san*: Khong nhap dit liéu. M3 tai san s& do Phan mém ty dong sinh ra sau khi
ngudi sit dung cap nhat day du thong tin cho nha, vat kién trac

e Tén tai san*: Nhap tén thuong goi ctia nha, vat kién trac

o Thuéc khuén vién dit: Bam Tim kiém dé chon khudn vién dat c6 xay dung nha trén
do.
Phan mém s& hién thi danh sach cac khudn vién dat thudc pham vi quan ly cua don vi

da duoc nhap vao Phan mém, nguoi s dung bam chon vao M3 khuén vién dat trén
danh sach dé chon

e Pija chi: Khong nhap dir liéu. Khi ngudi str dung da chon 1 khuén vién dat ¢ trén,
Phan mém s& tu dong hién thi thong tin vé dia chi khuén vién dat

e Nhém tii sin (Cip nha): Lya chon cip hang nha phu hop d3 mic dinh sin trong
phan mém (Nha cap I, Nha cap II, Nha cap III, Nha cap IV, Biét thy...).

Cach thirc chon nhém tai san 1a Nha, vat kién tric:

- Céch 1: Dé con tré chudt vao 6 trong thtr 2, gd phim miii tén xudng trén ban phim
va chon cdp hang nha tuong tng trong danh sach s6 xudng.

- Céch 2: Nhan nat mii tén xudng mau xanh '\}bén canh 6 trong thr 2 va chon cap
hang nha tuong tng trong danh sach s6 xudng.

+ Cép hang nha duoc xac dinh trong hd so xdy dung cong trinh. Truong hop trong hd so xay
dung cong trinh khong xéc dinh cap hang nha thi thyre hién nhu sau:

* Péi véi Nha dwoc xdy dwng truwée nim 2005:

Ap dung theo quy dinh tai Thong tu lién B6 s 7-LB/TT ngay 30/9/1991 cua lién Bo:
Xay dyng - Tai chinh - Téng cuc Quan 1y rudng dét - Uy ban Vat gia nha nuéc, theo dé:

a) Nha biét thy:
a.1 - Ngoi nha riéng biét, c6 san vuon, hang rao bao quanh;
a.2 - Két cau chiu luc khung, san, tudng bang bé tong cdt thép hoic tudng gach;
a.3 - Bao che nha va tudng ngin cach cac phong bang bé tong cdt thép hodc xay gach;

a.4 - Mai bang hodc mai ngo6i, c6 Phan mém cach 4m va cach nhiét tot;
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a.5 - Vat lidu hoan thién (trat, 1at, 6p) trong va ngoai nha tot;
a.6 - Tién nghi sinh hoat (bép, xi, tim, dién nuéc) ddy du tién ding, chit luong tot;
a.7 - S6 tang khong han ché, nhung mdi ting phai c6 it nhat 2 phong dé o.

b) Nha cép I:

b.1 - Két ciu chiu luc bang bé tong cdt thép hodc xay gach c6 nién han st dung quy dinh
trén 80 nam,;

b.2 - Bao che nha va tuong ngin cach cac phong bing bé tong cdt thép hoidc xay gach;

b.3 - Mai bang bé tong cdt thép hodc lop ngdi, c6 Phan mém cach nhiét tét;

b.4 - Vat liéu hoan thién (trat, lat, 6p) trong va ngoai nha tot;

b.5 - Tién nghi sinh hoat (bép, xi, tim, dién nudc) day du, tién loi, khong han ché sb tang.
¢) Nha cap II:

c.1 - Két cau chiu luc bang bé tong cot thép hodc xay gach c6 nién han sir dung quy dinh
trén 70 nam,;

¢.2 - Bao che nha va tudng ngin cach cac phong bang bé tong ct thép hodc xay gach;
¢.3 - Mdi bang bé tong ct thép hodc mai ngéi bang Fibroociment;
¢.4 - Vit liéu hoan thién trong ngoai nha twong ddi tot;
¢.5 - Tién nghi sinh hoat day du. S6 ting khong han ché.
d) Nha cap III:

d.1 - Két cdu chiu luc két hop giita bé tong cot thép va xdy gach hodc xay gach. Nién han st
dung quy dinh trén 40 nam;

d.2 - Bao che nha va tudng ngin bang gach;
d.3 - Mai ngoi hoac Fibroociment;
d.4 - Vat liéu hoan thién bang vt liéu pho thong.

d.5 - Tién nghi sinh hoat binh thuong, trang bi xi, taim béng vat liéu binh thuong. Nha cao
t6i da 1a 2 tang.

d) Nha cap IV:
d.1 - Két ciu chiu luc b%lng gach, gS. Nién han st dung tdi da 30 nam;
d.2 - Tudng bao che va tuong ngin bang gach (tudng 22 hodc 11 cm);
d.3 - Méi ngdi hodc Fibroociment;
d.4 - Vat liéu hoan thién cht luong thap;
d.5 - Tién nghi sinh hoat thap;

¢) Nha tam:
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e.1 - Két cdu chiju luc béng g0, tre, vau;
e.2 - Bao quanh toocxi, tuong dat;
e.3-Lopla, ra;
e.4 - Nhirng tién nghi, diéu kién sinh hoat thap.
* Péi voi Nha dwoc xdy dwng tiv nam 2005 dén trude ngay 30/3/2010:

Ap dung theo quy dinh tai Phy luc 1 - Phan cdp, phan loai cong trinh xay dung ban
hanh kém theo Nghi dinh s6 209/2004/ND-CP ngay 16/12/2004 ctia Chinh phu. Theo d6:

- Nha cép dic biét: Chiéu cao > 30 téng hodc nhip > 96m hodac téng dién tich san >
15.000 m?;

- Nha cap 1: Chiéu cao 20- 29 tang hodc nhip tir 72 - < 96m hoic tong dién tich san
tr 10.000 m? - < 15.000 m?;

- Nha cép 2: Chiéu cao tir 9 - 19 tang hodc nhip tir 36 - < 72 m hodc tong dién tich
san 5.000m? - < 10.000 m?;

- Nha cip 3: Chiéu cao tir 4 — 8 ting hodc nhip tir 12 - < 36m hoic tong dién tich san
tr 1.000 - < 5.000 ™?;

- Nha cép 4: Chiéu cao < 3 ting hoic nhip < 12m hoic téng dién tich san <1.000 m?.
(Lwu y: Ap dung theo chi tiéu nao théa man trudc)
* Péi véi Nha dwoc xdy dung tir ngay 30/3/2010:

Ap dung theo Phu luc A- Phén loai, phan cip cac cong trinh dan dung theo QCVN
03:2009 ban hanh kém theo Théng tu s6 33/2009/TT-BXD ngay 30/9/2009 cia B Xdy
dung, c6 hi¢u luc tir ngay 30/3/2010.

e Ly do tiang*: phan mém mic dinh 12 Nhdp sé dw ban dau;

e Duw dn: chon dy an lién quan dén nha, vat kién trac trong danh sach

e Ngay nhdp*: phan mém mic dinh 13 ngay 31/12/2012.

e Ndm xay dwng: nhap nam bat dau thyc hién xay dung nha, vat kién trac.
Vidu: 2000, 2005...

e Ngay dwa vao sir dung: nhap nam hoan thanh xay dung, ban giao dua vao su dung
(dinh dang dd/mm/yyy). Vi du: 01/02/2010

e Sé quyét dinh: nhap sé quyét dinh lién quan dén viéc mua, ban, chuyén nhuong...
nha, vat kién triic

e Ngay quyér dinh: nhip ngay thang nim ban hanh quyét dinh lién quan dén viéc mua,
ban, chuyén nhuong... nha, vat kién trac
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e Sé chieng tir/héa don: nhap sd chimg tir, héa don lién quan dén viéc mua, ban,
chuyén nhuong. .. nha, vat kién trac

e Ngay chirng tae/hda don: nhap ngay thang nam ghi trén ching tir, héa don lién quan
dén viéc mua, ban, chuyén nhuong... nha, vat kién trac

e Dién gidi: nhap chu thich hodc dién giai can thiét vé nha, vat kién tric
e Muc dich sir dung: chon muc dich st dung cua nha, vat kién trac tuwong tng trong
danh myc Phan mém (Quan 1y nha nude, Kinh doanh, Khong kinh doanh, Khéc)

e B¢ phdn sir dung: chon phong, ban hoac tén can bd st dung nha, vt kién trtc tuong
ung trong danh sach

o Muc dich sir dung: chon muc dich st dung nha,vat kién trac tuong trng trong danh
sach

e Nguyén gia:

Téng nguyén gida: khong nhap dir liéu. Phan mém sé& tu dong cong gdp tong nguyén
gia nha, vat kién tric tlr cac nguon:

- Ngudn ngan sach

- Quy phat trién hoat dong su nghiép
- Ngudn vién tro

- Ngudn khac

(Don vi tinh: VND).

Luru y: chi nhap cac gia tri 1a SO vao 6 tréng, khong nhap kém cac ddu cham (.), ddu phay
(,)... Phan mém s& tu dong phan cach gia tri hang nghin, triéu, ty. ..

Vi du: Ngbi nha c6 nguyén gia 1a 9 ty VND. Trong d6: Ngudn ngan sach 1a 8 ty
VND, Ngudn khac 1a 1 t§ VNP > ngudi sir dung nhip vao Phan mém nhu sau:

- Ngudn ngan sach: 8000000000

- Ngudn khac: 1000000000

e Khdiu hao, hao mon: Phan mém hd trg tu dong tinh kh&u hao va hao mon cho nha,
vat kién trac

Khau hao/hac man

[Tinh khau hao tai san ITinh hao man tai san

Pé chon tinh hao mon cho Nha/ Vat kién tric: tich chon vao 6 checkbox “Tinh
hao mon tai san”

Pé chon tinh gid tri khau hao cho Nha/ Vat kién truc: tich chon vao 6 checkbox
“Tinh khéu hao tai sin”
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Truong hop tai san tinh ca khau hao va hao mon, nguoi st dung tich chon vao
ca 2 0 checkbox

Tinh hao mon tai sdn

Khau hao/hao mon

Tinh khau hao tai san ¥ Tinh hao man tai san

Thixi gian st dung con lai* |15 ||jn:§mj:
Ty |& hao mon® ||3,5|:| |.;t,.f:.j;
Gia tri con lai [ (VND)

o) Thoi gian su dung con lgi: Can cu vao cép hang nha, nam dua vao st dung, Phan
mém s& ty dong trir 10i thoi gian con st dung dugc cta ngdi nha tai thoi diém ké khai ngay
31/12/2012 (don vi tinh: nam) theo cong thirc:

Thoi gian sir dung S6 nim sir dung dwoc S6 nim da sir dung
con lai theo Quyét dinh s6 tinh dén ngay
= 32/2008/Qb- BTC - 31/12/2014
(ky hiéu: AY) (ky hiéu: T32) (ky hiéu: t)

Trong trudng hop thdi gian khau hao con lai cia do Phan mém tu tinh khac so véi thoi gian
khau hao con lai dang theo ddi trong s6 ké toan thi ngudi st dung diéu chinh lai theo thoi
gian trén s6 ké toan.

o Can cir vao thoi gian st dung con lai (Az) dé nhap sé du ban dau va tinh hao mon
nhu sau:

- Truong hop 1: S6 nam sir dung duge sau ké khai nho hon hoic bang 0 (At < 0), thi
khi nhap di li€u vao Phéan mém, nhap chi tiéu “thoi gian sir dung con lai = 0, gia tri con lai
= O)

- Trudng hop 2: S6 nam sir dung dugc sau ké khai 16n hon 0 (At > 0), thi khi nhap dir
liéu vao Phan mém, nhap chi tiéu “thoi gian st dung con lai = At , gia tri con lai = gia tri
con lai cia tai san tinh dén ngay 31/12/2014). Khi d6, hao mon tinh cho cac nim con lai cta
tai san dugc tinh theo cong thirc:

Hao mon tinh cho cac Gia tri con lai ciia tai san tinh dén 31/12/2014
nam con lai =

Thaoi gian sir dung con lai

(Phan mém sé tir déng tinh hao mon cho cdc ndam con lai)
o Gid tri con lgi: Can cr vao cAp hang nha, nguyén gia ngdi nha, nim dua vao st
dung va thoi gian ké khai cia ng6i nha, Phan mém s8& tu dong tinh ra gia tri con lai cua ngdi
nha theo Quyét dinh s6 32/2008/QD-BTC. Trudong hop gia tri con lai do Phan mém ty tinh
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khac so véi gia tri dang theo di trén so ké toan thi phai diéu chinh lai theo gia tri con lai
trén s6 ké toan.

Tinh khéu hao tai sin

o Phuong phdp khdu hao: Iya chon 1 trong 3 phuong phép tinh khau hao cho Nha/
Vat kién tric
- Khéau hao theo phuong phap dudng thing
- Khéau hao theo phuong phap tong sb
- Khau hao theo phuong phap s6 du giam dan

o Thoi gian khdu hao: can ¢t vao cap hang nha di chon ¢ trén phan mém s& hién thi
thoi gian tinh khiu hao ctia nha theo ding thong tu sé 203/2009/TT-BTC

Céc gia tri khac lién quan dén trich khu hao tai san nhu Ty 1& khiu hao, Gi4 tri
khau hao/thang ciing s& dugc Phan mém ty dong tinh theo nhu quy dinh tai thong
tu s6 45/2013/TT-BTC

Truong hop tai san phai tinh ca khdu hao va hao mon, ngudi stir dung nhéap vao Ty

I¢ siv dung HPSN va Ty 1¢ siv dung SXKD-DV tuong tng vao 6 tréng (don vi
tinh: %). Phan mém dé mic dinh ty 1é nay 1a 50-50)

T§ 1& si¥ dung HBSN* (%)
Ty 1& sir dung SXKD-DV* 50 (%)

e Dién tich xdy dung: Nhap tong dién tich xay dung cua tit ca cic ting ctia ngdi nha theo
h6 so ctia ngdi nha hodc do vé& thuc té (don vi tinh: m?).

e 84 tang: Nhip sd ting ctia ngdi nha (luu ¥: tang trét dugc coi 1a 1 tng va duoc cong
gOp vao s tAng cua ngdi nha);

o Tong dign tich san xdy dung: Nhap tong dién tich san sir dung cta tit ca cac ting cia
ngdi nha theo hd so ctia ngdi nha hodc do vé& thyc té (don vi tinh: m?).

o Hign trang sit dung nha: Ké khai chi tiét dién tich nha dugc sir dung theo timg muc
dich (don vi tinh: m?):

o Lam tru so lam viéc: Ap dung cho loai hinh don vi 1a co quan nha nudc, t6 chuc;

o Co 56 hoat dong sw nghiép: Ap dung cho loai hinh don vi 12 don vi sy nghiép bao
gém ca di¢n tich lam viéc ctia cdn b9, vién chuc va dién tich phuc vu hoat dong
su nghiép theo chtrc nang, nhi¢m vy dugc giao;

o Lam nha o;
o Cho thué;
o Bo trcfng;

o Bilan chiem;
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o Khac.
Lwu y: Téng dién tich san xay dung nha = Téng dién tich nha dwoc sir dung
theo tirng muc dich

Néu nguoi st dung ké khai thira hoac thiéu hién trang su dung, Phan mém s& hién thi
canh bao mau do

Téng dién tich s3n xdy dung 8.000 |T5ng dién tich 5an xay dung phai bang hién trang st dung (m2)

- Yéu ciu ngudi str dung phai ké khai lai tong hién trang st dung = Tong dién tich
san xay dung thi canh bao nay mai bi mat di

Vi du: Nha B co tong dién tich san xay dung 800 m trong d6 600 m? duoc sir dung 1am
Tru s& lam viéc, 200 m? str dung cho thué = ngudi st dung nhap vao Phan mém nhu sau:

- Truso lam viéc: 600

- Cho thué: 200

Téng dién tich san xdy dung 800 {m2)
Hién trang sir dung

Tru sé lamviéc CosdHPSN  Lamnhad Cho thué Bé tring Bi I4n chiém Khic

o P b [P o b

o Ho so gidy to:
o Trudng hop Nha c6 hd so gidy to kém theo: tich chon vao 6 tréng C6 hé so, gidy

\

to

Hé so gidy tor
Mlcs né so, gidy ter DKhﬁng cé hé so, gidy to

H& s phap If khac

Sau d6, nhap sd van ban, ngay thang nim duogc cip cac gidy to lién quan dén Nha,
Vat kién tric:

- Quyét dinh ban giao

- Bién ban nghiém thu

- Ho so phép ly khac

Vi du: Nha diéu hanh c6 Quyét dinh ban giao sd 28 ngay 12/01/2008 > Nguoi
sir dung nhap vao S6 Quyét dinh ban giao 1a 28, Ngay: 12/01/2008

o Trudng hop Nha khong c6 ho so gidy to kém theo: tich chon vao 6 tréng “Khong
c6 ho so, gidy t0”
Hb so gidy tér

Cleond so, gidy tir Khﬁng ch hd so, gidy tr

Trang 27/173



a) Bwéc 3: Bam Luwu dé luu lai thong tin vé Nha/ Vit kién triic.
b) Bwdc 4: Phan mém s& dua ra thong bo tao mdi tai san thanh cong = chon Péng

Man hinh hién thi théng tin tai san vira nhdp méi nhu sau:

[ENES LD E R - L4l Theo doitai san da nhap

Bon vi sir dung T09003 |Ban Dan téc |

Nhém tai san | I |

METén tai san | I |

Mgy chieng tir - trdén | ||

& Tim kigm

= Therm maf
5tt Ma tai san Tén tai san Mhom tai san Ngay sir dung Bon vi ik dung
1 ||T09003-203-38454 | Nha khach | Nha cap i |01/12/2017 | Ban Dantdc ' X
2 }09003-203-33453 Mha dé xe Nha cap IV 01/12/2017 | Ban Dan toc s |

> Kich dip chudt vao biéu twong Sira® dé xem va stra lai thong tin TSCD vira nhap >
Chon Luwu dé Iuu lai thong tin > Pdng

> Dé x6a thong tin tai san: ngudi sit dung kich dup chudt vao biéu tuong XoaHF >
Phan mém s& dua ra canh bao vé viéc xoa tai san = chon Tiép tuc dé xac nhan thao
tdc xba > Dong

> Bam nUt Thém méi d&é nhap Nha/ Vat kién trac khac cho don vi
3. Nhap s6 du ban diu cho tai san 1 phwong tién vin tii, truyén din
3.1 Muc dich

Chtic ning Nhdp sé dw ban dau > Phwong tién vin tdi, truyén din st dung dé
nhap dang ky cho tai san 1a Phuong tién van tai, truyén dan dugc giao, tiép nhan va dua
vao stir dung trudc ngay 01/01/2015.

3.2 Cac buée thuc hién

a) Budc 1: Truy cap vao chiic ning Tai sdn > Nhdp so ban dau > Phwong ti¢n vin tdi,
truyén dén trén thanh menu ngang

b) Bwéc 2: Nhap cac thong tin ké khai cho Phuong tién van tai, truyén dan
Luu y:
- Cdc truong c6 dau (*) la bdt budc phdi nhdp thong tin.

- Cdc truong ¢é nén mau vang la cdc trieong thong tin do Phan mém tw mdc dinh,
khong cho phép nguoi sir dung chinh sira
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| Nhip 6 dw PTVT R LR L ]

Nhén ban

[ Saochép SO lwong nhan ban E

Thdng tin tai san

Bon vi st dung® 157002 ||Ban Dan tac tinh Thira Thién Hué |
M&/Tén tai san® | I |
Nhém tai san® | | |
Ly do tang* | Mhép 56 du ban Jau - |

Dwr @n | Chon duwr an v |

Ngay nhap * 31/12/2017 Ngay dwa vao strdung * 2/103/2016
S C Nady auyétanh ]
4 chirng tirhoa don |:| Ngay chimg tihoa don |:|

Dién giai

-
Muc dich dwoc giao® | Chon danh muc muc dich v |
B6 phén siF dung | Chon b phn sir dung | &
Nguyén gia Khau hao/hao mén

Tdng nguyén gia l:' (VND) ) Tinh khau hae taisan ¥ Tinh hao mén tai san
e [ T O T P
uy phat trién hoat don

il — —
Mgudn khic |:| (VND) Gia tri con lai \:\ (VND)
wunvente b Jowo

Hién trang st dung

) Quan i nha

, .
g [ HOSN-Khéng kinh doanh [ HBSN-Kinh doanh g

khac

Thong tin xéc thuc

Bién kiém soat* |:||:|

Nhn hiéu | Chon nhn hiéu v
Séxhung — somay —
So chd ngdi* |:| Tai trong |:|
Cong suat |:|

Muwérc san xuat | Chon nudc san xuat v |

Mam san xuat 2016

Théng tin khac

Nha cung cap | Chon danh muc nha cung cap v

Théng sd ki thuat

o )[oom ]

|



D)

Don vi sir dung*: khong nhap dir liéu. Phan mém hién thi tén don vi ngudi st dung
dang chon nhép dir li¢u tai san

Ma tai san*: Khong nhap dir liéu. Ma tai san sé€ do Phan mém ty dong sinh ra sau khi
ngudi sir dung cap nhat day du thong tin cho phwong tién vén tai, truyén dan

Tén tai san*: nhap tén thuong goi cia phuong tién van tai, truyén dan

Nhom tai sdan (Logi phwong ti¢én): Cach thirc chon loai phuong tién: nhu sau:
— Céch 1: Bé con tro chudt vao 6 trong thir 2, gd phim miii tén xudng trén ban
phim va chon loai phuong tién tuong tng trong danh sach s6 xudng
— Céch 2: Nhan nut mili tén xudng mau xanh ¥ bén canh 6 trong thtr 2 va chon
loai phuong tién twong tng trong danh sach s6 xudng.

Luuy:

- Xe 6 t6 phuc vu chirc danh: La xe 0 t6 phuc vu cong tac cho cac chic danh lanh
dao c6 hé sb phu cép chuc vu tr 1,25 tr¢ 1én quy dinh tai biéu 3, Diéu 4, Piéu 5,
Diéu 6 Quyét dinh s6 59/2007/QD-TTg.

- Xe phuc vu chung: La xe 6 t0 phuc vu cong tdc chung cho céc chuc danh lanh
dao c6 hé sb phu cép chire vu tr 0,7 dén dudi 1,25 quy dinh tai biéu 8, Diéu 10, Diéu
12 Quyét dinh s6 59/2007/QD-TTg.

- Xe 6 t6 chuyén dung: La xe gan kém trang thiét bi chuyén ding hodc c6 cau tao
dac biét theo yéu cau chuyén mon nghié¢p vu hoac st dung cho nhiém vu dac thu, dot
xuat, cAp bach phuc vu yéu cau thuc hién nhiém vu chinh tri - xd hoi dugc quy dinh
tai Piéu 11 Quyét dinh sb 59/2007/QD-TTg.

Vi du: xe 6 t6 phuc vu chic danh -> xe 4 dén 5 chd hodc xe 6 dén 8 chd; xe 6 tO
chuyén dung -> xe ctru thuong, xe ctru hoa...; trong do:

Ly do ting*: phan mém mic dinh 12 Nhdp sé dw ban diu;
Dy dn: chon dy an lién quan dén phuong tién van tai, truyén dan trong danh sach
Ngay nhdp*: phin mém mic dinh 13 ngay 31/12/2017.

Ngay dwa vao sie dung*: nhap thoi gian dua Phuong tién van tai, truyén dan vao sir
dung tai don vi (dinh dang dd/mm/yyy).

Sé quyét dinh: nhap s6 quyét dinh lién quan dén viéc mua, ban, chuyén nhuong. ..
phuong tién van tai, truyén dan

Ngay quyét dinh: nhap ngay thang nim ban hanh quyét dinh lién quan dén viéc mua,
ban, chuyén nhuong. .. phuong tién van tai, truyén dan
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Sé chieng tirlhéa don: nhap sé ching tir, hoa don lién quan dén viéc mua, ban,
chuyén nhuong. .. phwong tién van tai, truyén dan

Ngay ching tir/héa don: nhap ngay thang nam ghi trén ching tir, hda don lién quan
dén viéc mua, ban, chuyén nhuong. .. phuong tién van tai, truyén dan
Dién gidi: nhap cac ghi chii thém cho phwong tién van tai, truyén dan
Muc dich sir dung: chon muyc dich sir dung cua phwong tién vén tai, truyén din

tuong tng trong danh muc Phan mém (Quan 1y nha nudc, Kinh doanh, Khong kinh
doanh, Khac)

B¢ phin sir dung: chon dbi trong st dung Phuong tién van tai, truyén din tuong
ung trong danh sach. Trong truong hop chua cd by phan str dung phu hop thi nguoi

sir dung kich vao biéu tuong + dé tién hanh thém mdi 1 bo phan sir dung (Xem chi
tiét & Danh muc don vi > Danh muc B phén siv dung > Thém mdi B phin siv
dung).

Bién kiém sodt. Nhap bién kiém soét theo gidy dang ky xe. Vi du: 89B- 0576; 29A-16899

Nhin hiéu: Lua chon hing xe phu hop d3 mic dinh trong Phan mém. Vi du:
MAZDA, JEEP, KIA..., truong hop khong c6 nhan hi€u xe phu hop thi chon Logi
khac

86 khung: nhap s6 khung ctia Phuong tién van tai, truyén dan

S0 mdy: nhap s6 may ctiia Phuong tién vén tai, truyén dan

86 ché ngoi: Nhap s6 chd ngdi ghi trén dang ky xe;

Tdi trong: Nhap tai trong ghi trén ding ky xe (ap dung d6i véi xe tai);

Cong sudt: nhap cong sudt cua Phuong tién vén tai, truyén dan theo hd so do nha san
xuét ghi.

Nuwée san xudt: Chon nudc san xuat trong danh sach (Vi du: Han Quéc, Anh,
Nhat...) pht hop véi xuat xir ciia xe;

Nim sdn xudt: Nhap nim san xuat ghi trén hd so do nha san xuat cung cap. Vi du:
2000, 2005...;

Téng nguyén gid: khong nhap dir liéu. Phan mém s& tu dong cong gdp tong nguyén
gia phurong tién vén tai, truyén dan tir cic nguon:

- Ngudn ngan sach

- Quy phat trién hoat dong su nghiép
- Nguén vién trg

- Ngudn khac

(bon vi tinh: VND).

Luu y: chi nhap cac gia tri 1a SO vao 6 trong, khong nhap kém cac ddu cham (.), dau
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phay (,)... Phan mém s& ty dong phan cach gia tri hang nghin, triéu, ty...

Vi du: Xe 6 td ¢6 nguyén gia 1a 9 ty VND. Trong d6: Quy phat trién hoat dong su
nghiép 1a 8 ty VNP, Ngudn vién tro 13 1 ty VNP = nguoi str dung nhip vao Phan
mém nhu sau:

- Quy phat trién hoat dong su nghiép: 8000000000
- Ngudn vién trg 1000000000

o Khdu hao, hao mon: Céch thic ké khai tuong ty nhu hudng dan tai muc Nhdp $6 duw
ban dau cho tai san | Nha cira, vit kién triic > Khau hao, hao mon

C) Buwdc 3: BAm Luwru dé luu lai thong tin vé Phuong tién van tai, truyén din.
d) Buwdc 4: Phan mém sé& dua ra thong bao tao mdi tai san thanh cong = chon Pdng

e S —— e o .
ULENVELGLITAGR AN Theo doi tai san da nhap

Bon i siF dung 09003 |Ban Dan téc |

Nhém tai s3n | I |

METén tai san | I |

Magay ching tr - tiedén | ||

L Tirn kiem

+ Them mdi
Stt M3 tai san Tén tai san Nhém tai san Moay strdung| Bon vi sir dung
1 | T09003-301010201-38456 | Xe 2 | Xe 4 d&n 5 chf lo1122017 | Ban Dan toc . X 5
> | T09003-301010201-38455 | e 4 Xe 4 dén 5 chd 01/12/2017 | Ban Dan téc % 5 |

> Kich dtip chudt vao biéu twong Si#a® dé xem va stra lai thong tin TSCD vira nhap >
Chon Luwu dé Iuu lai thong tin > Pdng

> Dé x6a thong tin tai san: ngudi sit dung kich dup chudt vao biéu tuong XoaH >
Phan mém sé& dua ra canh bao vé viéc xoa tai san = chon 7. iép tuc dé x4c nhén thao
tac x0a > Pong

> Bam Thém mdi d¢ nhap tiép cac phuong tién van tai, truyén dan khac cho don vi
4. Nhap so du ban dau cho tai san 1 may méc, thiét bi
4.1 Muc dich

Chtrc ning Nhéip sé dw ban diu > may méc, thiét bi st dung dé nhap ding ky
cho tai san 1a may moéc, thiét bi duoc giao, tiép nhin va dwa vao sir dung trude ngay
01/01/2015.

4.2 Cac budc thue hién
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a) Buwdc I: Truy cap vao chic ning Tai sdn > Nhip sé ban ddu > Mdy méc, thiét bi trén
thanh menu ngang

b) Buwéc 2: Nhap céc thong tin ké khai cho May moc, thiét bi

Luu y:
- Cdc truong c6 dau (*) la bdt budc phdi nhdp thong tin.

- Cdc truong ¢é nén mau vang la cdc trieong thong tin do Phan mém tw mdc dinh,
khong cho phép nguoi sir dung chinh sira
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NG LR Theo doi tai san da nhap

Nhéan ban

Théng tin tai san
Pon vi stF dung®
M&/Tén tai san*
Nhom tai san*

Ly do tang™

D an

Ngay nhap *

S5 quyét dinh

56 chirng tirhoa dorn

Dién giai

Muc dich dwoc giao®

Bd phan sir dung

Nguyén gia
Téng nguyén gia

Ngudn ngan sdch

(o |[som ]

[ Saochép SO lwong nhan ban E

(157010023

|[Trwéng Phé théng Dan tdc ndi trd tinh |

[4022712

||—Thiét bi day hoc téi thiéu cap Trung hoc phd théng - mon | s

| Mhap sd du bandau r |

| Chon du an

]

L]
L]

MNgay dwa vao strdung *

210312016
L]

Mgay quyét dinh
Npay chimg tihda don

| Chon danh muc muc dich

| Chon bd phan sir dung

—
—

Quy phat trién hoat dong b e
swnghiép

Mgudn khac

Ngudn vién tror

Hién trang s dung

=) Qudn 1 nha
N

Théng tin xac thue

54 hiéu

Cong sudt
Nurérc san xudt
Théng tin khac
Mha cung cap

Thang s ki thu it

Khiu hao/hao mon
[ Tinh khau hao tai san ¥ Tinh hac mon tai san

Thivi gian st dung con lai*

Ty 1€ hao man*

Gia tri con lai

)
b we

) HBSM-Khdng kinh deanh ) HBSN-Kinh deanh

Nhan hiéu

I
I

| Chon nuwdc san xuat v |

Nam san xuat

10,000 (%)

) Hoat ddng
khac

| Chon danh muc nha cung cap

Danh sach phu kien

Stt Nhom
1 BANBO

2 BANG DA

Ma phu kién  Tén phu kién lwong Don gia Quan tri

PTTA1002 Virng qubc Anh va Bic Allen 1 0B
Cach doc cac tlr vieng

PTTA3002 {glossary), bai héithoaiva bai 1 0 B #

doc higu freng SGK

(oo )[vom ]
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e Pon vi sir dung*:Phin mém hién thi tén don vi nguoi st dung dang chon nhap dir
liéu tai san

e Mad tai san*:Ma tai san s& do Phdn mém ty dong sinh ra sau khi nguoi str dung cap
nhat diy du thong tin cho may mdc, thiét bi

e Tén tai sdn*: nhap tén thuong goi ciia may moc, thiét bi

o Nhém tai san (Loai mdy méc, thiét bi): cach thirc chon loai may moc, thiét bi:
— Céch 1: Pé con tré chudt vao 6 trong thir 2, gd phim miii tén xudng trén ban
phim va chon loai may mdc, thiét bj twong tng trong danh sach s6 xudng
— Céch 2: Nhin nit miii tén xudng mau xanh ¥ bén canh 6 trong th&r 2 va chon.

¥ Chuay:

- Pbi v6i don vi 1a don vi su nghi¢p gido duc, dao tao. Thuc hién theo thong tu Sé
01/2010/TT-BGDPT, thong tu ban hanh Danh muc thiét bi day hoc tdi thiéu cip
Trung hoc phd théng — ctia Bo truong bd gido duc va dio tao.

~ Pon vi chon Nhém tii san 1a nhom con ciia nhom Thiét bj khdc ding trong gido
duc nhu hinh sau:

_ Nhém tai san® [4022711 |[-——— Thiét bi day hoc t6i thiéu cap Trung hoc phé théng - mén |
e s S
N
* Ly do tang* Nhap s6 du ban| 40227 - - Thiét bi khac ding trong gio duc
- D én |:Chon du an 4022701 - e Thiét bi day hoc tdi thifu cip Trung hoc phé théng - mén Céng nghé
) N 4022710 - —meeem Thiét bi day hoc tdi thifu cip Trung hoc phé théng - Thiét bi ding chung
- Ngay nhap* 311212017 . A . . =
. . 4022711 - Thiét bi day hoc toi thieu cap Trung hoc pho théng - mén tieng The duc
$o quyet dinh I: 4022712 - ———— Thiét bi day hoc ti thigu cip Trung hoc phé théng - mén tiéng Anh
$d chimg tirhoa dom |:| 4022713 - —mmeeee Thiét bi day hoc ti thiéu cip Trung hoc phd théng - mén tiéng Mga
Din aidi 4022714 - ~—--—- Thiét bi day hoc tdi thidu cdp Trung hoc phd théng - mén tiéng Phap
len gial
. g 4022715 - —mmeeeeee Thiét bi day hoc tdi thifu cip Trung hoc phé théng - mén tiéng Trung Qudc
I.,,m e A T ra— T e 2T Thit ki dau hee t4i thidn odn Trona hoe phd thinn  mép Tin b -

~  Man hinh lam viéc 1am viéc s& hién thi danh sach phu kién tuong g theo timg
nhom bén duéi truong Thong sb ky thuit.
Théng tin khac

Nha cung cap | Chon danh muc nha cung cap v

Théng so ki thudt

4
== Them mdi
Stt Nhdm Ma phu kién  Tén phu kién Ist‘l?o'ng Bon gia Quan trj
1 BAN DO PTTA1002 Virong quéc Anh va Bic Ailen 1 NEE 1
. . Cach doc cac tlF veng L
7 BANG DA PTTAI002 (glossary), bai hdi thoai va bai 1 TEEINE.
doc higu trong SGK

—  Nguoi dung bAm vao nit Sira ' 4é sira thong tin phu kién trong danh sach.
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— Bamnat Xo4 # dé xo4 thdng tin phu kién trong danh sach.

- BAm ntt Thém méi d4 thém méi phu kién. Man hinh thém méi hién
thi nhu sau:

kién

Ma phukién* 0012 |

Tén phu kién*  |Tai Mghe |
$6 lwong * |1 |
Don gid * (500000 VNE
Mé ta

e
Ghi chi

A

[ + Capnhat ][ @ Huy bd ]

Ma phu kién: Nhap ma phu kién;
Tén phu kién: Nhap té€n phu kié¢n;

n
n

+ Sb lwgng: Nhap s6 luong phu kién;

+ DPon gia: Nhap don gia / 1 phu kién;

+ M6 ta: Nhap mo ta phu kién (Néu c6);

+ Ghi chd: Nhap ghi cha phy kién (Néu o).
~ Bam Cap Nhit dé luu phu kién.

- Béam DPoéng dé két thic.

- Bam Thém Méi dé thém mai nhitng phu kién tiép theo.
> Luwu y: Khi chon nhém tai san phdi chon nhém tdi san la nhém con nhat.

o Ly do ting*: phan mém mic dinh 12 Nhdp s6 dw ban dau;
e Dy dn: chon dy an lién quan dén may moc, thiét bi trong danh sach
e Ngay nhdp*: phan mém mic dinh 1 ngay 31/12/2017.

e Ngay dwa vao sir dung*: nhap thoi gian dua May moc, thiét bi vao sir dung tai don
vi (dinh dang dd/mm/yyy).

e Sé quyét dinh: nhap s6 quyét dinh lién quan dén viéc mua, ban, chuyén nhuong. ..
may moc, thiét bi

e Ngay quyér dinh: nhip ngay thang nim ban hanh quyét dinh lién quan dén viéc mua,
ban, chuyén nhuong. .. may moc, thiét bi
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Sé chieng tirlhéa don: nhap sd chimg tir, héa don lién quan dén viéc mua, ban,
chuyén nhuong. .. may moc, thiét bi

Ngay ching tir/héa don: nhap ngay thang nam ghi trén ching tir, hda don lién quan
dén viéc mua, ban, chuyén nhuong... may moc, thiét bi

Dién gidi: nhap cac ghi chii thém cho may moc, thiét bi

Muc dich si# dung: chon muc dich sir dung cia may moc, thiét bi twong tng trong
danh myc Phan mém (Quan 1y nha nude, Kinh doanh, Khong kinh doanh, Khéc)

B§ phén sir dung: chon d6i tuong st dung may moc, thiét bj twong tng trong danh
sach. Trong truong hop chua c6 bd phan st dung phu hop thi nguoi st dung kich vao

biéu tuong ¥ 44 tién hanh thém mi 1 bd phén st dung (Xem chi tiét & Danh muc
don vi > Danh muc B¢ phdn sir dung > Thém maoi By phdn sir dung).

86 higu: nhap s6 s6 hiéu cia may moc thiét b theo ho so
Nhén hiéu: nhap nhan hiéu ciia may moc, thiét bj theo ho so

Ky hi¢u*: nhap ky hiéu tai san do don vi quy dinh (Vi du: MT 01), hoac ky hiéu do
nha san xuat dat (Vi du: Lenovo G410), hoic ky hiéu do dang kiém quy dinh.

Cong sudt: nhap cong suit ciia may moc, thiét bi theo hd so do nha san xuat ghi. Vi
du: May ui dat co cong suat thiét ké 1a 30m?%/gid > nhap vao Phan mém: 30.

Nwéc san xudt: lua chon tén nudc san xuat trong danh sach theo ho so cua tai san

Ndm sdn xudt: nhap nim san xuat tai san theo hd so cia tai san do nha san xuat ghi.
Vidu: 2010, 2012...

Téng nguyén gid*: khong nhap dir liéu. Phan mém sé& tu dong cong gdp tong nguyén
gia may moc, thiét bi tir cac nguodn:

- Ngudn ngan sach

- Quy phat trién hoat dong su nghi¢p
- Nguén vién trg

- Ngudn khac

(Don vi tinh: VND).

Luu y: chi nhap cac gia tri 1a SO vao 6 tréng, khong nhap kém cac dau chim (.), dau
phay (,)... Phan mém s& tw dong phan cach gia tri hang nghin, triéu, ty...

Vi du: May photo c6 nguyén gia 1a 10 triéu VND. Trong d6: Ngudn ngan sach 1a 8
triéu VND, Ngudn vién tro 13 2 triéu VND > ngudi stir dung nhip vao Phan mém nhu
Sau:

- Ngudn ngan sach: 8000000
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- Ngudn vién trg: 2000000

o Khdu hao, hao mon: Céch thirc ké khai twong ty nhu huéng din tai muc Nhdp sé dur
ban dau cho tai san la Nha cira, vat kién triic > Khau hao, hao mon

e Nha cung cdp: Iya chon tén Nha cung cip may moc, thiét bi

e Thong sé ki thudt: nhap cac chi tiéu k§ thuat, chi tiét cac phu kién co ban kém theo

ctia tai san. Poi chiéu cac chi tiéu giita gidy to cia tai san va cac thong so trén tai san
dé ghi day du cac thong tin yéu cau.
Vi du: Déi v6i mdy vi tinh phdi ghi ¥é cdc chi tiéu vé sé lwong bé vi xir Iy, toc dé ciia
bo vi xw Iy, HDD, Ram, logi man hinh. Riéng chi tiéu loai man hinh phai ghi ro chi
s6 Inch va logi man hinh CRT (logi théng thwong) hay loai man hinh LCD (tinh thé
long).

C) Buwdc 3: BAm Luwru dé luu lai thong tin vé May moc, thiét bi.

d) Buwdc 4: Phan mém sé& dua ra thong bao tao mdi tai san thanh cong = chon Pdng

UTENESL LS AT Theo doi tai san da nhap

Bonvi sirdung |T09003 ||Elan Dén tic |

Nhém tai san | || |

METén tai san | || |

Ngay chiing tir - tir/dén | ||

S Tirn Kigm

== Them mai
Stt M tai san Tén tai san Hhém tai san Noay str dung| Bon vi st dung
1 |T09003-40101-38457 | Maytinh xachtay 01 | Mayvitinh | 01422017 |BanDantic | = =
2 }09003—40101—38458 MZy tinh xach tay 02 | My vi tinh 01/12/2017 | Ban Dén tic E M= |

> Kich dtip chudt vao biéu twong Si#a® dé xem va stra lai thong tin TSCD vira nhap >
Chon Luwu dé luu lai thong tin = Pong

> Dé x6a thong tin tai san: nguoi str dung kich dip chudt vao biéu tuong XoaH >
Phan mém sé& dua ra canh bao vé viéc xoa tai san = chon 7. iép tuc dé x4c nhén thao
tac x0a > Pong

> Bam Thém mdi dé nhap tiép cac May moc, thiét bi khac cho don vi
5. Nhap s6 dw ban diu cho tai san la thiét bi, dung cu quén ly
5.1 Muc dich

Chtrc ning Nhap sé du ban dau > Thiét bi, dung cu quan Iy sir dung dé nhap
dang ky cho tai san 1a thiét bi, dung cu quan Iy duoc giao, tiép nhan va dua vao st
dung trudc ngay 01/01/2015

5.2 Cac budce thuc hién
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a) Buwdc I: Truy cap vao chicc nang Tai san > Nhdp sé ban dau > Thiét bi, dung cu
qudn ly trén thanh menu ngang

b) Buwéc 2: Nhap cac thong tin ké khai cho Thiét bi, dung cu quan Iy

Luu y:
- Cdc truong c6 dau (*) la bdt budc phdi nhdp théng tin.

- Cdc truong ¢é nén mau vang la cdc trieong thong tin do Phan mém tw mdc dinh,
khong cho phép nguoi sir dung chinh sira
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[ENVELT T EURETM| Theo doi tai san da nhip

Nhén ban

Théng tin tai san

(0w |[wom |

[ Saochép  S6 lwong nhin ban El

Bon vi str dung® 757010023 |[Trudng Phé théng Dan téc ndi trd finh |
Mé/Tén tai san” | | |
Nhém tai san® |5IIJ1 ||— Ban lam viéc | &+
Ly do tang* |Nhi§\p 50 dur ban Jau - |
Dur an | Chon dur an v |
Mogay nhap Mgay dura vao sirdung ”
S0 quyét dinh |:| Mgay quyét dinh |:|
S chirng tierhoa don I:l Mgay chimg tiehoa don I:l
Dién giai

4
Muc dich dwoc giao® | Chon danh muc muc dich v |
Bé phan si¥ dung |Chqn b phan s dung v | g

Nguyén gia

Tong nguyén gia O
L
Quy phit trién hoat déng |:| (VND)
sw nghiép

—
I

Mgudn ngén sach

Hgudn khac

Ngudn vién troe
Hién trang st dung

) Quan by nha

. [ L] & i
- —! HB'SM-Khéang kinh doanh

Théng tin xac thyc
—

| Chon nudc san <uat - |

Cong suat

Muwdrc san xuat

Théng tin khac

Khéu hao/hao mén
[/ Tinh khiu hao tai san * Tinh hao mon tai sin

Théi gian s dung con lai*
Ty 1€ hao mon*

Gia tri con lai

) Hoat ddng

) HE¥SM-Kinh doanh khac

Nhan hiéu

L]
2016

Mam san xudt

Mha cung cap

| Chon danh muc nha cung cép L] |

Théng so ki thudt

Danh sach phu kien

+ Them mai

Sttt Nhom Ma phu kién

Tén phu kién

$4 lwong Bon gia Quan tri

(o J[ooem]
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Don vi sir dung*: khong nhap dit liéu. Phidn mém hién thi tén don vi nguoi sir dung
dang chon nhap dir li€u tai san

Ma tai san*: Khong nhap dir liéu. M tai san s& do Phan mém tu dong sinh ra sau khi
ngudi str dung cap nhat day du thong tin cho thiét bi, dung cu quan Iy

Tén tai san*: nhap tén thuong goi cua thiét bi, dung cu quan Iy

Nhém tai sin (Logi thiét bi, dung cu): cach thic chon loai thiét bi, dung cu:

~ Céch 1: Pé con tro chudt vao 6 trong thir 2, gd phim mii tén xudng trén ban
phim va chon loai thiét bi, dung cu twong tmg trong danh sach s6 xudng

— Céch 2: Nhan nut mii tén xudng mau xanh ¥ bén canh 6 trong thir 2 va chon
loai thiét bi, dung cu tuong ing trong danh sach s6 xudng.

Ly do ting*: phan mém mic dinh 12 Nhdp sé dw ban diu;

D dn: chon dy an lién quan dén thiét bi, dung cu quan 1y trong danh sach

Ngay nhdp*: phan mém mic dinh 1a ngay 31/12/2017.

Ngay dwa vao siv dung*: nhap thoi gian dwa Thiét bi, dung cu quan 1y vao st dung
tai don vi (dinh dang dd/mm/yyy).

Sé quyét dinh: nhap s6 quyét dinh lién quan dén viéc mua, ban, chuyén nhuong. ..
thiét bi, dung cu quéan ly

Ngay quyét dinh: nhap ngay thang nim ban hanh quyét dinh lién quan dén viéc mua,
ban, chuyén nhuong... thiét bi, dung cu quan ly

Sé chieng tir/héa don: nhap sd chimg tir, héa don lién quan dén viéc mua, ban,
chuyén nhuong. .. thiét bi, dung cu quan 1y

Ngay chirng tie/héa don: nhap ngay thang nam ghi trén chirng tir, héa don lién quan
dén viéc mua, ban, chuyén nhuong... thiét bi, dung cu quan ly

Dién gidi: nhap cac ghi chti thém cho thiét bi, dung cu quéan Iy

Muc dich sir dung: chon muc dich st dung cua thiét bi, dung cu quan ly tuong Gng
trong danh muc Phan mém (Quan 1y nha nudc, Kinh doanh, Khong kinh doanh,
Khac)

B¢ phén si dung: chon dbi tuong sir dung thiét bi, dung cu quéan Iy twong tng trong
danh sach. Trong truong hop chua c6 by phan st dung phu hop thi nguoi st dung

kich vao biéu tuong + dé tién hanh thém méi 1 bo phan sir dung (Xem chi tiét &
Danh muc don vi > Danh muc B phan sir dung > Thém mdi B phdn sir dung).

80 hiéu: nhap so so hiéu cua thiét bi theo ho so

Nhén hiéu: nhap nhan hiéu ctia Thiét bi, dung cu quan 1y theo hd so
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Ky higu*: nhap ky hiéu tai san do don vi quy dinh hodc ky hiéu do nha san xuét dat
hoic ky hiéu do ding kiém quy dinh.

Ccong suat: nhap cong suat cia Thiét bi, dung cu quan 1y theo ho so do nha san xuét
ghi.

Nwéc san xudt: lua chon tén nudc san xuit trong danh sach theo hd so cua tai san

Nim sdn xudt: nhip nim san xuét tai san theo ho so cia tai san do nha san xuét ghi.
Vidu: 2010, 2012...

Téng nguyén gid*: khong nhap dir lidéu. Phan mém sé& tu dong cong gop tong nguyén
gia Thiét bi, dung cu quan Iy tir cac ngudn:

Ngudn ngan sach

Quy phat trién hoat dong su nghiép
Nguén vién tro

Nguon khéc

(Pon vi tinh: VND).

Lueu ¥ chi nhap cac gia tri 1a SO vao 6 trong, khong nhap kém cac ddu cham (.), ddu

phay (,)... Phan mém s& ty dong phan cach gia tri hang nghin, triéu, ty...

Khdiu hao, hao mon: Cach thirc ké khai tuong tu nhu hudng dan tai muc Nhdp s6 duw
ban dau cho tai san la Nha cira, vat kién triic > Khau hao, hao mon

Nha cung cdp: lya chon tén Nha cung cip Thiét bi, dung cu quan Iy

Thoéng sé ky thudt: nhap cac chi tiéu k¥ thuat, chi tiét cac phu kién co ban kém theo
clia tai san. Pdi chiéu cac chi tidu gilta gidy to ciia tai san va cac thong so trén tai san
dé ghi day du cac thong tin yéu cau.

Buéc 3: Bam Luwu dé luu lai thong tin vé Thiét bi, dung cu quan 1y.

Buwéc 4: Phan mém s& dua ra thong bao tao mai tai san thanh cong > chon Pdng

Trén form Theo ddi tai san d& nhap, kich dip chudt vao biéu tuong Stra® dé xem va
sira lai thong tin TSCD vira nhap = Chon Luu dé luwu lai thong tin > Ddng

Dé xoa thong tin tai san: ngudi st dung kich dup chudt vao biéu twong X6a@ >
Phan mém sé& dua ra canh bao vé viéc xoa tai san - chon 7. iép tuc dé x4c nhén thao

tac x0a > Dong

Bam Thém méi dé nhap tiép cac thiét bi, dung cu quan ly khac cho don vi

6. Nhap so0 du ban dau cho tai sin la cdy lau nam, sic vat lam viéc va cho sin

phé‘;m

6.1 Muc dich
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Churc nang Nhap so du ban dau > Cay lau nam, sac vat lam vi€c va cho san
pham st dung dé nhap dang ky cho tai san la cay lau nam, stic vat lam viéc va cho

san pham duoc giao, tiép nhan va dua vao st dung trude ngay 01/01/2015
6.2 Cac buée thue hién

a) Budc I: Truy cap vao chirc nang Tai san > Nhip s6 ban diau > Cdy ldu nim, siic vit
lam viéc va cho sdn pham trén thanh menu ngang

b) Buwdc 2: Nhip cac thong tin ké khai cho Cay 1au ndm, stic vat lam viéc va cho san
pham

Luu y:
- Cdc truong c6 dau (*) la bdt budc phdi nhdp thong tin.
- Cdc truong ¢é nén mau vang la cdc trieong thong tin do Phan mém tw mdc dinh,
khéng cho phép nguoi sir dung chinh sira
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R UL U Theo doitai san da nhap

(o) [wom]

Nhéan ban

[ Saochép S0 lwong nhan ban E

Théng tin tai san

Bon vi siF dung® 157010023 |[Trwéng Phé thang Dén toc ndi tru finh |
Mé/Tén tai san® | I |
MNhém tai san® |603 ||— Tham cd, tham céy xanh, cdy canh, vwrdn cdy cadnh, hon non b| &
Ly do tang® |Nhép 56 duwr ban dau ‘r|

D an | Chon duw an r |

Mgay nhap * 31/12/2017 Ngay duwra vao sirdung * 12/03/2016
56 quyét o ) Naby auyét i )
6 chiFng tirhoa don |:| MNgay chimg te'hda don |:|

Dién giai

&
Muc dich duwoee giao® | Chon danh muc muc dich r |
Bd phén sir dung | Chon bé phan st dung v+
Nguyén gia Khau hao/hao mén

Téng nguyén gia D (VND) ) Tinh khdu hao taisin # Tinh hac mén tai sin

Musnnginsich B UM | megmwamens B Jom
uy phat trién hoat dén

senghigp oo Ve gy haomen 125500 (%)

Ngudn khac D (VND) Gid tri con lai D (VI

R —

Hién trang s dung

|| Quan iy nha

[ =
s ) HBSN-Khéng kinh doanh [J HBSN-Kinh doanh = Hoat dong

khac

Thdng tin xac thyc

S0 hiéu |:| Nam sinhitrong trot 2016

Thdng tin khac

Mha cung cép | Chon danh muc nha cung cép r |

Théng s0 ki thuat

A

(o J[omes |
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Don vi sir dung*: khong nhap dit liéu. Phidn mém hién thi tén don vi nguoi sir dung
dang chon nhap dir li€u tai san

Ma tai san*: Khdng nhap dir liéu. M tai san s& do Phan mém tu dong sinh ra sau khi
ngudi sir dung cap nhat day du thong tin cho ciy ldu nidm, stc vét 1am viéc va cho
san pham

Tén tai sdan*: nhap tén thuong goi cua cay lau nam, suc vat lam viéc va cho san
pham

NhOm tai sdn: Céch thirc chon loai cay lau nam, suc vat lam viéc:

- Céch 1: Pé con tro chudt vao 6 trong thir 2, gd phim mii tén xudng trén ban
phim va chon loai cdy ldu nam, stic vat 1am viéc tuong tng trong danh sach s6 xudng
- Céch 2: Nhan nat miii tén xudng mau xanh @ ben canh @ trong thir 2 va chon
chon loai cay 1au nidm, stic vat lam viéc twong tng trong danh sach s6 xudng.

Ly do ting*: phan mém mic dinh 13 Nhdp s6 dw ban diu;

Duw dan: chon du an lién quan dén cay lau nam, stc vat lam viéc va cho san phém
trong danh sach

Ngay nhdp*: phan mém mic dinh 1a ngay 31/12/2017.

Ngay dwa vao sir dung™: nhap thoi gian dua Cay lau nam, suc vat lam viéc va cho
san pham vao st dung tai don vi (dinh dang dd/mm/yyy).

Sé quyét dinh: nhap s6 quyét dinh lién quan dén viéc mua, ban, chuyén nhuong...
cay lau nam, suc vat lam viéc va cho san phém

Ngay quyét dinh: nhap ngay thang nim ban hanh quyét dinh lién quan dén viéc mua,
béan, chuyén nhuong... cay lau nam, suc vat lam viéc va cho san pham

Sé ching tirlhéa don: nhip sé chimg tir, hoa don lién quan dén viéc mua, bén,
chuyén nhuong... cay lau nam, sic vat lam viéc va cho san phém

Ngay ching tir/héa don: nhap ngay thang nam ghi trén ching tir, hoa don lién quan
dén viéc mua, ban, chuyén nhuong... cay lau nam, sic vat [am viéc va cho san phém

Dién gidi: nhap céac ghi cht thém cho cdy lau nam, suc vat [am viéc va cho san pham

Muc dich sir dung: chon muc dich str dung ctia cay lau nam, stc vat lam viéc va cho
san pham tuong Gng trong danh muc Phan mém (Quan 1y nha nudc, Kinh doanh,
Khéng kinh doanh, Khéac)

B¢ phin sir dung: chon ddi tuong sir dung cdy 1au niam, stc vat lam viéc va cho san
pham tuong tng trong danh sach. Trong trudng hop chua c6 bd phan st dung phu
hop thi ngudi sir dung kich vao biéu tuong + dé tién hanh thém méi 1 bo phan st
dung (Xem chi tiét & Danh muc don vi > Danh muc Bj phin sit dung > Thém mdi
B phin sir dung).
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7.

S0 higu™: nhap s6 hi€u cua Cay lau nam, suc vat lam viéc theo ho so

Nam sinh/ T réng trot*: nhap nam sinh cho stc vat lam viéc/ nam tréng trot cua loai
cdy lau nam theo hd so. Vi du: 2010, 2011, 2012...

Tong nguyén gia*: khong nhap dir liéu. Phan mém sé& tu dong cong gop tong nguyén
gia Cay lau ndm, stic vat lam viéc va cho san pham tr cac nguon:

- Ngudn ngan sach

- Quy phat trién hoat dong su nghiép
- Ngudn vién tro

- Nguén khac

(Pon vi tinh: VND).

Luu y: chi nhap cac gia tri 1a SO vao 6 trong, khong nhap kém cac ddu cham (.), ddu
phay (,)... Phan mém s& ty dong phan cach gia tri hang nghin, triéu, ty...

Khéu hao, hao mon: Céch thirc ké khai tuong ty nhu hudng dan tai muc Nhdp $6 duw
ban dau cho tai san la Nha cira, vat kién triic > Khau hao, hao mon

Nha cung cdp: lua chon tén Nha cung cip Thiét bi, dung cu quan 1y

Thong sé ky thudt: nhap cac chi tiéu k¥ thuat, chi tiét cac phu kién co ban kém theo
ctia tai san. Poi chiéu cac chi tidu giita gidy to cua tai san va cic thong sd trén tai san
dé ghi day du cac thong tin yéu cau.

Buwée 3: Bam Lwu dé luu lai thong tin vé Cay lau nim, stc vat lam viéc va cho san
pham.

Buéc 4: Phan mém s& dua ra thong bao tao mai tai san thanh cong > chon Péng

Trén form Theo ddi tai san di nhap, kich dap chudt vao biéu tuong Si#as dé xem va
sira lai thong tin TSCD vira nhap = Chon Lwu dé luu lai thong tin = Pdng

Pé x6a thong tin tai san: nguoi st dung kich dip chudt vao biéu tuong XoaHF >
Phan mém sé& dua ra canh bao vé viée x06a tai san = chon 7i iép tuc dé x4c nhan thao
tac x0a > Dong

Bam Thém méi dé nhap tiép cac tai san la cay lau nam, suc vat lam viéc va cho san

pham khac cua don vi

Nhap s6 dw ban diu cho tai san dic biét

7.1 Muc dich

Chtrc ning Nhap s6 dw ban diu > Tai san dic biét sir dung dé nhap ding ky cho

tai san dic biét duoc giao, tiép nhan va dua vao st dung trude ngay 01/01/2015

7.2 Cac buwée thue hién
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Buéc 1: Truy cap vao chiic ning Tai san > Nhip sé ban dau > Tai sin dic biét trén
thanh menu ngang

Buwdc 2: Nhap cac thong tin ké khai cho Tai san dac biét

Luu y:
- Cdc truong c6 dau (*) la bdt budc phdi nhdp théng tin.

- Cdc truong cé nén mau vang la cdc trieong thong tin do Phan mém tw mdc dinh,
khdng cho phép nguoi sir dung chinh sira
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[ LU Theo doi tai san da nhap |

Nhén ban

Théng tin tai san

(otn |[ooom

[ Saochép SO Iwong nhan ban E

||Trerrng Phd théng Dan tic ndi trd finh

|
|
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7

Bon vi st dung® 57010023

M&/Tén tai san® | |

Nhom tai san* 603

Ly do tang* |Nhép 50 dw ban Jau |
Dy an | Chon dur an

Ngay nhap *

6 quyét dinh

L
L

86 chiFng tehoa dorn

Ngay dwa vao sirdung *

Ngay quyét dinh

Ngay chimg tiFhoa don

1210312016
L
L

Dién giai

Muc dich dwoc giao® | Chon danh muc muc dich

Bd phén str dung |Ch:_:n bd phan st dung

Nguyén gia

Tdng nguyén gia D (VNB)
L Jwe
Quy phat trién hoat dong D (VND)
si nghiép

—
—

Ngudn ngén sach

Mgudn khac

Ngudn vién tror
Hién trang s dung

) Quan Ky nha

WG I HE¥SM-Khang kinh deanh

Théng tin xac thuc
§6 hiéu

L]

Théng tin khac

Khéu hao/hao mén

I Tinh khau hao tai san ¥ Tinh hao mén tai sdn

Thai gian s dung con lai*
Ty 1€ hao mon*

Gia tri con lai

=l HE¥SN-Kinh doanh

Mam sinh/trong trot

|l Hoat ddng
khac

2016

Nha cung cap

| Chon danh muc nha cung cap

d

Théng so ki thuét

A

(0 ] o0m ]

e Pon vi siz dung*: khong nhap dir liéu. Phan mém hién thi tén don vi ngudi st dung

dang chon nhap dir li¢u tai san
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Ma tai san*: Khong nhap dir liéu. M tai san s& do Phan mém tu dong sinh ra sau khi
ngudi str dung cap nhat day du thong tin cho tai san dic biét

Tén tai san*: nhap tén thuong goi cua tai san dac biét

NhOm tai sdn: cach thire chon loai tai san dac biét:

- Céch 1: Dé con tré chudt vao 6 trong thir 2, gb phim mii tén xudng trén ban
phim va chon loai tai san dic biét trong danh sach s6 xudng

- Céch 2: Nhin nat mii tén xuéng mau xanh ¥ bén canh 6 tréng tht 2 va chon tai
san dac biét trong danh sach s6 xudng.

Ly do tang*: phan mém mic dinh 13 Nhdp so dw ban dau;

Duw dn: chon dy an lién quan dén tai san dic biét trong danh sach

Ngay nhdp*: phan mém mic dinh 1a ngay 31/12/2017.

Ngay dwa vao sw dung*: nhap thoi gian dua Tai san dac biét vao st dung tai don vi
(dinh dang dd/mm/yyy).

Sé quyét dinh: nhap sé quyét dinh lién quan dén viéc mua, ban, chuyén nhuong. .. tai
san dac biét

Ngay quyét dinh: nhap ngay thang nim ban hanh quyét dinh lién quan dén viéc mua,
béan, chuyén nhuong... tai san dic biét

Sé ching tilhda don: nhip sd chimg tir, hoa don lién quan dén viéc mua, bén,
chuyén nhuong. .. tai san dic biét

Ngay chirng tie/héa don: nhap ngay thang nam ghi trén chirng tir, héa don lién quan
dén viéc mua, ban, chuyén nhuong... tai san dac bi¢t

Dién gidi: nhap cac ghi chii thém cho tai san dic biét

Muc dich sir dung: chon muc dich sir dung cia tai san dac biét trong ing trong danh
muc Phan mém (Quan ly nha nude, Kinh doanh, Khong kinh doanh, Khéc)

B¢ phin si dung: chon d6i tuong str dung tai san dic biét twong ung trong danh
sach. Trong truong hop chua c6 bd phan st dung phu hop thi nguoi st dung kich vao

biéu tuong + dé tién hanh thém méi 1 bd phan st dung (Xem chi tiét & Danh muc
don vi > Danh muc B¢ phdn sw dung > Thém mdoi Bo phin sir dung).

80 hi¢u: nhap so0 so hi€u cua tai san theo ho so
Nhan hiéu: nhap nhan hiéu cua Tai san dac biét theo ho so

Ky hi¢u*: nhap ky hiéu tai san do don vi quy dinh hodc ky hiéu do nha san xuét dat
hoic ky hiéu do ding kiém quy dinh.

cong suat: nhép cong suét cua Tai san dic biét theo hd so do nha san xuét ghi.
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Nwéc sdn xudt: lya chon tén nude san xuét trong danh sach theo hd so ciia tai san

Nim sdn xudt: nhip nim san xuét tai san theo hd so cia tai san do nha san xuét ghi.
Vidu: 2010, 2012...

Téng nguyén gid*: khong nhap dir liéu. Phan mém sé& ty dong cong gdp tong nguyén
gia Tai san dic biét tir cac ngudn:

- Ngudn ngan sach

- Quy phat trién hoat dong su nghiép

- Ngudn vién tro

- Nguon khac

(Pon vi tinh: VND).

Luu y: chi nhap cac gia tri 1a SO vao 6 trong, khong nhap kém cac ddu cham (.), ddu
phay (,)... Phan mém s& ty dong phan cach gia tri hang nghin, triéu, ty...

Khéu hao, hao mon: Cach thic ké khai tuong ty nhu hudng dan tai muc Nhdp $6 duw
ban dau cho tai san la Nha ciia, vat kién triic > Khau hao, hao mon

Nha cung cdp: lua chon tén Nha cung cip Tai san dic biét

Thong sé ky thudt: nhap cac chi tiéu k¥ thuat, chi tiét cac phu kién co ban kém theo
ctia tai san. Do chiéu cac chi tidu giita gidy to cia tai san va cac thong sb trén tai san
dé ghi day du cac thong tin yéu cau.

Buéc 3: Bam Luwu dé luu lai thong tin vé Tai san dic biét.

Buwéc 4: Phan mém s& dua ra thong béo tao méi tai san thanh cong > chon Péng

>

>
8.

Trén form Theo ddi tai san da nhap, kich dip chudt vao biéu tuong Stra® dé xem va
sira lai thong tin TSCD vira nhap = Chon Lwu dé luu lai thong tin = Pdng

Pé x6a thong tin tai san: nguoi st dung kich dip chudt vao biéu tuong XoaH >
Phan mém sé& dua ra canh bao vé viéc xoa tai san = chon 7. iép tuc dé x4c nhén thao
tac x0a > Pong

Bam Thém méi dé nhap tiép cac tai san dac biét khac cho don vi

Nhap s6 dw ban diu cho tai san cd dinh khac

8.1 Muc dich

Chtrc ning Nhéap s6 dw ban dau > Tai san ¢6 dinh khac st dung dé nhap ding
ky cho tai san cb dinh khac dugc giao, tiép nhan va dua vao sir dung trudc ngay
01/01/2018.

8.2 Cac buée thuc hién
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a) Budc 1: Truy cap vao chirc nang Tai sdn > Nhip sé ban dau > Tai sin cé dinh khdc
trén thanh menu ngang

b) Buwéc 2: Nhap cac thong tin ké khai cho Tai san ¢ dinh khéac

Luu y:
- Cdc truong c6 dau (*) la bdt budc phdi nhdp thong tin.

- Cdc truong ¢é nén mau vang la cdc trieong thong tin do Phan mém tw mdc dinh,
khong cho phép nguoi sir dung chinh sira
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Don vi sir dung*: khong nhap dit liéu. Phidn mém hién thi tén don vi nguoi sir dung
dang chon nhap dir li€u tai san

Md tai san*: Khong nhap dir liéu. M tai san s& do Phan mém tu dong sinh ra sau khi
ngudi str dung cap nhat day du thong tin cho tai san c6 dinh khac

Tén tai san*: nhap tén thuong goi cua tai san ¢b dinh khac

Nhém tai san: cich thirc chon loai tai san ¢ dinh khac:

— Céch 1: Bé con tré chudt vao 6 trong thir 2, gd phim miii tén xubng trén ban
phim va chon “Tai san ¢b dinh khac”

— Céch 2: Nhan nut mii tén xudng mau xanh ¥ bén canh 6 trong thir 2 va chon
“Tai sdn c6 dinh khac”

Ly do ting*: phan mém mic dinh 12 Nhdp sé dw ban diu;

D dn: chon dy an lién quan dén tai san co dinh khac trong danh sach

Ngay nhdp*: phan mém mic dinh 1a ngay 31/12/2017.

Ngay dwa vao sit dung*: nhap thoi gian dua Tai san ¢b dinh khac vao st dung tai
don vi (dinh dang dd/mm/yyy).

Sé quyét dinh: nhap sb quyét dinh lién quan dén viéc mua, ban, chuyén nhuong. .. tai
san c6 dinh khac

Ngay quyét dinh: nhap ngay thang nim ban hanh quyét dinh lién quan dén viéc mua,
béan, chuyén nhuong... tai san cd dinh khac

Sé chieng tirlhéa don: nhap sé ching tir, hoa don lién quan dén viéc mua, ban,
chuyén nhuong. .. tai san ¢ dinh khéc

Ngay chirng tie/héa don: nhap ngay thang nam ghi trén chirng tir, héa don lién quan
dén viéc mua, ban, chuyén nhuong... tai san ¢6 dinh khac

Dién gidi: nhap cac ghi cht thém cho tai san ¢ dinh khac

Muc dich si¢ dung: chon muc dich sir dung cua tai san ¢ dinh khac twong tng trong
danh muc Phan mém (Quan ly nha nudc, Kinh doanh, Khong kinh doanh, Khéc)

B phin siv dung: chon ddi tuong str dung tai san cb dinh khac twong tng trong
danh sach. Trong truong hop chua c6 by phan st dung phu hop thi nguoi st dung

kich vao biéu tuong ¥ 44 tién hanh thém moi 1 bo phan sir dung (Xem chi tiét &
Danh muc don vi > Danh muc Bé phédn sir dung > Thém mdi Bo phin sw dung).

80 hi¢u: nhap so0 so hi€u cua tai san theo ho so

Nhan hiéu: nhap nhan hiéu cia Tai san ¢ dinh khac theo hd so
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>
9.

Ky higu*: nhap ky hiéu tai san do don vi quy dinh hodc ky hiéu do nha san xuét dat
hoic ky hiéu do ding kiém quy dinh.

Cong sudt: nhap cong sudt cia Tai san ¢d dinh khac theo hd so do nha san xuét ghi.

Nwéc san xudt: lua chon tén nudc san xuat trong danh sach theo hd so cua tai san

Nim sdn xudt: nhip nim san xuét tai san theo ho so cia tai san do nha san xuét ghi.
Vidu: 2010, 2012...

Téng nguyén gid*: khong nhap dir liéu. Phan mém sé& tu dong cong gop tong nguyén
gid Tai san cd dinh khac tir cac ngudn:

- Ngudn ngan sach

- Quy phat trién hoat dong su nghiép
- Nguén vién tro

- Ngudn khéc
(Pon vi tinh: VND).

Luu y: chi nhap cac gia tri 1a SO vao 6 tréng, khong nhap kém cac ddu cham (), ddu
phay (,)... Phan mém s& tu dong phan cach gia tri hang nghin, triéu, ty...

Khiu hao, hao mon: Cach thirc ké khai tuong tu nhu hudng dan tai muc Nhdp s6 duw
ban dau cho tai san la Nha cira, vat kién triic > Khau hao, hao mon

Nha cung cdp: lua chon tén Nha cung cip Tai san c¢6 dinh khac

Thoéng sé ky thudt: nhap céc chi tiéu k¥ thuat, chi tiét cac phu kién co ban kém theo
clia tai san. Poi chiéu cac chi tidu gita gidy to ciia tai san va cac thong so trén tai san
dé ghi day du cac thong tin yéu cau.

Buwéc 3: Bam Luwu dé luu lai thong tin vé Tai san ¢ dinh khac

Buwéc 4: Phan mém sé& dua ra thong béo tao mai tai san thanh cong > chon Péng

Trén form Theo ddi tai san d& nhap, kich dip chudt vao biéu tuong Stra® dé xem va
sira lai thong tin TSCD vira nhap = Chon Luu dé luu lai thong tin > Ddng

Dé xoa thong tin tai san: ngudi st dung kich dup chudt vao biéu twong X6a@ >
Phan mém sé& dua ra canh bao vé viéc xoa tai san = chon 7. iép tuc dé x4c nhén thao
tac x0a > Dong

Bam Thém mdi dé nhap tiép céc tai san cb dinh khéac cho don vi

Nhap s6 dw ban diu cho tai san c6 dinh vo hinh

9.1 Muc dich
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Chtrc ning Nhip s6 dw ban diu > Tai san ¢6 dinh vé hinh st dung dé nhap
dang ky cho tai san ¢b dinh vo hinh duoc giao, tiép nhan va dua vao st dung trudc
ngay 01/01/2018

9.2 Cac budée thue hién

a) Buwdrc 1: Truy cap vao chic nang Tai sdan > Nhép sé6 ban ddu > Tai sdn co dinh vé
hinh trén thanh menu ngang

b) Buwdc 2: Nhap cac thong tin ké khai cho Tai san ¢ dinh vé hinh
Luu y:
- Cdc truong c6 dau (*) la bdt budc phdi nhdp thong tin.

- Cdc truong ¢é nén mau vang la cdc trieong thong tin do Phan mém tw mdc dinh,
khong cho phép nguroi sik dung chinh sira
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Don vi sir dung*:Phan mém hién thi tén don vi ngudi sit dung dang chon nhap di
liéu tai san

M tai san*:Ma tai san s& do Phan mém tu dong sinh ra sau khi ngudi st dung cap
nhat diy du thong tin cho tai san c¢b dinh vo hinh

Tén tai san*: nhap tén thuong goi cua tai san cb dinh v6 hinh

Nhém tai san: cach thirc chon loai tai san ¢ dinh vo hinh:

- Céch 1: Dé con tré chudt vao 6 trong thir 2, gd phim miii tén xudng trén ban
phim va chon loai tai san c¢6 dinh vo hinh twong tng trong danh sach s6 xudng.

- Céch 2: Nhin nat mii tén xuéng miu xanh ¥ bén canh 6 tréng tht 2 va chon tai
san c6 dinh vo hinh twong mg trong danh sach s6 xudng.

Ly do ting*: phan mém mic dinh 13 Nhdp s6 dw ban diu;

Duw dn: chon dy an lién quan dén tai san c¢6 dinh vo hinh trong danh sach

Ngay nhdp*: phan mém mic dinh 1a ngay 31/12/2017.

Ngay dwa vao sit dung*: nhap thoi gian dwa Tai san ¢d dinh vo hinh vao sir dung tai
don vi (dinh dang dd/mm/yyy).

Sé quyét dinh: nhap sb quyét dinh lién quan dén viéc mua, ban, chuyén nhuong... tai
san c6 dinh v hinh

Ngay quyét dinh: nhap ngay thang nam ban hanh quyét dinh lién quan dén viéc mua,
ban, chuyén nhuong. .. tai san ¢ dinh vé hinh

Sé ching tilhda don: nhip sd chimg tir, hoa don lién quan dén viéc mua, bén,
chuyén nhuong. .. tai san ¢ dinh v6 hinh

Ngay chirng tie/héa don: nhap ngay thang nam ghi trén chirng tir, héa don lién quan
dén viéc mua, ban, chuyén nhuong. .. tai san c¢b dinh vé hinh

Dién gidi: nhap cac ghi chii thém cho tai san ¢ dinh v6 hinh

Muc dich si# dung: chon muc dich stir dung cta tai san ¢6 dinh v6 hinh twong tng
trong danh muc Phin mém (Quan ly nha nudc, Kinh doanh, Khong kinh doanh,
Khac)

Bé phén sir dung: chon d6i tuong stir dung tai san cb dinh vo hinh tuwong tng trong
danh sach. Trong truong hop chua c6 by phan st dung phu hop thi nguoi st dung

kich vao biéu tuong + dé tién hanh thém méi 1 bd phan sir dung (Xem chi tiét &
Danh muc don vi > Danh muc B phdn sir dung > Thém maoi By phdn sir dung).

80 hi¢u: nhap so0 so hi€u cua tai san theo ho so

Nhdn hiéu: nhap nhan hiéu cta Tai san ¢ dinh v6 hinh theo hd so
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Ky higu*: nhap ky hiéu tai san do don vi quy dinh hodc ky hiéu do nha san xuét dat
hoic ky hiéu do ding kiém quy dinh.

Cong sudt: nhap cong sudt cia Tai san c¢b dinh vo hinh theo hd so do nha san xuit
ghi.
Nwéc san xudt: lua chon tén nudc san xuit trong danh sach theo hd so cua tai san

Nam sdn xudt: nhap nim san xuét tai san theo hd so cta tai san do nha san xuét ghi.
Vi du: 2010, 2012...

Tong nguyén’ gia*: khong nhip dix lié}l. Phan mém s& tu dong cong gop tong nguyén
gia Tai san co dinh v6 hinh tir cac nguon:

- Nguon ngan sach

- Quy phat trién hoat dong su nghiép

- Ngudn vién tro

- Ngudn khac

(Pon vi tinh: VND).

Luu y: chi nhap cac gia tri 1a SO vao 6 tréng, khong nhap kém cac ddu cham (), ddu

phay (,)... Phan mém s& tu dong phan cach gia tri hang nghin, triéu, ty...
Khiu hao, hao mon: Cach thirc ké khai tuong tu nhu hudng dan tai muc Nhdp s6 duw
ban dau cho tai san 1a Nha cira, vat kién triic > Khau hao, hao mon
Nha cung cdp: lua chon tén Nha cung cap Tai san c¢6 dinh vo hinh
Thoéng sé ky thudt: nhap cac chi tiéu k¥ thuat, chi tiét cac phu kién co ban kém theo
clia tai san. Pdi chiéu cac chi tidu giita gidy to cia tai San va cac thong so trén tai san
dé ghi day du cac thong tin yéu cau.
Buwéc 3: Bam Luwu dé luu lai thong tin vé Tai san ¢ dinh vo hinh.
Buwéc 4: Phan mém s& dua ra thong bao tao mai tai san thanh cong > chon Pdng

Trén form Theo ddi tai san d& nhap, kich dap chudt vao biéu tuong Stra® dé xem va
sira lai thong tin TSCD vira nhap = Chon Luu dé luu lai thong tin > Ddng

Dé xoa thong tin tai san: ngudi st dung kich dup chudt vao biéu twong X6a@ >
Phan mém sé& dua ra canh bao vé viéc xoa tai san = chon 7. iép tuc dé x&c nhan thao
tac x0a > Dong

Bam Thém mdi dé nhap tiép cAc tai san ¢b dinh vo hinh khac cho don vi
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111 CHUC NANG “TANG MOI TAI SAN”
1. Ting méi Pat

Chtic nang Tai san > Téing mdi tai sdn > Pt st dung dé nhap thong tin tai san 1a dat
phat sinh tir ngay 01/01/2018 va0 Phan mém.

Cdc buwoc thuce hién:

a) Buwdc 1: Truy cap vao chirc ning Tai san > Tdang mdi tai san > Pdt trén thanh menu
ngang

b) Buwéc 2: Nhap cac thong tin ké khai cho khuon vién dat.

Cach thurc ké khai thong tin cho tai san 13 dat twong tu nhu huéng dan tai muc Nhdp s6
dw ban dau cho tdi san la dat

Luuy:
Truong thong tin Ly do tdng: nguodi st dung chon 1 trong cac 1y do sau

- Puoc giao mdi
- Puoc tiép nhan
- Nhan chuyén nhuong
- Nha nudc cho thué
- Di thué tai san
- Mua méi
Khi ngueoi siv dung chon 1y do ting dat la “Mua méi” Phan mém sé yéu cdu ké khai
thém cdc truong thong tin “Hoa hong, chiét khiu”, “Hoa héng ndp ngin sdch”,
“Hoa hong giir lai don vi”
=  Hoa héng, chiét khiu (don vi tinh: VND): Nhép gia tri hoa hong, chiét khau
ma don vi nhan duoc tir viéc mua sdm tai san.
= Hoa hong nép ngan sach (don vi tinh: VND): Nhap gia tri hoa hong, chiét
khau ma don vi nhan dugc tir viéc mua sam tai san phai ndp ngan sach nha
nuoc.
= Hoa héng giir lgi don vi (don vi tinh: VND): Phin mém s& ty dong xéc dinh
sau khi nhap gia tri Hoa hdng, chiét khiau va Hoa hong ndp ngin sach theo
cong thirc: Hoa hdng giir lai don vi = Hoa Hong chiét khiu - Hoa hong nép
ngan sach.

Luu y: chi nhap cac gia tri 1a SO vao 6 tréng, khong nhap kém cac dau chiam (.), dau
phay (,)... Phan mém s& ty dong phan cach gia tri hang nghin, triéu, ty...

¢) Buwdc 3. Bim Luu ¢ luu lai thong tin.

d) Buwdc 4. Bim Péng dé két thuc.
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2. Tang méi nha, vat kién tric

Churc nang Tai sdn > Tang mdi tai sin > Nha civa, vt kién tric st dung dé nhap
thong tin tai san 1a Nha ctra, vat kién tric phat sinh tir ngay 01/01/2015 vao Phan mém

Cdc buoc thuce hién:

a) Buwdc I: Truy cip vao chic ning Tai sdn > Ting mdi tai san > Nha civa, vt kién triic
trén thanh menu ngang

b) Budc 2: Nhap cac thong tin ké khai cho tai san 1a Nha cira, vat kién tric

Cach thirc ké khai théng tin cho tai san la Nha ctra, vat kién tric twong tir nhu hudng
dan tai muc Nhdp s6 dw ban ddu cho tai san la Nha cira, vit kién tric

Luwu y: Truong thong tin Ly do tang: nguoi st dung chon 1 trong céc Iy do sau
- Xay dung mai
- Puoc tiép nhan
- Mua méi
- Di thué tai san
Khi nguoi sir dung chon 1y do ting nha, vt kién triic 1 “Mua méi” Phan mém sé

yéu cau ké khai thém cdc truong thong tin “Hoa hong, chiét khiu”, “Hoa hong

nép ngan sich”, “Hoa héong gii lai don vi”

=  Hoa héng, chiét khiu (don vi tinh: VND): Nhap gia tri hoa hong, chiét khau
ma don vi nhan duoc tir viéc mua sdm tai san.

= Hoa hong ndp ngéin sach (don vi tinh: VND): Nhap gia tri hoa hong, chiét
khau ma don vi nhan dugc tir viéc mua sdm tai san phai ndop ngan sach nha
nuoc.

= Hoa hong giit lai don vi (don vi tinh: VND): Phan mém s& tu dong xac dinh
sau khi nhap gia tri Hoa hdng, chiét khiau va Hoa hong ndp ngin sach theo
cong thirc: Hoa hdng giir lai don vi = Hoa Hong chiét khiu - Hoa hong nép
ngan sach.

Lueu y: chi nhap cac gia tri 1a SO vao 6 tréng, khong nhap kém cac ddu cham (.), diu
phay (,)... Phan mém s& ty dong phan cach gia tri hing nghin, triéu, ty...
¢) Buwéc 3. BAm Luu d luu lai thong tin.
d) Buwdc 4. BAm Péng dé két thuc.
3. Ting méi Phwong tién vén tai, truyén din

Chtic ning Tai sdn > Ting mdi tai san > Phwong ti¢n vén tdi, truyén din st dung
dé nhép thong tin tai san 1 Phuong tién vén tai, truyén dan phat sinh tir ngdy 01/01/2015
vao Phan mém
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Cdac buwoc thwe hién:

a)

b)

d)

Buoc 1: Truy cap vao chuc nang Tai san > Tang mdi tai san > Phwong tién van tdi,
truyén dén trén thanh menu ngang

Buwde 2: Nhip cac thong tin ké khai cho tai san 1a Phuong tién van tai, truyén din
Cach thure ké khai thong tin cho tai san 13 Phuong tién van tai, truyén dan twong ty nhu
hudng dan tai muc Nhap 6 du ban dau cho tai san la Phuong tién van tdi, truyén dan
Luu y: Truong thong tin Ly do tang: nguoi st dung chon 1 trong céc 1y do sau
- Mua méi
- Puoc tiép nhan
- Di thué tai san
Khi nguwoi sir dung chon Iy do ting phwong tién van tdi, truyén dan 1a “Mua mdi”
Phan mém sé yéu cau ké khai thém cdc truong théng tin “Hoa héng, chiét khiu”,
“Hoa hong ndp ngan sich”, “Hoa hong giir lai don vi”
=  Hoa hong, chiét khdu (don vi tinh: VND): Nhép gia tri hoa hong, chiét khau
ma don vi nhan duoc tir viéc mua sam tai san.
= Hoa héng ngp ngdn sdach (don vi tinh: VND): Nhép gia tri hoa hong, chiét
khau ma don vi nhan dugc tir viéc mua sim tai san phai ndp ngan sach nha
nuoc.
=  Hoa hong giit lai don vi (don vi tinh: VND): Phin mém sé& tu dong xac dinh
sau khi nhap gia tri Hoa hdng, chiét khau va Hoa hong ndp ngan sich theo

cong thirc: Hoa hong giir lai don vi = Hoa Hong chiét khau - Hoa hong ndp
ngan sach.

Luu y: chi nhap cac gia tri 1a SO vao 6 trong, khong nhap kém cac ddu cham (.), ddu
phay (,)... Phan mém s& ty dong phan cach gia tri hang nghin, triéu, ty...

Buwéc 3. Bam Luwu dé luu lai thong tin.
Buwéc 4. Bim Péng dé két thuc.
Ting méi may méc, thiét bi

Chtic ning Tai sdn > Tang mdi tai san > Mdy méc, thiét bi sit dung dé nhap thong

tin tai san 1a My moc, thiét bi phat sinh tir ngay 01/01/2015 vao Phan mém

Cdc buoc thuce hién:

a) Buwdc I: Truy cip vao chirc nang Tai sdn > Ting mdi tai san > Mdy méc, thiét bj trén

thanh menu ngang

b) Buwéc 2: Nhap cac thong tin ké khai cho tai san 1a May moc, thiét bi
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c)
d)

5.

Cach thirc ké khai thong tin cho tai san 13 May moc, thiét bi tuong tw nhu hudng din tai
muc Nhdp s6 du ban dau cho tdi san la Mdy méc, thiét bi.
Luwu y: Truong thong tin Ly do tang: nguoi st dung chon 1 trong céc 1y do sau
- Mua mé1
- Puoc tiép nhan
- Di thué tai san
Khi nguoi sir dung chon Iy do ting mdy méc, thiét bi 1a “Mua mdi” Phan mém sé

yéu cdau ké khai thém cdc truong théng tin “Hoa hong, chiét khdu”, “Hoa hong ndp
ngan sach”, “Hoa hong giir lai don vi”

=  Hoa hong, chiét khdu (don vi tinh: VND): Nhép gia tri hoa hong, chiét khau
ma don vi nhan duoc tir viéc mua sdm tai san.

=  Hoa héng ndp ngdn sach (don vi tinh: VND): Nhap gia tri hoa hong, chiét
khdu ma don vi nhan dugc tir viéc mua sim tai san phai ndp ngan sach nha
nudc.

=  Hoa hong giir lai don vi (don vi tinh: VND): Phan mém sé& tu dong xac dinh
sau khi nhap gia tri Hoa hong, chiét khdu va Hoa hdng ndp ngan sach theo
cong thirc: Hoa hong giir lai don vi = Hoa Hong chiét khau - Hoa hong ndp
ngan sach.

Luu y: chi nhap cac gia tri 1a SO vao 6 tréng, khong nhap kém cac ddu cham (), ddu
phay (,)... Phan mém s& tu dong phan cach gia tri hang nghin, triéu, ty...

Buwéc 3. Bam Luwu dé luu lai thong tin.
Buéc 4. Bam Pong dé két thic.
Ting méi thiét bi, dung cu quan ly

Chtic ning Tai sdn > Tang mdi tai san > Thiét bi, dung cu qudn Iy sit dung dé nhap

thong tin tai san la Thiét bi, dung cu quan ly phat sinh tir ngay 01/01/2015 vao Phan

Cdc buoc thuc hién:

a)

b)

Buée 1: Truy cap vao chirc nang Tai sdn > Tang mdi tai san > Thiét bi, dung cu qudn
ly trén thanh menu ngang

Budc 2: Nhap céc thong tin ké khai cho tai san la Thiét bi, dung cu quan ly

Cach thirc ké khai thong tin cho tai san 1a Thiét bi, dung cu quan 1y twong tur nhu hudng
dan tai muc Nhap 6 dw ban dau cho tai san la Thiét bi, dung cu quan Iy

Luu y: Truong thong tin Ly do ting: nguoi st dung chon 1 trong céc Iy do sau

- Mua méi
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- Puoc tiép nhan
- Di thué tai san
Khi nguwoi sit dung chon Iy do ting thiét bi, dung cu qudn 1y 1a “Mua méi” Phan

mém sé€ yéu cau ké khai thém cac truong thong tin “Hoa hong, chiét khau”, “Hoa
hong ndp ngan sach”, “Hoa hong giir lai don vi”

=  Hoa hong, chiét khdu (don vi tinh: VND): Nhép gia tri hoa hong, chiét khau
ma don vi nhan duoc tir viéc mua sdm tai san.

=  Hoa héng ngp ngin sach (don vi tinh: VND): Nhép gia tri hoa hong, chiét
khau ma don vi nhan dugc tir viéc mua sdm tai san phai ndp ngan sach nha
nudc.

=  Hoa hong giir lai don vi (don vi tinh: VND): Phan mém sé& tu dong xac dinh
sau khi nhap gia tri Hoa hong, chiét khiu va Hoa hdng ndp ngan sach theo
cong thirc: Hoa hong giir lai don vi = Hoa Hong chiét khau - Hoa hong ndp
ngan sach.

Luu y: chi nhap cac gia tri 1a SO vao 6 tréng, khong nhap kém cac ddu cham (), ddu
phay (,)... Phan mém s& ty dong phan cach gia tri hang nghin, triéu, ty...
¢) Buwdc 3. Baim Luu d¢ luu lai thong tin.
d) Buwdc 4. Bam Péng dé két thuc.
6. Tiang méi cAy lau nim, stic vat 1am viéc va cho sin pham

Chtrc nang Tai san > Tang mdi tai san > Cdy ldu nam, suc vdt lam viéc va cho
sdn phdam st dung dé nhap thong tin tai san 1a Cay lau nim, stc vat 1am viéc va cho san
pham phat sinh tir ngay 01/01/2015 vao Phan mém

Cdc buoc thuc hién:

a) Buwdc 1: Truy cap vao chic nang Tai san > Ting mdi tai san > Cdy ldu ndam, suc vit
lam viéc va cho san pham trén thanh menu ngang

b) Buwdc 2: Nhap cac thong tin ké khai cho tai san 1a Cay lau nam, stc vat 1am viéc va cho
san pham

Cach thuc ké khai thong tin cho tai san la Cay lau nam, suc vat 1am vi¢c va cho san
pham tuong tu nhu hudéng din tai muc Nhdp s6 dir ban dau cho tai san la Cdy [au nam,
suc vat lam viéc va cho san phcfm

Luwu y: Truong thong tin Ly do tang: ngudi st dung chon 1 trong céc 1y do sau
- Mua méi
- Puoc tiép nhan

- D1 thué tai san
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d)

Khi nguoi sir dung chon ly do tang cdy ldu nam, suc vdt lam viéc va cho san pham la
“Mua moi” Phan mém S€ yéu cau ké khai thém cac truong thong tin “Hoa hong,
chiét khau”, “Hoa hong ndp ngan sach”, “Hoa hong giit lai don vi”

=  Hoa hong, chiét khdu (don vi tinh: VND): Nhép gia tri hoa hong, chiét khau
ma don vi nhan duoc tir viéc mua sim tai san.

=  Hoa héng ngp ngan sach (don vi tinh: VND): Nhép gia tri hoa hong, chiét
khau ma don vi nhan dugc tir viéc mua sdm tai san phai ndp ngan sach nha
nudc.

=  Hoa hong giir lai don vi (don vi tinh: VND): Phin mém sé& ty dong xac dinh
sau khi nhap gia tri Hoa hdng, chiét khAu va Hoa hdng ndp ngan sich theo
cong thirc: Hoa hong giir lai don vi = Hoa Hong chiét khau - Hoa hong ndp
ngan sach.

Luu y: chi nhap cac gia tri 1a SO vao 6 tréng, khong nhap kém cac ddu cham (), ddu
phay (,)... Phan mém s& ty dong phan cach gia tri hang nghin, triéu, ty...

Buwéc 3. Bam Luwu dé luu lai thong tin.

Buéc 4. Bam Péng dé két thuc.

Tang méi tai san dac biét

Chtic nang Tai sdn > Tang mdi tai san > Tai sdn dic bigt sir dung dé nhap thong tin

tai san dic biét phat sinh tir ngay 01/01/2015 vao Phian mém

Cac buoc thwe hién:

a)

b)

Budéc 1: Truy cap vao chic nang Tai san > Ting mdi tai san > Tai sdan ddc biét trén
thanh menu ngang

Buwdc 2: Nhap cac thong tin ké khai cho tai san dac biét

Cach thue ké khai thong tin cho tai san dac biét twong tu nhu hudng dan tai muc Nhdp
s6 dir ban dau cho tai san déc biét

Luwu y: Truong thong tin Ly do tang: ngudi st dung chon 1 trong céc 1y do sau
- Mua méi
- Puoc tiép nhan
- Di thué tai san
Khi ngueoi sir dung chon 1y do tang tai san ddc biét 1& “Mua méi” Phan mém sé yéu

cau ké khai thém cdc truong thdng tin “Hoa hong, chiét khiu”, “Hoa héng ndp
ngan sach”, “Hoa hong giir lai don vi”

=  Hoa hong, chiét khdu (don vi tinh: VND): Nhép gia tri hoa hong, chiét khau
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d)

ma don vi nhan duogc tir viéc mua sam tai san.

= Hoa héng ndp ngin sach (don vi tinh: VND): Nhdp gid tri hoa hong, chiét

khau ma don vi nhan dugc tir viéc mua sam tai san phai ndp ngan sach nha
nudc.

=  Hoa hong giit lai don vi (don vi tinh: VND): Phin mém sé& tu dong xac dinh

sau khi nhap gia tri Hoa hong, chiét khau va Hoa hdng ndp ngan sach theo
cong thirc: Hoa hong giir lai don vi = Hoa Hong chiét khiu - Hoa hong ndp
ngan sach.

Lueu y: chi nhap cac gia tri 1a SO vao 6 trong, khong nhap kém céc du cham (.), ddu
phay (,)... Phan mém s& ty dong phan cach gia tri hang nghin, triéu, ty...

Buwéc 3. Bam Luwu dé luu lai thdng tin.

Buéc 4. Bam Péng dé két thic.

Ting méi tai san ¢6 dinh khac

Chtic nang Tai san > Ting mdi tai san > Tai sdn cé dinh khdc st dung dé nhap
thong tin tai san c¢b dinh khac phat sinh tir ngay 01/01/2015 vao Phan mém

Cdc buoc thuc hién:

a) Buwdc I: Truy cap vao chiic ning Tai sdn > Ting mdi tai san > Tai san cé dinh khdc
trén thanh menu ngang

b)

Bude 2: Nhap cac thong tin ké khai cho tai san ¢6 dinh khac

Céch thtc ké khai thong tin cho tai san c¢b dinh khac tuong tu nhu hudng dan tai muc
Nhdp s6 dw ban dau cho tai san ¢ dinh khac

Luwu y: Truong thong tin Ly do tang: nguoi st dung chon 1 trong cac 1y do sau

- Mua méi
- Puoc ti€p nhan

- Di thué tai san

Khi nguoi sit dung chon 1y do tang tdi san cé dinh khdc 1a “Mua méi” Phian mém sé

yéu cau ké khai thém cdc truong théng tin “Hoa hong, chiét khiu”, “Hoa hong nép
ngan sach”, “Hoa hong giir lai don vi”

Hoa héong, chiét khdu (don vi tinh: VND): Nhép gid tri hoa hong, chiét khau
ma don vi nhan duoc tir viéc mua sdm tai san.

Hoa héng ngp ngdn sdch (don vi tinh: VND): Nhap gid tri hoa hong, chiét
khau ma don vi nhan dugc tir viéc mua sdm tai san phai ndp ngan sach nha
nudc.

Hoa hong giiw lai don vi (don vi tinh: VND): Phan mém sé& ty dong xac dinh
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d)

sau khi nhap gia tri Hoa hong, chiét khau va Hoa hdng ndp ngan sach theo
cong thirc: Hoa hong giir lai don vi = Hoa Hong chiét khiu - Hoa hong ndp
ngan sach.

Lueu y: chi nhap cac gia tri 1a SO vao 6 tréng, khong nhap kém cac ddu cham (.), ddu
phay (,)... Phan mém s& ty dong phan cach gia tri hang nghin, triéu, ty...

Buwéc 3. Bam Luwu dé luu lai thong tin.

Buéc 4. BAm DPéng dé két thuc.

Tiing méi tai san ¢é dinh vo hinh

Churc ndng Tai san > Tang mdi tai san > Tai san co dinh vé hinh st dung dé nhap

thong tin tai san c¢b dinh vo hinh phat sinh tir ngay 01/01/2015 vao Phan mém.

Cdc buoc thuce hién:

a)

b)

Budéc 1: Truy cap vao chiic niang Tai sin > Ting mdi tai sin > Tai sin co dinh vé
hinh trén thanh menu ngang

Budée 2: Nhip cac thong tin ké khai cho tai san c6 dinh v6 hinh

Cach thirc ké khai thong tin cho tai san ¢ dinh v6 hinh twong tu nhu hudng dan tai
muc Nhdp s6 dw ban dau cho tai san co dinh vé hinh

Luwu y: Truong thong tin Ly do tang: nguoi st dung chon 1 trong cac 1y do sau
- Mua méi
- Puoc tiép nhan
- Di thué tai san
Khi nguoi sir dung chon 1y do tang tai san c¢é dinh vé hinh 1a “Mua méi” Phin mém

€ yéu cdu ké khai thém cdc truong théng tin “Hoa héong, chiét khiu”, “Hoa hong
nép ngan sich”, “Hoa héong giit lai don vi”

=  Hoa hong, chiét khdu (don vi tinh: VND): Nhap gia tri hoa hong, chiét khau
ma don vi nhan duoc tir viéc mua siam tai san.

=  Hoa héng ndp ngin sach (don vi tinh: VND): Nhap gia tri hoa hong, chiét
khdu ma don vi nhan duoc tir viéc mua sim tai san phai ndp ngan sach nha
nudc.

=  Hoa hong giit lai don vi (don vi tinh: VND): Phin mém sé& tu dong xac dinh
sau khi nhap gia tri Hoa hong, chiét khdu va Hoa hdng ndp ngan sach theo
cong thirc: Hoa hong giir lai don vi = Hoa Hong chiét khau - Hoa hong ndp
ngan sach.

Luu y: chi nhap cac gia tri 1a SO vao 6 trong, khong nhap kém cic du cham (.), ddu
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phay (,)... Phan mém s& ty dong phan cach gia tri hang nghin, triéu, ty...

¢) Buwdc 3. BAim Luu dé luu lai thong tin.
d) Buwdc 4. Bim Péng dé két thuc.
IV CHU'C NANG “IN THE TAI SAN”
Chure nang in thé tai san cho phép can bd nghiép vu thuc hién in thé tai san tai don vi.
1. Thé tai san
Churc nang in thé tai san cho phép can b nghi€p vu thuc hién in thé tai san theo mau
Ban hanh kém theo Thong tu s6 245/2009/TT-BTC ngay 31/12/2009 cua Bo Tai chinh.
a) Bwdc 1: Truy cap vao chirc nang Tai san trén thanh menu

b) Bwéde 2: Tim kiém tai san mudn thuc hién in thé

Tim Kkiém tai san

Bon vi sir dung T57002 ||Ban Dan téc tinh Thira Thién Hué

Nhom tai san | [|

Ma/Tén tai san | I

B6 phén str dung | Chon bé phn st dung v

Ngay st dung - tir'dén | ||
ngay
$6 chirg tiv | |

S Tirm kigm

Nhap vao cac thong tin tai san can tim kiém:

= Nhém tai san: dé con tro chudt vao 6 tréng thtr 2, gd phim mii tén xudng trén ban
phim va chon nhom tai san tuong tng trong danh sich Phan mém sb xubng

= Ma/ Tén tai san: Nguoi str dung chi can nhap 1 hodc 1 vai chir s6 o trong Ma tai

san hoac trong Tén tai san (Nén nhap tir 1-5 chir sO cudi trong M3 tai san dé tim
kiém chinh xac)
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d)

Tim kiém tai san

Pon vi si dung T57002 |[Ban Dan téc tinh Thira Thién Hué

Nhém tai san [ I

MalTén tai san [ J|

Bé phén st dung | Chon bd phéan st dung v
Ngay str dung - tidén [ H
ngay
S Tim kigm
Danh sach tai san
stt Ma tai san Téntaisan | Nhém tai san |Ngay sir dung| Bd phan s dung #
1| T57002-501-151608 | pan HO% PN gan tam viee 311212012 @9 X4
2 | T57002-505-151611 | T2 trung bay | Tii trumg bay 201112012 =4 F
3 | T57002-503-151609 | BOPanghesa | Bobanghetiep | ;40045695 =4 B+
léng khach
Gh? ti7p Bd ban ghé tiép
4 | T57002-503-151610 | oo Ll 01/10/2009 =24 B+

Vi du: T57002-501-151608 la ma tdi san la Ban Hoa Phat--> Truong hop khong
nho chinh xac nguoi sir dung €0 the nhap ma la “08” hodc “608”
= B§ phan st dung: Chon bd phan st dung trong danh muc ngudi st dung da ké
khai tir trude.
* Ngay sir dung: Nhép vao khoang thoi gian st dung tai san (tor ngay dd/mm/yyyy
dén ngay dd/mm/yyyy)
= S6 chirng tir: Nhap 1 hodc 1 vai chit/ s6 c6 trong sd chimg tir ctia tai san
Buwéc 3: Bam Tim kiém. Phan mém hién thi danh sich céc tai san thoa min dong
thoi tat ca cac diéu kién tim kiém ma ngudi sir dung di nhap vao
e Luwu y: Néu nguoi sir dung khéng nhdp vao diéu kién tim kiém ndo thi Phan
mém sé hién thi danh sdch toan bé cdc tai san cua don vi da dwoc nhap vao co so dir
lieu
Truong hop tai san ciia don vi c6 s6 luong 16n s& duge chia theo timg phén trang
trén danh sach (10 tai san/ 1 trang). BAm vao sb trang hién thi dudi cung danh sach

dé xem thong tin tai san trén trang d6 E]

Buéc 4: Dé chon in thé tai san nao trén danh sach, ngudi st dung kich dap chuot

vao biéu trong chuc niang In thé =,

In nhiéu thé tai san cung lic: Nguoi st dung tich chon vao cac 6 checkbox ¥ trén

danh sach tai san rdi bAm nut In thé H‘.
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2. Chirc niing in thé kiém ké tai san
Chtic ning in thé kiém keé tai san cho phép can bo nghiép vu thuc hién in thé kiém ké
tai sdn phuc vu cong tac kiém ké tai san tai don vi.
a) Bwdc 1: Truy cap vao chuc nang Tai san trén thanh menu
b) Bwdc 2: Tim kiém tai san muén thuc hién in thé

| Tim kiém tai san |

Don vi si dung T08423198  |[B&nh vién San - Nhi Bic Giang |
Nhém tai san | I |
MATén t3i san | I |
B6 phan s dung | Chon bd phan sir dung W |
Ngay siF dung - tir'dén ngdy | ||
S6 chirng tir I:I

Tirm Kigrm

Nhap vao céc thong tin tai san can tim kiém:

= Nhém tai san: d¢ con tré chudt vao 6 trong thir 2, gd phim miii tén xudng trén ban
phim va chon nhém tai san twong tng trong danh sach Phan mém s xudng

= Mai/ Tén tai san: Nguoi st dung chi cin nhép 1 hodc 1 vai chit s6 c6 trong M3 tai
san hodc trong Tén tai san (Nén nhap tir 1-5 chit sé cudi trong M3 tai san dé tim

kiém chinh xac)

| Tim kiém tai san |

Don vi sir dung IT08423198  ||Bénh vién San - Nhi Bic Giang |
Nh6m tai s3n | I |
MAITén tai san | | |
B4 phan sl dung | Chon bd phan st dung b |
Mody sir dung - tir/dén ngay | ||
86 chirng tir |:|

Tirr ki

Danh sach tai san

Stt Ma tai san Tén tai san Nhom tai san  Ngay st dung|Bé phén st dung # =
1 | T08423198-40215-146736 E%?E%Hf‘f 0%- g‘llgrs: ;nnér:. ;trhtft b | 3210013 | Kno VITE § e X g
2 | T08423198-40215-146735 ig;’ggléiﬁgg'u g‘::rs; gﬂné;. ;htft b | 320013 | Kno VITE 3 G B4 g
3 | T0R423108-40215-146732 miﬁ;”mmﬂ 3?2?{ ?nénc,' ::r]c:ft b | 319013 | Ko VITE E Q2+ -
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Vi du: T08423198-40215-146736 la md mdy hé hdp cia Bénh vién San- Nhi Bic
Giang --> Truong hop khéng nhé chinh xdc nguoi siv dung cé thé nhdp ma la
“36” hoac “736”

» Ngay sir dung: nhap vao khoang thoi gian sir dung tai san (tor ngay dd/mm/yyyy
dén ngay dd/mm/yyyy)
= S6 chirng tir: nhap 1 hodc 1 vai chit/ s6 ¢o trong s chimg tir cua tai san
¢) Bwdc 3: BAm Tim kiém. Phan mém hién thi danh sach cac tai san thoa min dong
thoi tat ca cac diéu kién tim kiém ma ngudi sir dung di nhap vao
e Luwu y: Néu nguoi sir dung khéng nhdp vao diéu kién tim kiém ndo thi Phan
mém sé hién thi danh sdch toan bé céc tdi san cua don vi dd dwoc nhap vao co so dir
lieu
Truong hop tai san ciia don vi ¢ s6 luong 16n s& duge chia theo ting phéan trang
trén danh sach (10 tai san/ 1 trang). BAm vao sb trang hién thi dudi cung danh sach

dé xem thong tin tai san trén trang d6 @ E] E‘ @ @ E‘
d) Buwdc 4: Bé chon in thé tai san nao trén danh sach, ngudi sir dung kich dup chuot
vao biéu twong chuc ning In thé I
In nhiéu thé kiém ké tai san cung l(c: ngudi sir dung tich chon vao cac 6 checkbox
Y| trén danh sach tai san rdi bAm nut In thé G :

V CHUC NANG “SAO CHEP TAI SAN”

» Chuc nang sao chép tai san cho phép can bo nghiép vu thuc hién sao chép thong
tin 1 tai san thanh mot hay nhiéu ban ghi tai san twong tu vao Phan mém

= Hb trg can bo nhap dit lidu tai san theo ting 16, bd. Gitp tiét kiém thoi gian va
cong suc nhap liéu

= Can bo nghiép vu co thé lya chon 1 trong 2 cach thurc sao chép tai san:
1. Céch 1: Thuc hién sao chép tai san trudc Khi cp nhat sé du ban dau/ ting moi tai
san.
a) Buwdc 1: Truy cp vao chirc nang Tai san > Nhéip s6 dw ban dau (hoic Ting méi
tai san) trén thanh menu

b)  Buwdc 2: Lua chon form nhép sb du ban diu/ ting méi loai tai san tuong ung (Dit,
Nha...)

¢) Bwdc 3: Kich chudt vao 6 checkbox ' Sao chép, sau d6 nhap vao s luong tai san
mudn sao chép vao 6 tréng “Sé lwgng nhin bin”

Nhan ban

Y| sao chép S6 Irgng nhan ban
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Luuy:

- Pé sao chép duoc thong tin tai san theo cach ndy, can bd nghiép vu can tich
chon vao 6 checkbox ' Sao chép trude khi bAm ndt Liwru thong tin s6 du ban
dau/ ting méi tai san

- Tai san la Dat va Phuong tién vén tai, truyén dan: Phdn mém chi cho phép sao
chép thanh 1 ban ghi/ 1 1an thyc hién sao chép

2. Céch 2: Thuc hién sao chép tai san sau khi hoan thanh Nhap s6 du ban dau/ Tang

maoi tai san

a) Bwdrc 1: Truy cap vao chirc nang Tai san > Nhdp so dw ban dau (hoiac Tang mdi
tai sdn) trén thanh menu

b) Buwdc 2: Lya chon form nhdp so du ban dau/ ting maéi loai tai san tuong ung (Pat,
Nha...)

C) Bwdc 3: Chon tab chiic nang Theo doi tai sdn da nhdp. Phan mém hién thi danh
sach toan b cac tai san da nhap vao trudc do cua don vi (Lwu y. s dung chirc nang
tim kiéem cua Phan mém dé tim chinh xac tai san muon sao chép)

U TEVEGLIELEI AT Theo dbi tai san da nhap
Bern vi s0F dung |T09[JU3 ||Elar1 Dan tdc |
Nhém tai 53n | I |
MATEN t3i san | I |
Noay ching tir-tivaén  [01/01/2013  |[31/12/2013
A Tim kigm
=+ Thém mdi
Stt M& tai san Tén tai san Nhém tai san Ngay sir dung Bon vi st dung
1 | TO9003-40101-38457 | May tinh xach tay 01 M3y vi tinh 21/03/2011 | Ban Dan tdc @ Eﬁ]
2 | T09003-40101-38458 | May tinh xach tay 02 May vi tinh 21/03/2011 | Ban Dan tdc @ Fj]

d) Buwdc 4: B¢ chon sao chép tai san nao trén danh sach, nguoi stir dung kich dup chuot
vao biéu tugng chirc nang Sao chép &

e) Bwdc 5: Phan mém hién thi cac truong thong tin da ké khai trudc d6 cia tai san. Can
bo nghié€p vu cé thé stra lai cac thong tin can thiét trén form

f)  Bwoc 6: Bam Luwu d¢ Iuu lai thong tin muon sao chép.

g) Bwoc 7: Bam Dong dé két thic.

VI CHUC NANG “TANG GIAM NGUYEN GIA”

Chuc nang Tang giam nguyén gia duoc sir dung trong trudng hop don vi mudn khai
bao cac thong tin bién dong lam ting hodc giam nguyén gia ban dau ciia TSCD, gom:

- Tang gia dat, tang dién tich dat;
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- Nang cip mé rong dién tich nha;

- Stra chira 16n cac loai tai san;

- DPanh gid lai nguyén gia cac loai tai san.
1. Tang nguyén gia tai san

1.1 Thém méi bién dong ting nguyén gia tai san

Cac buwoc thwe hién:

a) Buwoc 1: Truy cap vao chuc nang Tai sdan > Tang giam nguyén gia > Tiang nguyén
gid tai sdan trén thanh menu.

b) Buwéc 2: BAm Thém moi MBEEER . Cira s6 hién thi nhu sau day:

F
|58 mé nosc tén tai san gé fim ém | | T
Tim kiém i
Stt Ma tai san Tén tai san Nhém tai san Born vi s dung
1 | 018001002-40101-37281 Maytinh 01 | Méyvitinh Trung tam Boi dugng Nghiep
wu Thue
2 | 018001002-103-37268 P4t 2 DAt phucvu hoat déng y té Jtung (2m B0l duomg Nahiée | |
3 | 018001002-40101-37283 Maytinh 01 | Mayvi tinh Trung tam Bai dirgng Mghiép
vu Thué
4 | 012001002-102-37267 D4t 1 Qat phucvu hoat ddng giao duc Trungt‘am Boi dwdng Mghiep
va dao tao wu Thue
5 | 018001002-101-37250 TuseTung | gsy ap Trung t3m Bai dugng Nghiép
tam wu Thue
B | 013001002-202-37249 Nha A Nha cip I LT MR E I LT
wu Thue
7 | 018001002-202-37247 Nha A Mha cp Il Trung tam Bai dirgng Mghiép
vu Thué
5 | 018001002-202-37248 Nha A N3 cdp I TR BT ET0 SR LY
wu Thue -

Phan mém hién thi danh sach toan b céc tai san da nhap vao trudc d6 cia don vi

Truong hop tai san cta don vi ¢6 sd lugng 16n s& duoc chia theo ting phén trang trén
danh sach (10 tai san/ 1 trang). BAm vao s6 trang hién thi dudi cung danh sach dé xem thong

PO W[ 2|[3]|4]]5 7
tin tai san trén trang do . E]
C) Buwdc 3: Kich dip chudt vao ma tai san muon khai bao bien dong ting nguyén gia.
o Lwu y: st dung chuc nang tim kiém cua Phan mém dé tim chinh xdc tai san
muon khai bdo tang nguyén gia:

Ngueoi sir dung chi can nhdp 1 hodc 1 vai chit so co trong Ma tai san hodc trong
Tén tai san = bam Tim kiem, Phan mém sé ket xuat danh sdch két qua tai san
thoa man (nén nhdp tir 1-5 chir s6 cuoi trong Ma tai san dé tim kiem chinh xac).
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Vi du: T09001001-301010101-37435 la m& xe 0 t0 1 ctia Van phong Ban bao vé cham
soc stre khoe can bo tinh --> Truong hop khéng nhé chinh xac nguoi sir dung c6 thé nhap
ma 1a “35” hodc “435”, ...

d) Bwéc 4: Nhap cac thong tin bién dong ting nguyén gia tai san:

Luwu y: Céc truong cé dau (*) la bat bude phdi nhdp thdng tin.

Theo doi tang nguyen gia |[RELFELETVCLE R ETEEL

(@t |[© oo

Théng tin tai san

Bon vi siF dung |Elan Dan tdc tinh Thira Thién Hué |

Ma tai san 57002-501-151
Tén tai san [Ban Hoa Phat (s7p) |
Nhém tai san [Ban 1am viéc |

Théng tin ting

84 chieng tirhda dorn

L ]

Mgay chimg tir'hoa don

Dién giai

£
Mgay dwa vao strdung*  [17/01/2015
Ly do tang™ | Chon Iy do tang v

NG truedee khi tang
GTCL trurdec khi tang

10.000.000 (VND)
0.000.000 (VNB)

Gia tri tdng Nguyén giéthéu hao/Hao mon

10.000.000 (VNB)

Tﬁng gid tri tang Mguyeén gia sau khi tang

D
Quy phat trién hoat déng !
s nghiép -
R

i o Gia tri con lai sau khi ting
Nguon ngan sach

84 nam s dung con lai

Ngudn khac

Ngudn vién tror

Hién trang s dung

CQuan k nha

Hoat ddng
nudc

HESM-Khang kinh doanh Khac

HErSM-Kinh doanh

Théng tin khac

Thé¥i gian tang tir Pén ngay

L ] L ]

(o )[eom ]
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~ Sé ching tielhéa don: Nhap sb chung tir, hoa don lién quan dén viéc stra chira,
nang cip... lam ting nguyén gia tai san;

— Ngay ching ti/héa don: Nhap ngay thang nam ghi trén ching tir, héa don lién
quan dén viéc stra chira, nang cip... lam ting nguy@n gia tai san;

— Dién gidi: Nhap ghi cht can thiét vé viéc ting nguyén gid tai san;
— Ngay dwa vao sie dung*: Nhap ngay, thang, nim hoan thanh stra chita, ning cap

tai san va dua vao st dung theo dinh dang dd/mm/yyy. Vi du: 01/02/2014;

— Ly do tang: lua chon 1 trong cac ly do tdng nguyén gia tai sdn tuong ung trong
danh muc.

— Nguyén gid trwéc khi ting*: Phan mém sé hién thi Tong nguyén gia ciia TSCD
cho c6 dén thoi diém ting nguyén gia (don vi tinh: VND);

— Gid tri con lgi trwde khi ting*: Phan mém sé& hién thi Gia tri con lai TSCP ¢6
dén thoi diém tang nguyén gia (don vi tinh: VND);

— Nguyén gid ting*: Nhap chi tiét nguyén gia tai san ting theo cac ngudn, phan
mém s& ty dong cong gdp tong nguyén gia ting cia TSCP khi nguoi st dung
nhap s6 lidu vao cac nguon:

- Ngudn ngén sach
- Quy phat trién hoat dong sy nghiép
- Nguén khéac

(Pon vi tinh: VND).

e Luu y: chi nhap cac gia tri 1a SO vao 6 tréng, khong nhap kém cac dau cham
(.), ddu phdy (,)... Phan mém s& ty dong phan cach gia tri hang nghin, triéu, ty.. .

— Gid tri con lai sau khi tang: Phan mém s& ty dong tinh theo cong thirc: Gia tri con
lai sau khi tdng= Gia tri con lai trude khi tang + Nguyén gia tang ciia TSCD (don
vi tinh: VND);

~ 86 ndm sir dung con lgi*: Nhap s6 nam sir dung con lai cta tai san.
e) Buwdc 5: Bam Luu @ luu lai thong tin > Déng.
1.2 Sira bién dong ting nguyén gia tai sin

- Truy cép vao chuc nang Tai san > Tang giam nguyén gia > Tang nguyén gid tai
sdn trén thanh menu.

- Trén danh sach bién dong ting nguyén gia tai san: Ngudi sir dung bam chon chudt
vao biéu tugng Sial# trén clng hang voi tén tai san can sira thong tin & Chinh sta cac
thong tin trén form tang nguyén gia tai san - Chon Luwu - Dong.

1.3 Xoéa bién dong ting nguyén gia tai san
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- Truy cép vao chuc nang Tai sdan > Tang gidm nguyén gia > Tang nguyén gid tai
sdn trén thanh menu.

- Trén danh sach bién dong ting nguyén gia tai san: Ngudi sir dung bam chon chudt
vao biéu tuong Xo6a¥ trén cing hang véi tén tai san can xo6a bién dong > Chon Tiép tuc
- Dong.

2. Giam nguyén gia tai san
Chtrc ning Giam nguyén gia tai san dugc sir dung trong truong hop don vi mudn
khai bao cac thong tin bién dong 1am giam nguyén gia ban dau cia tai san, gdm:

Giam gia dat, giam dién tich dat;

Cai tao, thu hep dién tich nha;

Thao do mdt phan céc loai tai san;

Danh gia lai nguyén gia cac loai tai san.
2.1 Thém méi Giam nguyén gia tai san .

Cdc buoc thuce hién:

a) Buwdc 1: Truy cap vao chic nang Tai sdn > Tang giam nguyén gia > Gidm nguyén
gid tai san trén thanh menu

b)  Bwdc 2: BAm Thém mdi MEMEN Cira sb hién thi nhu sau day:

|58 mé nosc tén tai san gé fim ém | |
Tim kiém
Stt Ma tai san Tén tai san Nhém tai san Born vi s dung
1 | 018001002-40101-37281 Maytinh 01 | Méyvitinh Trung tam Boi dugng Nghiep
wu Thue
2 | 018001002-103-37268 P4t 2 DAt phucvu hoat déng y té Jtung (2m B0l duomg Nahiée | |
3 | 018001002-40101-37283 Maytinh 01 | Mayvi tinh Trung tam Bai dirgng Mghiép
vu Thué
4 | 012001002-102-37267 D4t 1 Qat phucvu hoat ddng giao duc Trungt‘am Boi dwdng Mghiep
va dao tao wu Thue
5 | 018001002-101-37250 TuseTung | gsy ap Trung t3m Bai dugng Nghiép
tam wu Thue
B | 013001002-202-37249 Nha A Nha cip I LT MR E I LT
wu Thue
7 | 018001002-202-37247 Nha A Mha cp Il Trung tam Bai dirgng Mghiép
vu Thué
5 | 018001002-202-37248 Nha A N3 cdp I TR BT ET0 SR LY
wu Thue -

Phan mém hién thi danh séch toan b cac tai san da nhap vao trudc do6 cia don vi

Trudng hop tai san ciia don vi c6 s6 lugng 16n s& dugc chia theo timg phan trang trén
danh sach (10 tai san/ 1 trang). Bam vao sb trang hién thi dudi cing danh sach dé

xem thong tin tai san trén trang do E]
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¢) Buwdc 3: Kich diip chudt vao mi tai san mudn khai bao bién dong giam nguyén gia;

e Luwu ¥: st dung chirc nang tim kiém ciia Phan mém dé tim chinh xdc tai sin
muon khai bdo giam nguyén gid:

Nguoi sir dung chi can nhdp 1 hodc 1 vdi chit s6 ¢6 trong Ma tai san hodc trong
Tén tai san = bam Tim kiém, Phan mém sé két xudt danh sdch két qua tai san thoa
man (nén nhdp tir 1-5 chit s6 cudi trong Ma tai san dé tim kiém chinh xdc)

Vi du: T09001001-301010101-37435 1a ma xe 6 t6 1 cia Van phong Ban bao vé
cham soc suc khoe can bd tinh --> Truong hop khong nhéd chinh xac nguoi s dung
6 thé nhap ma la “35” hoac “435”, ...

d) Buwdrc 4: Nhap céc thong tin bién dong giam nguyén gia tai san:

Chu y: Cdc truong cé ddu (*) la bdt budc phdi nhdp thong tin.
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LT LN A | Giam nguyén gia tai san

Théng tin tai san

(@i (oo

Bon vi str dung |Elan Déan tic tinh Thira Thién Hué |

M tai san 57002-503-151

Tén tai san |Elt":| ban ghe sa ling

Nhom tai san B ban gheé tiép khach

Théng tin giam

84 chiFng tirhoa don |:|

s L —

Dién giai
Ngay dwa vao strdung *  [17/01/2015
Ly do giam® |E)énh gid lai nguyén gia

NG trurére khi giam 19.500.000 (VND)
GTCL truére khi giam 16.562.500 (VND)

Gid tri giam

Téng gia tri giam 500.000 (VNE)
Mgudn ngédn sach 000,000 (VHE]
Quy phat trién hoat déng _ A
sIF nghiép 500.000 (WVMNE)
Ngudn khdc |:|wmﬂ]
Ngudn vién tror l:l[\mﬂ]

Hién trang st dung

#| Quan iy nha
NUFGC

Théng tin khac

morgangame [ |

HEISM-Khidng kinh doanh

Nguyén gia/Khau hao/Hao mén

Nguyén gid sau khi giam 17.000.000 (VNE)
Gid tri con lai sau khi giam 34.062.500 (VNE)
$6 nam sir dung con lai I:I

{nam)

) Hoat ddng
HESN-Kinh deanh Khac

oénngay —

[ & Luu

==

Sé ching tir/hda don: Nhap sé ching tir, hoa don lién quan dén viée cai tao, théo

dd... lam giam nguyén gia tai san;

Ngay chang ti/héa don: Nhap ngay thang nam ghi trén ching tir, héa don lién
quan dén viéc cai tao, thio d&... 1am giam nguyén gid tai san;

Dién giai: Nhap ghi chu can thiét vé viéc gidm nguyen gid tai san;

Ngay dwa vao si dung*: Nhap ngay, thang, nam hoan thanh cai tao, thao do tai
san va dua vao st dung theo dinh dang dd/mm/yyy. Vi du: 01/02/2012;

Ly do giam: lya chon 1 trong cac 1y do gidm nguyén gia tai san tuong Gng trong

danh muc;
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- Nguyén gid trwdc khi gidm*: Phan mém s& hién thi Téng nguyén gia cia TSCD
c6 dén trudce thoi diém giam nguyén gia (don vi tinh: VND);

- Gid tri con lai trwde khi gigm*: Phin mém s& hién thi Gia trj con lai cia TSCP
c6 dén thoi diém giam nguyén gia (don vi tinh: VND);

- Nguyén gia gidgm*: Nhap chi tiét nguyén gia tai san giam theo cic ngudn, phin
mém s& tr dong cong gdp tong nguyén gia giam ctia TSCP khi nguoi st dung
nhap s liéu vao cac ngudn:

- Ngudn ngan sich
- Quy phat trién hoat dong su nghiép
- Ngudn khéc

(Pon vi tinh: VND).

% Luwu V: Chi nhap céc gia tri 1a SO vao 6 trong, khéng nhap kém cac dau cham (.),
dau phay (,)... Phan mém s& tu dong phan cach gi tri hang nghin, triéu, ty...

- Gid tri con lai sau khi gidm: Phan mém s& tu dong tinh theo cong thirc Gid tri con
lai sau khi giam= Gia tri con lai trude khi giam - Nguyén gia giam cia TSCD
(don vi tinh: VND);
- 86 néim sir dung con lai*: Nhap sé nim st dung con lai cta tai san.
e) Buwdc 5: Bam Luwu dé luu lai thong tin > Pdng.
2.2 Sira bién dong giam nguyén gia tai san

- Truy cép vao chuc nang Tai sdn > Tang giam nguyén gia > Gidm nguyén gid tai
sdn trén thanh menu.

- Trén danh sach bién dong giam nguyén gia tai san: Nguoi sir dung bAm chon chudt
vao biéu tuong Siza® trén cing hang voi tén tai san can sta théng tin > Chinh stra cac
thong tin = Chon Luu = Dong.

2.3 Xéa bién dong giam nguyén gia tai san

- Truy cép vao chtic nang Tai sdn > Tang giam nguyén gida > Gidm nguyén gid tai
sdn trén thanh menu.

- Trén danh sach bién dong giam nguyén gia tai san: Ngudi sit dung bAm chon chudt
vao biéu tugng X6a¥ trén cing hang vai tén tai san can xo6a bién dong > Chon Tiép tuc
- Dong.

3. Giam do diéu chuyén mét phin
3.1 Thém méi bién dong giam tai san do diéu chuyén mot phan:
Buéc 1. Truy cap vao chirc nang Tai san > Ting giam nguyén gia > Giam do diéu
chuyén mét phan trén thanh menu

Buéc 2. BAm Thém méi MMEEEEN Cira so hién thi nhu sau day:
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s
[65 ma hoactén tai san aé tim kiém | | B
Tim kiém
Stt M tai san Tén tai san Nhém tai san Bon vi sir dung
1| 018001002-40101-37251 Maytinh 01 | Mayvitinh Trung tam Bai durgng Nghiép
vu Thué
2 | 018001002-103-37268 Dit2 Bt phuc vu hoat déng y t& T ET CRnTy LE T
vu Thue =
3 | 012001002-40101-37283 Maytinh 01 | Mayvitinh Trung tam Boi durgng Nghiep
vu Thue
4 | 018001002-102-37267 DAt E{atphuc vu hoat dong giao duc | Trung t‘am Boi dwong Mghiep
va dao tao vu Thué
5 | 018001002-101-37250 TusoTuNg | &g cp Trung tam Bl duGng Nghigp
tam vu Thue
6 | 012001002-202-37249 Nha A Nha cip I T E E CIETE I
vu Thue
7 | 018001002-202-37247 Nha A Nha cip Il Trung tam Boi durgng Mghiép
vu Thué
8 | 012001002-202-37248 Nha A Nha cap I Iurﬂfutgm HEGEEIEIE T

Hé thong hién thi danh sach toan bd cac tai san di nhap vao trude d6 cua don vi
Truong hop tai san cua don vi ¢ sé luong 16n s& dugce chia theo timg phén trang trén

danh sach (10 tai san/ 1 trang). Bam vao sb trang hién thi dudi cung danh sach dé
xem thong tin tai san trén trang do E]

Buéc 3. Kich diip chudt vao mi tai san mudn khai bao bién dong diéu chuyén mot
phan.

Luu y: sir dung chtrc nang tim kiém cta hé théng dé tim chinh xac tai san mudn khai
béo bién dong diéu chuyén mot phan:
Nguoi ding chi can nhap 1 hodc 1 vai chir s6 c6 trong M3 tai san hodc trong Tén tai
san = bam Tim kiém, hé thong s& két xuat danh sach két qua tai san thoa man
(Nén nhap tir 1-5 chir s6 cudi trong M tai san dé tim kiém chinh xéc)
Vi du: T57001001-301010101-37435 la ma xe nha cua Van phong so giao duc-->
Truong hop khéng nhé chinh xdc ngwoi dimg c6 thé nhdp ma la “35” hodc “435”,

Buéc 4. Nhap cac thong tin bién dong diéu chuyén mot phan cho tai san:
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LGk | Pieu chuyén mét phan tai san

Théng tin tai san

(0w |[© oo |

|'I.-'én phong S& Giao duc va Bao tao |

|Gara dé xe cla khach san trudc |

Porn vi strdung

Ma tai san T57010062-208-

Tén tai san

Nh6m tai san Cac vét kien triic khac

Théng tin diéu chuyén

Sd quyét dinh

16/01/2015

Ngay diéu chuyén *

Ngay quyét dinh

Bon vinhan diéu chuyén | I

S0 chimg tiehoa don

L]

Ngay chimg tir/hda don

Dién gidi

NG trudec khi digu

37.000.000 (VND)

chuyén
GTCL trirdee khi digu _
chinyén 22.200.000 (VNEY)

Gia trj diéu chuyén

Téng gia tr diéu chuyén D (VHE)
Mguén ngan sach Cl (VHE)
Qui phat trién hoat déng l:l VN
su nghigp S
CO—
Dién tich sau khi diéu chuyén

Dién tich xay dumg o |m2
Dién tich san xdy dumg \:l (m2)

Hi&n trang st dung

Mgudn khac

Ngudn vién troy

Tru s lam

vige Co st HBSM  Lam nha &

Cho thué

Nguyén gia/Khau hao/Hao mén

Mguyén gia sau khi diéu chuyén  |37.000.000 (VND)

Gid tri con lai sau khi diéu chuyén [22.200.000 (VND)

C—

$& nam strdung con lai

Bd tring Bildn chiém  Khac

Tk _Jb b

o o o |

(o | [0 oo |

Chu y: Cdc trwong ¢é dau (*) la bdt budc phdi nhdp théng tin.

- S6 quyét dinh: nhap s6 quyét dinh vé viéc Diéu chuyén mot phan tai san. Vi du:

156/QD-BTC

- Ngay quyét dinh: nhap ngay, thang, nam ghi trén quyét dinh vé viéc Piéu chuyén
mot phan tai san theo dinh dang dd/mm/yyy. Vi du: 01/10/2010.
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- Ngay dieu chuyén*: nhap ngay, thang, nam thuc hién Di€u chuyén mdt phan tai
san theo dinh dang dd/mm/yyy. Vi du: 01/11/2010.
- Don vi nhan diéu chuyén: GO miii tén di xudng trén ban phim dé tim va chon
ding don vi nhan di€u chuyén tai san
Ctra s0 dudi day hién thi
| |
T57004002 - Vin phong Ban Quan Ij cac khu céng nghiép TT.Hué
T57005 - BOL khu Kinh t& Chdn méy Ling cf
TS57005001 - Ban Quan Iy dw an ha tang
T57005002 - Ban quan i dur an Quy hoach
T57005003 - Trung tim tw van dau te, Dich vu viéc lam
T57005004 - Vin phéng Ban Quan Iy Khu kinh t& Chén May-Ling Cé
T57005005 - Ban ©au tw va Xy dung Khu kinh té
T57006 - Ban Quan I phat trién khu 46 thi mai tinh TT.Hué
T57007 - ©ai phat thanh truyén hinh tinh Thira Thién Hué -

]

Ti Lo L . , ; A e ¢ A a ~ - ] .

"= Néu s6 lwong don vi quan 1y nhiéu, nguoi ding ¢ thé nhdp Ma hodc Tén don vi
vao o0 trong trén phan Tim kiem dé tim chinh xac don vi

S6 chirng tir/ héa don: nhap sb ching tir/ hoa don vé viéc Picu chuyén mot phan

tai san.

- Ngay chirng tir/ héa don: nhap ngay, thang, nam ghi trén ching tir/ hoa don lién
quan dén viéc Diéu chuyén mot phan tai san.

- Dién giai: nhap ghi chu can thiét vé viéc diéu chuyén mot phan tai san

- Nguyén gia truwdce khi Piéu chuyén mot phan*: khong nhap dir liéu. Hé thong s&
hién thi Tong nguyén gia cia TSCD cho t6i trudc thoi diém Piéu chuyén mot
phan (don vi tinh: VND)

- Gia tri con lai truweée khi Piéu chuyén mdt phan*: khong nhép dit liéu. Hé thong
s& tu dong tinh ra Gia tri con lai cia TSCD tinh dén Ngay dua vao st dung sau
khi hoan thanh Diéu chuyén mét phan ma nguoi dung vira nhap vao (don vi tinh:
VND)

- Tong gia tri diéu chuyén*: khong nhap dir liéu. Hé thong s& tu dong cong gop
tong gia tri Pidu chuyén mot phan TSCD tir cac nguon:

o Ngudn ngén sach
o Quy phat trién hoat dong sy nghiép
o Ngudn khac
o Nguén vién trg
(Pon vi tinh: VND).

Luru y: Tai cac ngudn chi nhap cac gia tri 1a SO vao 6 trong, khong nhap kém cac

dau cham (.), diu phay (,)... hé thong s& ty dong phan cach gia tri hang nghin,

triéu, ty...
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Vi du: Nha Khdch cia don vi ¢é thong tin Diéu chuyén mét phan nhw sau: Chi

phi Diéu chuyén mét phan tir Nguon ngan sdach la 8 triéu VNP = nguoi ding

nhdp vao hé thong nhie sau:

o Nguodn ngan sdach: 8000000

o Quy phdt trién hoat ddng sw nghiép
o Nguon khdc
o

Nguén vién tro

> Tong gid tri diéu chuyén cia tai sin sé dwoc tw dong hién thi 1a

8.000.000

- Nguyén gia sau khi Piéu chuyén mét phan*: khong nhap dit liéu. Hé thong s& tu

dong cong gop Nguyén gia trude khi Diéu chuyén mot phan va Tong gia tri Diéu

chuyén mot phan TSCP (don vi tinh: VND)

Vi du: TSCP ¢6 Nguyén gid truéc khi Diéu chuyén mét phan la 8.000.000.000
VND; Tong gid tri Diéu chuyén mét phan tir cac nguon la 8.000.000 VND > hé
thong sé hién thi Nguyén gid sau khi Diéu chuyén mét phan la 8.008.000.000

VND

- Dién tich sau khi diéu chuyén: nhap dién tich dit/ nha con lai sau khi thyc hién

diéu chuyén (doi voi tai san la dat, nha ctra/ vat kién tric). Pon vi tinh: m2. Vi

du: 50, 100...

- Hién trang sir dung: ké khai chi tiét dién tich sau khi diéu chuyén dugc st dung

theo trng muc dich: Tru s¢ lam viéc, Co s¢ HDSN, Lam nha ¢, Cho thué, Bé

trng, Bi 14n chiém, Khac (don vi tinh: m?)

Luuy: Tt (5ng hién trang sw dung theo tieng muc dich cua Pat hodc Nha/ Vit kién

triic phdi bang Tong dién tich sau khi diéu chuyén ma nguwoi ding vira ké khai.

Néu nguoi dung ké khai thira hodac thiéu hién trang su dung, hé théng s€ hién thi

canh bao mau do

Dién tich sau khi diéu chuyén

Téng dién tich (m2)

|T5ng dién tich phai bang hién trang st dung! B3

Hién trang s dung

Tru s lamviéc CosdHBSN  Lamnhi & Cho thué Bd tring Bi lan chiém

Khac

1eos | o | [o | [o | [o | [o

| [o

> Yéu cau nguoi dung phai ké khai lai téng hién trang st dung = Téng dién tich

sau khi diéu chuyén thi canh bdo nay méi bi mat di
Buéc 5. Bam Luwru = Pong

3.2 Sira bién dong giam do diéu chuyén mot phan

- Truy cap vao chirc nang Tai san > Tang giam nguyén gia > Giam do dieu

chuyén mot phan trén thanh menu.
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- Trén danh sach bién dong giam nguyén gia tai san do diéu chuyén mot phan: dé
stra thong tin giam nguyén gid tai san ndo, ngudi dung bam chon chudt vao biéu
tuong Stra

3.3 Xoéa bién dong giam do diéu chuyén mét phén:

- Truy cip vao chic nang Tai sin > Ting giam nguyén gia > Giam do diéu
chuyén mét phan trén thanh menu.

- Trén danh sach bién dong giam nguyén gia tai san do diéu chuyén mot phan: dé
x6a thong tin giam nguyén gia tai san nao, nguoi ding bAm chon chudt vao biéu
twong Xoa

VII CHUC NANG “THAY DPOI THONG TIN”

Chtic nang Thay doi thong tin dugc sir dung trong trudng hop don vi can khai bao
thong tin vé TSCP c6 thay ddi so véi thong tin ban du ké khai vao phan mém.

Vi du: tai san la nha bi thay doi dia chi va hién trang sit dung...
1. Thém méi bién dong thay doi thong tin cho tai san

Cac buwoc thuc hién:

Burdel. Truy cap vao chic nang Tai san > Thay doi thong tin trén thanh menu.

Budc2. Bam Thém oL Cira s6 hién thi nhu sau day:

68 manoac tén tai san aé im ém | |
Tim kiém

Stt M tai san Tén téi sdn Nhém tai san Pon vi str dung

1| 018001002-40101-37281 Maytinh01 | Mayvitinh Trungtam B0i duong Nahiep
vu Thue
Trung tim Béi duéng Nghiép

2 | 018001002-103-37268 Bat2 Bat phucvu hoat ddna v t& r
vu Thue

1

Phan mém hién thi danh sach toan b cac tai san da nhap vao trudc d6 cua don vi.

Trudng hop tai san ciia don vi c6 s6 lugng 16n s& dugc chia theo ting phan trang trén
danh sach (10 tai san/ 1 trang). Bam vao sb trang hién thi dudi cung danh sach dé xem thong

tin tai san trén trang do E] .

Nguoi str dung chi can nhap 1 hodc 1 vai chit s6 ¢ trong M3 tai san hodc trong Tén tai
san > bam Tim kiém, Phan mém sé& két xuat danh sach két qua tai san thoéa man (nén nhap
tir 1-5 chir s6 cubi trong M3 tai san dé tim kiém chinh xac)

Vi du: T09001001-301010101-37435 la ma xe 0 t6 1 ctia Van phong Ban bao vé cham

soc stc khoe can bo tinh --> Truong hop khong nhé chinh xac nguoi sir dung ¢ thé nhap
ma 1a “35” hodc “435”, ...
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Burge3. Kich dup chudt vao ma tai sin mudn khai bao thay doi thong tin.

o Luwu y: sir dung chitc ndng tim kiém ciia Phan mém dé tim chinh xdc tai san
muon khai bao thay déi théng tin.
Burded. Nhap cac thong tin thay d6i cua tai san.
Khi nguoi sir dung kich chon chudt vao M3 tai san: Tuong ung voi mdi nhom tai san
trong Phan mém (Pat, Nha/ Vat kién trac, May moc thiét bi...) Phidn mém s& hién thi céac

thong tin dang ky cua tai san dd dugc nhap vao Phin mém.

Céc truong thong tin ¢ nén mau vang nguoi st dung khong duge quyen stra. Nguoi su
dung chi dugc quyén stra cac trudong thong tin nén mau trang.

Cucthu& Thanh ph& Ha N

018201200001

Van phong cucthué Thanh phd Ha NG

Nha cap

Budes, Bam Luu dé luu lai thong tin > Déng.
2. Sira bién dong thay doi thong tin tai san
- Truy cép vao chirc ning Tai sdn > Thay déi théng tin trén thanh menu.

- Trén danh sach bién dong thay d6i thong tin tai san: dé stra bién dong thay doi
thong tin cho tai san nao, nguoi st dung bam chon chudt vao biéu tuong Swra

3. X6a bién dong thay ddi thong tin san
- Truy cép vao chirc ning Tai sdn > Thay déi théng tin trén thanh menu.

- Trén danh sach bién dong thay doi thong tin tai san: dé xoa bién dong thay doi
thong tin cho tai san nao, nguoi st dung bam chon chudt vao biéu tuong Xba &

VIII CHUC NANG “CHO THUE TAI SAN?”

Chtic niang Cho thué tai san dugc sir dung dé gitp don vi khai béo thong tin cho thué
céc tai san ¢ dinh thudc quan 1y cta don vi

1. Thém méi bién dong cho thu@ tai san

Buwdre 1: Truy cap vao chirc nang Tai san > Cho thué tai san trén thanh menu.
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T = | P TET
Nahiép vu Theo ddi tai san di cho thué |EELETTTRETEET]

= K& hoach muz sim Ngay ching tir-tividén  [01/01/2013  [[3172/2013 |

= Nhap sé dir ban diu a6 chir tir [

= Tang mdi tai san Bonvi sl dung |0]8{}0]002 HTrung tam Bdi duding Nghiép vu Thué |
= Ban giao tai san Nhdm tai san | H |
= Tang gidm nguyén gia MaTéntai san | H |
= Thay ddi thong tin

= Banh gia lai gia tri

Danh sach tai san & Thérmn mdi

z Cho thué va di thué

Stt M3 tai san Tén tai san Nhom tai san | Ngay nhap |Ngay siF dung Bon vi sirdung
# Cho thué tai san

= Dithué tru sd 1am viée

= Bithué nha, vit kién tric

Buwéc 2: Bim Thém méi BSEEEN. Cira so6 hién thi nhu sau day:

-
|65 m3 hozctén tai san aé tim kiém | | i
Tim kiém ‘
stt Mé tai san Tén tai san Nh&m tai san Boen vi siF dung
1 | 018001002-40101-37281 Maytinh 01 | Mayvitinh Trung tam Boi duGng Nghiep
wu Thue
2 | 018001002-103-37268 At 2 Dt phuc wy hoat ddng y té Truna i8m BOT dudng Naniee | | _
2 | 012001002-40101-37283 Maytinh 01 | My vitinh Trung tam Boi dudng Nghigp
vu Thué
4 | 018001002-102-27267 At Qat E]hUC vu hoat dong gido duc Trungt‘am Boi durrng Mghigp
va dao tao wu Thue
5 | 018001002-101-37250 TuseTrung | gy ¢ Trung tam Boi dureng Nghip
tam wu Thue
& |012001002-202-37249 Mha A Mhacp i LIy S G LT
vu Thué
7 | 018001002-202-37247 Nha A Nha cdp I Trung tam Boi autng Nahiep
wu Thue
8 | 018001002-202-37248 Nha A Nha cdp I ILE“T”th‘:m BEIGIOTY LETEY

Phan mém hién thi danh sach toan b céc tai san da nhap vao trude do cia don vi

Trudng hop tai san ciia don vi c6 s6 lugng 16n s& duoc chia theo ting phan trang trén
danh sach (10 tai san/ 1 trang). Bam vao sb trang hién thi dudi cung danh sach dé xem thong

tin tai san trén trang do [+J(s](e]

Budére 3: Kich dip chudt vao mi, tén tai san mudn khai bao cho thué.

Luwu y: sir dung chtrc ning tim kiém ctia Phin mém dé tim chinh xac tai san mudn khai bao
cho thué

Nguoi sir dung chi can nhap 1 hodc 1 vai chi sé c¢6 trong M tai san hodc trong Tén tai
san > bam Tim kiém, Phan mém s& két xuat danh sach két qua tai san théa mén (nén nhip
tir 1-5 chit s6 cudi trong Ma tai san dé tim kiém chinh xéc)

Vi du: T09001001-301010101-37435 1a ma xe 6 t6 1 cia Van phong Ban bao vé cham soc

strc khoe can bo tinh Bic Kan --> Truong hop khong nhé chinh xac ngudi st dung c6 thé
nhdp ma 1a “35” hoac “435”, ...
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Budc 4: Nhap céc thong tin cho thué tai san

Theo doi tai san da cho thué Cho thué tai san

(o (o)

Théng tin tai san

Bonvi st dung |Trung tam B&i dufing Nghig&p vu Thug |
M tai san

Tén tai sén [May tinh 01 |
Nhom tai san [May vi tinh |

Théng tin cho thué

Thué tir ngay* 04/01/2013 Bén ngay 04/01/2013
Ce quan, don vi, td chirc thué | Chon danh muc khach hang E“

Bon gid cho thuéithang * |:| (VNE)
Thu ti¥ cho thué * )
36 ching tirhda don* |:| Mgay ching tirhda don® I:l

Dién giai

= Hop dong so: Nhap so hop dong cho thué tai san tai truong Hop dong so (bat
budc). VD: 166/HPCT-STCHB

= Thu@ tir ngay- Pén ngay: Nhap thoi gian cho thué tai san (bt budc) theo dinh
dang ngay thang dd/mm/yyyy. VD: Hop dong cho thué tai san tir ngay 01/02/2012 dén ngay
31/05/2012 - nhép vao Phan mém 2 gia tri: 01/02/2012 va 31/05/2012.

* Co quan, don vi, td chirc thué: Lua chon Tén co quan, don vi, td chic thué tai
san trong danh sach.

= Pon gia cho thué/thang: Nhap Don gia cho thué/thang (don vi: VND). VD: don
vi A cho thué may photocopy theo don gia 5.000.000 VNB/ thang = nhap vao Phan mém:
5000000.

= Thu tir cho thué: Nhap sb tién Thu tir cho thué (don vi: VND). VD: don vi A cho
thué may photocopy trong 3 thang véi tong sd tién thu dugc 1a 15.000.000 VN - nhap
vao Phan mém: 15000000.

= S6 chirng tir/ héa don: Nhép sb chung tir/ héa don vé viée cho thué tai san (bat
bude).

= Ngay chirng tir/ héa don: Nhap ngay thang nim gi trén ching tir/ hda don vé viée
cho thué tai san (bét budc)

» Dién gidi: Nhap Dién gidi vé viéc cho thué tai san (n€u can).

Buwdc 5: Chon Luu = Déng
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2. Sira bién dong cho thué tii sin

- Truy cép vao chic nang Tai sdn > Cho thué tai san trén thanh menu.

- Trén danh sach bién dong cho thué tai san: dé sira bién dong cho thué tai san nao,
nguoi st dung bam chon chudt vao biéu tuong Sira

3. Xba bién dong cho thu@ tai sin

- Truy cép vao chic nang Tai sdn > Cho thué tai san trén thanh menu.

- Trén danh sach bién dong cho thué tai san: dé xo6a bién dong cho thué tai san nao,
nguoi st dung bAm chon chudt vao biéu tugng Xoa

IX CHUC NANG “KIEM KE TAI SAN”

Churc nang Kiém ké tai san tro gitp don vi tao 1ap va in cac bién ban kiém ké TSCDb
thudc pham vi quan ly; Phat hién céc tai san thtura/ thiéu, cap nhat thong tin vé hién trang
TSCP cua don vi dé dua ra cac bién phap xur 1y phi hop

Pé xem va in cac bién ban kiém ké tai san trong Phin mém, nguoi str dung truy cip vao
muc B&o c&o > B&o c4o theo ché dé ké todn trén menu Phan mém

1. LAp bién ban kiém ké tai san

Cdc buoc thuc hién

Buwéc 1: Truy cip vao chirc ning Tai san > Kiém ké tai san > Thyc hién kiém ké trén

thanh menu

Theo ddi kiém ké tai san

Ngay I13p - tir/dén (01012013 31122003 |

&4 bién ban [ ]

Bonvi st dung 018001002 || Trung tém Bai duding Nghiép vu Thué |
Nhém tai san | I |

MAITén tai san | I

L Tim kigm

Danh sach tai san

Stt S0 bién ban Ngay lap

Bon vi ste dung

+ Them mdi

Quan tri

Budc 2: Bam Thém moi USRS

. Cira s6 hién thi nhu sau day:
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Theo déi kiém ké tai sdn | Kiém ké tai san

‘ﬂLuu H ¢ Dong |

Théng tin kiém ké

Don vi sir dung* T07301001003  |[Trwdng Mé&m Non Hoa M |
S0 bién ban* 0002

Noay kidm ké*

BG phan kiém ké | Chon bd phan sif dung v

Hoi dong kiém ké

THANH VIEN HOI DONG + Thém mdi

STT HO TEN CHUC vy DAl DIEN V| TRi QUAN TRI

Chi tiét tai san kiém ké

DANH SACH TAI SAN + Them mai

GIA TRICON
LAl

‘ 1 |T{]?3{J1D{]1D03—4D1D1—1 | May vi tinh ‘ E.D{H.DI}D‘ E.D{H.DI}D‘ Bang sirdung v ‘ |§ ‘

Buwée 3: Nhap céac thong tin trén bién ban kiém ké tai san:

STT MA TAI SAN TEN TAI SAN | NGUYEN GIA TiINH TRANG QUAN TRI

» S$6 bién bian: Phan mém sé léy s6 tu dong theo thur ty tao bién ban ctia don vi.

= Ngay kiém ké: Nhip ngay thuc hién kiém ké tai san (bdt budc nhdp va cé dinh dang
dd/mm/yyyy). Vi du: 31/03/2013.

= B§ phin kiém ké: Trudong hop mudn kiém ké tai san theo phong ban, b phan sir
dung, nguoi sur dung nhan chon bd phan str dung trong danh muc $0 Xuéng.

Buéc 4: Nhap thong tin vé Hoi dong kiém ké

H&i ddng kiém ké

Thanh vién hoi dong + Thém mi

Stt Ho tén hiec vu Pai dién i tri Quan tri

> Bam Thém m¢i MBEEEN Cira s6 hién thi nhu sau day:

Thém thanh vién hdi dong

MhiFng trieérng c6 déu * 1a tredeng bat budc phai nhap.

Hovatén* |Nguy§n Bikc Minh |
Chircwy * |Tru'r.‘rng phing |
Pai dign \Phang Gid - Céng san |
Vi trf | Uyvién ]

[., C4p nhat ][a Hily b6 ]

> Ho va tén: Nhap thanh vién hoi dong kiém ké tai san.
» Chirc vu: Nhap cho can bd thudc hoi déng kiém ké tai san.

» Dai di¢n: Nhap tén don vi ma can bd lam dai dién.
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» Vitri: Lya chon cho can bo trong hoi déng kiém ké (Chu tich hoi déng, Uy vién...).

> Cép nhat: Bam dé luu. Céc thanh vién hoi dong vira nhap sé& duoc hién thi trong
danh sach.

> Thém méi: Bim dé nhap cac thanh vién hoi dong khac.

Dé sira lai thong tin cho thanh vién hoi dong trong danh sach, ngudi sir dung click vao
biéu tuong Swral® trén cing hang vai tén thanh vién.

Dé x6a thanh vién hoi dong trong danh sach, nguoi sit dung Click vao biéu tuong
X6a# trén cung hang véi tén thanh vién

Buwoce 5: Cap nhat thong tin tinh trang kiém ké cac TSCP cua don vi.

Tai muc Chi tiét tai san kiém ké: Phan mém s& hién thi danh sach toan bd cac TSCD
trong co so dit lidu cua don vi tinh dén Ngay kiém ké

Chi tiét tai san kiém ké

Danh sach tai san =+ Them mii
Stt & tai san Tén tai san MNoguyéngia  Gidtriconlai Tinhtrang  Quan tri

1 [ TO9003-101-38452 Tru s& Ban Dan tdc 5.555.555.555( 5.555.555.555 @
2 |TD9003-203-38454 Mha khach 444 444444 409599999 @
3 [ TO9003-301010201-38455| Xe 1 900.000.0000 729.000.000 @
4 (T09003-301010201-38456| Xe 2 900.000.0000 729.000.000 @
5 [TO9003-40101-38457 May tinh xach tay 01 5.000.000 5120.000 @

> Click dp chudt vao biéu tugng Sira [ trén cung hang v6i Tén tai san mudn cip

nhat thong tin.

MhiFng trieéeng c6 dau * 1 tredeng bat budc phai nhap.
3 tai san *
LCUI LRI Tru 5 & Ban Dén tq
Nguyéngia  |5.555555.555 |(VN)
Gidtriconlai [5555555585  |(VNB)

Tinh trang | Chaon tinh trang E“
D& nghixirlj | Chon hinh thike xir Iy ]
Ghi chi

[v Cép nhét ][ € Huy bé ]

» Nhap chi tiét tinh trang cia tai san sau khi kiém ké, gdm:

= 6 Iwong: Nhap gia tri {0} trong trudng hop kiém ké thiéu tai san. Dé nguyén gia tri
{1} khi khong bj thiéu tai san.

= Nguyén gia: Man hinh hién thi nguyén gia cta tai san tinh dén thoi diém thuc hién
kiém ké. Truong hop Nguyén gia cua tai san hién thi trén man hinh khéc so véi gia tri thuc
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té sau khi kiém ké thi phai diéu chinh lai.

= Gid tri con lai: Phan mém hién thi gia tri con lai cuda tai san tinh dén thoi diém thuc
hién kiém ké. Truong hop gia tri con lai do Phan mém ty tinh khéc so véi gid tri thuc té sau
khi kiém ké thi phai diéu chinh lai.

» Tinh trang: Chon tinh trang s dung cua tai san theo danh sach (Pang sir dung, Chua
st dung, Pa thanh ly, Cho xu 1y...).

= Dé nghj xir Iy: Chon hinh thtrc d& nghi xir 1y tai san theo danh sach;

= Ghi chd: Nhap ghi chi khéc cho tai san (néu can).

» Bam Cip nhat dé luu.

Buwdéc 6. Nhap cac thong tin tai san kiém ké thira (néu co)

=+ TheEm mdi

Tai muyc Chi tiét tai san phat hién thira nhan nit Thém méi

Chi tiét tai san phat hién thira
DANH SACH TAI SAN & Thém méi

50
LIFONG

STT| NHOM TAlI SAN TEN TAI SAN NGUYEN GIA

GIA TRICON
LAl

TINH TRANG | QUAN TRI

Ky nhén

Ngudi 1dp biéu

Dai dién bd phan sl dung

Ké toan

|
|
Hanh chinh - Quan tri |
|
|

Trudng ban kiém ké

= Nhiép cac thong tin chi tiét vé tai san phat hién thira khi kiém ké tai don vi:

MhiFng trréPng c6 ddu * 1a trirdng bat budc phai nhap.

Tén tai san * || |

Mhom tai sén * | Chon nhom tdi san A
Nguyén gia I:I{VNEJJ
Gamconiai [ N

Tinh trang | Chon tinh trang v

Ghi chu

|  Cap nhat || & Hiy bo

Pz

— Tén tai san: Nhap tén tai san kiém ké phat hién thtra tai don vi.
—  Nhém tai san: Chon nhom tai san trong danh muc x6 xudng cua Phan mém.
— 86 lwong: Nhap s luong tai san phat hién thira khi tién hanh kiém keé.

- Nguyén gia: Nhap nguyén gia tai san phat hién thira, trudng hop khong biét nguyén
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gia tai san nhap gia trj bang {0}.
—  Gid tri con lgi: Nhap GTCL tai san phat hién thira, truong hop khong biét GTCL tai
san nhap gia tri bang {0}.

— Tinh trang: Chon tinh trang st dung cua tai san theo danh sach (Pang st dung, Chua
st dung, Da thanh ly, Cho xur ly...).

— Ghi cht: Nhap ghi chi khac cho tai san (néu can).
= Bam Cip nhat dé luu thong tin.
= K& khai cac thong tin ky xac nhdn bién ban kiém ké.
1. Ngudi 1ap biéu: Nhap tén nguoi 1ap biéu.
2. Dai dién b phan sir dung: Nhap tén can bd dai di€n bo phan st dung (Néu co)

3. Hanh chinh- Quan tri: Nhap tén can b0 dai dién phong hanh chinh — Quan tri
(Néu c9).

4. Ké toan: Nhap tén ké toan.

5. Trudng ban kiém ké: Nhap tén can bo lam truong ban kiém ké.
Buwée 7. Bam Luwu dé luu lai thong tin = Péng.
oo 81 R 8 o2

Bon i sii dung [roso03 |[Ban Dan tac |

NRém tai san | | |

WA&/TEn tai 53n | | |

Ngay 14p - tiid&n | |[311212013

L Tim kiém

Stt s6 bién ban Ngay lap Bon vi siF dung Quan tri

|1 0001 | 221032012 | Ban Dan toc = EFl

Trén danh sach bién ban kiém ké tai san cua don vi, dé chon in bién ban kiém ké nao,
nguoi s dung click chon chudt vao biéu twogng may in &
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BIEN BAN KIEM KE TAI SAN CO DINH

- Thvi diém kiém k& gite  ngay 25 thang 02 ndm 2014

- Hgi déng kiém ké gdm

Ongl’bé]: Mguyén Thi Hoa Chirc vu: ké toan Dai dién:  Phdng ké toan L_Jy vién
Ong(ba) Mguyén Thi Hrong Chire vu: - Nhén viégn Bai dién: Phdng quan Iy Uy vién
Ong(ba):  Mguydn Quéic Anh Chire vu:  Phd phing Bai dién:  Phang hanh chinh Chi tich héi déng
-3 kiém ké nhirng TSCE, két qua nhu sau
Nm Theo sé sach Thpe té kidm ké Chénh lénh
STT Ma tai san Tén tai san - : :
v Sﬁ = . .- PR . Sa - e x
dung Irgng Nguyén gia Gia tri con lai lrgng Nguyén gia | Gia tri con lai Thira Thiéu
1| T01001003004-1 | Tru sa lam vigc D6i quan Iy thi 1993 1 6.000.000.000 6.000.000.000 1 6.000.000.000 6.000.000.000
01-6908% trrong
2( T01001003004-1 | dat tru s¢ 2013 1 600.000.000 600.000.000 1 600.000.000 600.000.000
01-69103
3( T01001003004-2 | Nha lam vige STC 2014 1 7.000.000.000 7.000.000.000 1 7.000.000.000 7.000.000.000
02-69143
4{ TO1001005004-2 [ Nha lam vigc 1920 1 300.000.000 12.000.000 1 300.000.000 12.000.000
03-69100

% Luwu y: Khi in bién bdn kiém ké: tai muc chénh léch, néu tai san dé la tai san phdt
hién thiéu trong qud trinh kiém ké thi thé hién chi sé {-1). Néu tai san do la tai sdn
phat hién thira trong qud trinh kiém ké thi thé hién chi s6 {1}.
2. Sira bién ban kiém ké tai san
- Truy cdp vao chirc ning Tai san > Kiém ké tai san trén thanh menu.
- Trén danh sach bién ban kiém ké tai san: dé stra thong tin bién ban kiém ké nao, nguoi
sit dung click chon chudt vao biéu twong Stra’> = Chinh stra cac thong tin cho bién ban kiém
ké > Chon Luu - Déng.

3. X6a bién bin kiém ké tai sin

- Truy cép vao chic niang Tai sin > Kiém ké tai san sin > Thuwe hién kiém ké trén
thanh menu.

- Trén danh sich bién ban kiém ké tai san: dé x6a bién ban kiém keé tai san nio, nguoi
sit dung bAm chon chudt vao biéu tuong X6a & =2 Tiép tuc = Péng dé két thuc thao tac
x6a bién ban kiém ké tai san

X CHUC NANG “PE NGHI XU LY”

Churc nang bPé nghi xu ly tai sdn duoc su dung dé tao lap va in danh sach cac tai san
thudc pham vi quan 1y cua don vi dé nghi xir Iy

Pé xem va in danh sach tai san dé nghi xtr ly trong Phan mém, nguoi sit dung truy cap
vao muc B&o c4o > B&o cao ké khai ding ky trén menu Phan mém

1. Tao méi danh sach tai san dé nghi xir ly

Cdc buoc thuce hién:

a) Buwdc 1: Truy cap vao chirc ning Tai sdn > Pé nghi xir Iy trén thanh menu
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BEY LR REIEE M| Lap de nghi xiF ly tai san

Ngay4p - tir/dén 01012013 |[31/1272013 |

56 phiéu [ ]

Bon vi sir dung |T09001001  ||Vén phang Ban béo vé chém soc siic khoe cén b tinh |
Nhém t3i san | I |
MATén tai sn | I |

Tim kigm

Danh sach ke hoach =+ Thém mai

Stt 56 phiéu Ngay lap N&i dung Bon vi ste dung Quan tri

b) Buwéc 2: BAm Thém moi MBEEEN Cira s6 hién thi nhu sau day:

GENOIRODEETEE LW Lap 2 nghi x(F Iy tai san |

(o (o)

Thing tin ké hoach
Bon i st dung* 709001001 ||V&n phang Ban bao v& cham séc siic khde cén bb tinh |

Moay d& nghi* 11/01/2013 Mgay xl Iy* 11/01/2013

MNéi dung

Chi tiet tai san

Danh sach tai san = Them mai

[uLuu ][waang ]

= Ngay dé nghi: Nhap ngdy (cé dinh dang dd/mm/yyyy) don vi dé nghi xu 1y.
= Ngay xii Iy: Nhap ngdy (cé dinh dang dd/mm/yyyy) xit Iy thuc té caa don vi.
= Nji dung: Nhap noi dung dé nghi xir 1y tai san.

¢) Bwdc 3: Lua chon tai san can dé nghj xur 1y

Chi tiét tai san

Danh sach tai san = Them mo

Stt Mé tai san &n tai san Phirong an XU Iy Quan tri

» Bam Thém moi MEEER. Ctra s6 hién thi nhu sau day:

Trang 93/173



Thém, sira tai san

MhiFng trirdrng c6 dau * 13 trirdeng bat budc phai nhap.

Mataisan® | | Tim kiém

Tén tai san * ||

Phuong thic
PO

[« CAp nhat ][gHuybé ]

» md tai san. Bam Tim kiem d¢ tim chinh x4c tai san can dé nghi xu ly

‘ GB mA hoc t8n tai san dé im kigm |

Tim kiém

St Ma tai san Tén tai san Nhsog:ltai Bon vi sir dung
Ye 4 dén Wan phong Ban bao vé
1 | TO9001001-301010101-37436 | Xe Audi 5 chi cham sdc st khoe
can b tinh

¥e 9 dén Wan phong Ban bao vé
2 | TO9001001-301010101-37437 | Xe Audi 12 ché cham sdc st khoe

can b tinh

> Phan mém s& hién thi danh sach cac tai san hién c6 trong CSDL cta don vi = Click
dap chudt vao ma tai san trong danh sach dé chon vao danh sach tai san dé nghi xir ly. Khi
do6 ma cua tai san dugc chon trong danh sach hién thj sé tu dong duogc dién vao truong thong
tin Ma tai san.

Chi tiét tai san

Danh sach tai san =+ Thém mdi
Stt Ma tai san Tén tai san Phirong an xir Iy Quan tri
1 TO9001001-301010101-37436] Xe Audi Thanh Iy g

= Tén tai sdn sé& ty dong hién thi sau khi chon M3 tai san
= Nhip Phwong dn xi¢ Iy vao 6 trong
> Bam Cdp nhat dé luu > Pong

» Bam Thém mdi dé chon tiép cac tai san khac can chon vao danh sach tai san dé
nghi xu ly

> Dé chon ma tai san khac hodc sira lai phuwong an xtr Iy cho tai san da chon trong
danh sach, nguoi st dung bim vao biéu tuong Sira & trén cing hang véi MA tai san trén
danh sach = Bam Cép nhit = Luu = Péng

> Pé x0a tai san da chon trong danh sach dé nghi xir 1y, ngudi st dung bam vao biéu
tuong Xoa B¥ trén cing hang véi M3 tai san trén danh sach = Tiép tuc 2 Pong > Luu >
Dong

d) Buwdc 4: Bim Luu > Déng
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2. Sira danh sach tai san dé nghi xir ly
- Truy cép vao chirc ning Tai san > P& nghi xir Iy trén thanh menu.

- Trén danh sach ké hoach: dé sira thong tin phiéu dé nghi xur 1y tai san, ngudi sir dung
bam chon chudt vao biéu tuong Swra

- Sau d6 lam theo cac budc twong tu nhu muc Tao méi danh sdch tii sin dé nghi xir

7,

ly
3. X6a danh sach tai san dé nghi xi 1y
- Truy cap vao chiic nang Tai sdn > Pé nghi xir Iy trén thanh menu.

- Trén danh sach ké hoach: dé x6a phiéu dé nghi xtr Iy tai san, nguoi st dung bam chon
chudt vao biéu twong X6a # > chon Tiép tuc = Pong

X1 CHUC NANG “GIAM TAI SAN”

Churc nang Giam tai san phuc vu cho don vi ké khai cac thong tin bién dong giam toan
b tai san, bao gom:

- Piéu chuyén (diéu chuyén tai san giita cic don vi trong cung tinh)
- Piéu chuyén ngoai Phan mém (diéu chuyén tai san cho cac don vi khac ngoai tinh)
- Giam khéc (Thanh 1y, Tiéu hay, Ban, Chuyén nhuong, Giam khac)
1. Piéu chuyén
1.1  Nhap méi bién dong diéu chuyén tii sin:

Buwéc 1: Truy cap vao chirc nang Tai san > Giam tai san > Piéu chuyén trén thanh menu

= Thém mdi

Buwéc 2: BAm Thém mdi . Ctra 6 hién thi nhu sau day:

|68 mé hosc tén tai san é fim kiém | |
Tim kiém ‘

St Ma tai san Tén tai san Nhém tai san Born vi stF dung

1 | 018001002-40101-37281 Maytinh 01 | Mayvitinh Trung tam Boi dutng Nghiep
vil Thue
Trung tim B&i dufng Nghiép

2 | 018001002-103-37268 Bat 2 Bat phucwu hoat dong y te . Thud

m

Phan mém hién thi danh sach toan b céac tai san da nhap vao trudc do cua don vi

Trudng hop tai san ctia don vi co sé luong 16n s& duoc chia theo timg phan trang trén
danh sach (10 tai san/ 1 trang). BAm vao s trang hién thi dudi ciing danh sach dé xem thong

tin tai san trén trang do @

o Lwu y: s dung chirc nang tim kiem cua Phan mém dé tim chinh xdc tai san muon
khai bdo bién dong diéu chuyén ngoai Phan mém:
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Nguoi sur dung chi can nhdp 1 hodc 1 vai chit so co trong Ma tai san hodc trong Tén tai san
=2 Bam Tim kiém, Phan mém sé ket xuat danh sdach ket qud tai san thoa man (nén nhdp tir
1-5 chir s0 cudi trong Md tai san dé tim kiém chinh xac)

Vi du: T09001001-301010101-37435 1a ma xe 6 t6 1 cua Van phong Ban bdo vé cham soc
strc khoe can b tinh --> Truong hop khong nhé chinh xac ngudi sir dung ¢ thé nhap ma 1a
“35” hoac “435”, ...

Buwdéc 3: Click dap chudt vao ma tai san ciia mot tai san hoac tich vao nut chon bén
phai danh sach hién thi tai san mudn khai bao bién dong diéu chuyén. Tiép d6 thong tin cia
tai san duoc chon sé hién thi trong giao dién cho phép cap nhat cac thong tin thuc hién diéu
chuyén.

UEAELG TGS U | Diéu chuyén ndi bd tai san

(0w (o]

Théng tin tai san

Ben vi str dung |Vén phang Ban bao vé& cham sdc sic khoe can bd tinh |
I tai san T09001001-30101

Tén tai san Xe Audi |
Nhém tai san Xe4 dén5cnd |

Théng tin diéu chuyén

Hinh thirc xi¥ Ij cda cap cd - ~
tham quyan |Chc_»n hinh thdc giam E”

Mgay didu chuyén® 12/01/2013

Bon vi nhin didu chuyén® | || |
56 ching tirhda don I:I Mgay ching tikhda don I:I

Dién giai

Thu tir didu chuyén ) BU d4p chi phi )

Buéc 4: Nhap cac thong tin chi tiét lién quan dén viéc diéu chuyén tai san:

= S0 quyét dinh: Nhap s6 quyét dinh lién quan dén viéc diéu chuyén tai san.

= Ngay quyét dinh: Nhap ngay (c6 dinh dang dd/mm/yyyy) quyét dinh diéu chuyén tai
san. Vi du: 13/02/2014.

» Hinh thirc xw ly ciia cdp co tham quyén: Lya chon trong danh muc c6 san cua Phan
mem.

= Ngay diéu chuyén: Nhap ngay (cé dinh dang dd/mm/yyyy) diéu chuyén tai san. Vi
du: 13/02/2014.

» Ly do diéu chuyén: Chon 1y do diéu chuyén tuong ung “Piéu chuyén” hodc “Piéu
chuyén ngoai hé thong”.

= Luya chon Pon vi nhan diéu chuyén (bit budc ddi véi Iy do didu chuyén) nhu sau: nhap
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1 hoac 1 vai chir s0 c6 trong ma hodc tén don vi nhan diéu chuyén tai san, Phan mém s€ hién thi
danh sach cac don vi > Bam chon vao tén don vi nhan diéu chuyén tai san trong danh sach.

Bon vi nhan didu chuyén® |D‘| 8001 ||th|

| 018001 - Téng cuc Thué

018041 - Cuc Tin hocva Thing ké T&i chinh

018013 - Pai dién Cor quan Bé Tai chinh tai Thanh phd HA Chi Minh
018015 - Thixi bao Tai chinh Viét Nam

Dién gidi

= S6 chibng tir/héa don: Nhip sé chimg tir, héa don lién quan dén viéc diéu chuyén tai
san.

» Ngay chirng tiw/hoa don: Nhap ngay (co dinh dang: dd/mm/yyyy) ghi trén ching tir,
héa don lién quan dén viéc diéu chuyén tai san.

= Dién gidi: Nhap ghi chu can thiét 1ién quan dén viéc diéu chuyén TSCP (néu can).

= Nhép cac gia tri: Thu tir diéu chuyén;, Nop ngéin sach; Bu dip chi phi; Khéac (don
vi tinh: VND).

 Lwu y: chi nhdp cdc gid tri la SO vao 6 trong, khéng nhdp kém cdc dau cham (), ddu
phay (,)... Phan mém sé tw déng phdn cdch gid tri hang nghin, triéu, ty...

Buwéc 5. Bam Luwu dé luu lai thong tin.
Buéc 6. Bim Péng dé két thuc.
1.2 Sira bién dong diéu chuyén tai san:
- Truy cép vao chirc ning Tai sin > Giam tai san > Piéu chuyén trén thanh menu.

- Trén danh sach bién dong diéu chuyén tai san: dé sira thong tin diéu chuyén cia tai
sdn nao, nguol su dung bam chon chudt vao biéu twong Swra® = Chinh stra c4c thong tin
- Chon Lwu - Dong.

1.3 Xoa bién dong diéu chuyén tii sin:

- Truy cap vao chirc ning Tai sin > Giam tai san > Diéu chuyén trén thanh menu.

- Trén danh sach bién dong diéu chuyén tai san: dé x6a thong tin diéu chuyén cua tai
sdn nao, nguoi st dung bam chon chudt vao biéu twong Xo6a Phan mém s& dua ra canh
b4o lién quan dén viéc x6a théng tin > Chon Tiép tuc dé chic chin xo6a bién dong diéu
chuyén tai san = Péng.

2. Diéu chuyén ngoai Phin mém
2.1 Tao méi bién dong diéu chuyén tai san:

Budéc 1: Truy cip vao chitc nang Tai san > Giam tai san > Piéu chuyén ngoai Phan
mém trén thanh menu

Buwéc 2: Bam Thém m¢i BSIEEER. Cira sO hién thi nhu sau day:
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F

|88 mé hoac tén tai san ¢ tim kém | | b

Tim kiém ‘

Stt Ma tai san Tén tai san Nhom tai san Pon vi str dung

1| 018001002-40101-37281 Maytinh 01 | Mayvitinh Trung t3m Boi duong Nghigp
vy Thue
Trung tim Bai dudng Nahiép

2 | 018001002-103-37268 it 2 Bét phucvu hoat ddng y té :
vu Thue

1

Phan mém hién thi danh sach toan b cac tai san da nhap vao trudc d6 cia don vi

Truong hop tai san ciia don vi c6 s6 luong 16n s& duoc chia theo timg phan trang
trén danh sach (10 tai san/ 1 trang). BAm vao sd trang hién thi dudi cing danh sach dé xem

thong tin tai san trén trang do E] E]

% Lwu y: st dung chire ndng tim kiém ciia Phan mém d@é tim chinh xdc tai san muon
khai bdo bién déng diéu chuyén ngodi Phan mém:

Nguweoi sk dung chi can nhdp 1 hodc 1 vai chit s6 c6 trong Ma tai san hodc trong Tén tai
san = bam Tim kiém, Phan mém sé két xudt danh sdch két qua tai san théa méan (Nén nhdp
tir 1-5 chit s6 cudi trong Ma tai san dé tim kiém chinh Xac)

Vi du: T09001001-301010101-37435 1a ma xe 6 t6 1 ciia Van phong Ban bao v¢ cham séc
sttc khoe can bo tinh Bic Kan --> Truong hop khong nhé chinh xac ngudi st dung c6 thé
nhdp ma 1a “35” hoac “435”, ...

Buéc 3: Kich dup chudt vao ma tai san muon khai bao bién dong diéu chuyén sang don
vi khéc.

LRG| Pidu chuyén ngoai tai san

|@un |[ 0 oong |

Théng tin tai san

Bonvi sir dung |Vén phang Ban bao vé cham soc sic khoe can bd tinh |
M tai s3n T09001001-3010]

Tén tai san Xe Audi |
Nhém tai san Xe 9 dén 12 ché |

Théng tin diéu chuyén

Hinh thire x0r 1 cia cip o
tham quyén

Ngay didu chuyén® 12/01/2013
56 ching tiwhda don I:l Mgay chieng tiehda don |:|

Dién gidi

e S R i oo

| Chon hinh thic giam (=]
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Buwéc 4: Nhap céac thong tin chi tiét lién quan dén viéc diéu chuyén tai san:
= S0 quyét dinh: Nhap sb quyét dinh lién quan dén viéc diéu chuyén tai san.

= Ngay quyét dinh: Nhap ngay (cé dinh dang dd/mm/yyyy) quyét dinh diéu chuyén tai
san. Vi du: 13/02/2014.

» Hinh thirc xw ly cua cdp co tham quyén: Lua chon trong danh muc c6 san ctia Phan
mém.

= Ngay diéu chuyén: Nhap ngay (c6 dinh dang dd/mm/yyyy) diéu chuyén tai san. Vi
du: 13/02/2014.

= Ly do diéu chuyén: Chon 1y do diéu chuyén tuwong tng “Piéu chuyén” hoidc “Piéu
chuyén ngoai hé thong”.

= Nhéip Pon vi nhdn diéu chuyén (bit budc) nhu sau: Nhiap ma don vi va tén don vi
nhan diéu chuyén tai san.

= S6 chitng tie/héa don: Nhap s6 ching tir, héa don lién quan dén viéc diéu chuyén tai
san.

» Ngay chirng tiw/héa don: Nhap ngay (co dinh dang: dd/mm/yyyy) ghi trén ching tu,
hoa don lién quan dén viéc diéu chuyén tai san.

= Dién gidi: Nhap ghi chu can thiét 1ién quan dén viéc diéu chuyén TSCP (néu can).

% Lwu y: Chi nhdp cdc gid tri la SO vao 6 trong, khéng nhdp kém cdac dau cham (),
ddu phdy (,)... Phan mém sé tw dong phdn cdach gid tri hang nghin, triéu, ty...

Buwéc 5. Bim Luu dé luu lai thong tin.
Buédc 6. Bam Péng dé két thic.
2.2 Sira bién dong diéu chuyén ngoai hé thong:

- Truy cép vao chirc ning Tai sdn > Gidm tai san > Diéu chuyén ngodi hé thong trén
thanh menu.

- Trén danh sach bién dong Diéu chuyén ngoai hé thong tai san: dé sira thong tin diéu
chuyén cua tai san nao, nguoi su dung bam chon chudt vao biéu tuong Stra |51 = Chinh sta
cac théng tin > Chon Luu = Déng.

2.3 Xoéa bién dong diéu chuyén ngoai h¢ thong:

- Truy cép vao chiic nang Tai sdn > Gidm tai san > Diéu chuyén ngodi hé thong trén
thanh menu.

- Trén danh sach bién dong Diéu chuyén ngoai hé thong tai san: dé xoa thong tin diéu
chuyén cua tai san nao, ngudi st dung bam chon chudt vao biéu tuong Xoa Phan mém sé&
dua ra canh bao lién quan dén viéc x6a thong tin & Chon Tiép tuc dé chic chin x6a bién
dong diéu chuyén tai san = Péng.
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3. Giam khac
3.1 Tao méi bién dong giam tai san:

Buwéce 1: Truy cap vao chirc nang Tai san > Giam tai san > Giam khac trén thanh menu

Buéc 2: BAm Thém m¢i MBEEEN Cira s6 hién thi nhu sau day:

F
(|58 mé hoac tén tai san aé tim kiém | | b

Tim kiém ‘

Stt M3 tai san Tén tai san Nhom tai san Bon vi sie dung

1 | 018001002-40101-37281 Méytinh 01 | Mdyvi tinh Trung tam Boi durdng Nghiép
vu Thue
Trung tdm Bai dudng Nghiép

2 | 018001002-103-37268 pit2 Bt phucvu hoat ddng y té :
vy Thue

111

Phan mém hién thi danh séch toan bo cac tai san da nhap vao trudc dé cua don vi

Truong hop tai san cia don vi ¢ s6 luong 16n s& dugce chia theo timg phén trang trén
danh sach (10 tai san/ 1 trang). BAm vao s trang hién thi dudi ciing danh sach dé xem thong

tin tai san trén trang do6 ¢

 Lwu y: st dung chirc nang tim kiem cua Phan mém dé tim chinh xac tai san can khai
bao giam:

Nguoi sur dung chi can nhdp 1 hodc 1 vai chit so co trong Ma tai san hodc trong Tén tai
san 2 bam Tim kiém, Phan mém sé ket xuat danh sdach ket qua tai san théa man (Nén nhdp
twr 1-5 chir so cuoi trong Ma tai san dé tim kiem chinh xac)

Vi du: T09001001-301010101-37435 1a ma xe 6 t6 1 ciia Van phong Ban bao vé cham
soc strc khoe can bd tinh Bic Kan --> Trudng hop khong nhé chinh x4c ngudi st dung co
thé nhap ma 13 “35” hoic “435”, ...

Buwoe 3: Click dup chudt vao ma tai san ciia mdt tai san hodc tich vao nit chon bén phai
danh sach hién thi tai san mudn khai bao bién dong ban/ chuyén nhuong. Tiép d6 thong tin
clia tai san dugc chon sé& hién thi trong giao dién cho phép cap nhat cac thong tin thuc hién
giam tai san.
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Theo doi tai san giam  |ReELRGEREL

Théng tin tai san

Théng tin giam

|@un |[ 0 oong |

Bonvi sir dung |Vén phang Ban bao vé cham soc sic khoe can bd tinh |
M3 tai san T05001001-3010

Tén tai san Xe Mec |
Nhém tai san Xe 6 dén & ché |

m"ai‘;tgﬁ:fé‘f 1 clachp cd  ['Ghon hinh thic giam =]
Ngay giam’

L do giam* ' Chon hinh thic giam [=]
S6 ching tivhda don I:l Mgay chikng tirhda don |:|

Dién giai

Buéc 4: Nhap céac thong tin chi tiét lién quan dén viéc giam tai san:

K/
%*

S0 quyét dinh: Nhap sb quyét dinh lién quan dén viéc ban/ chuyén nhugng tai san.
Ngay quyét dinh: Nhap ngay (cé dinh dang dd/mm/yyyy) quyét dinh ban/ chuyén
nhuong tai san. Vi du: 14/02/2014.
Hinh thivc xi ly ciia cdp cé thdm quyén: Lya chon hinh thirc trong danh muyc ¢
san ciia Phan mém.
Ngay giam: Nhiap ngay (co dinh dang dd/mm/yyyy) gidm tai san. Vi du:
14/02/2014.
Ly do gidm : Chon trong danh muc c6 sin ctia phdn mém (Bén, Thanh 1y, Tiéu
hay, Bi thu hi...)
86 chirng tir/héa don: Nhap s6 chung tir, hoa don lién quan dén viéc ban/chuyén
nhuong tai san.
Ngay chirng tir/hoa don: Nhap ngay (co dinh dang dd/mm/yyyy) ghi trén chung tu,
hoa don lién quan dén viéc ban/chuyén nhuong tai san.
Dién gidgi: Nhap ghi chu can thiét lién quan dén viéc ban/ chuyén nhuong TSCD
(néu can).
Nhip cdc gid tri: Nhap céac gia tri: Thu tir gidgm, Nop ngén sach, B ddip chi phi,
Khéc (don vi tinh: VND)
Luu y: chi nhdp cdc gid tri la SO vao 6 trong, khong nhdp kém cdc dau cham (.),
ddu phdy (,)... Phan mém sé tw dong phdn cdch gid tri hang nghin, triéu, ty...
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Buéc 5. Bam Lwu dé luu lai thong tin.
Buéc 6. BAm Péng dé két thuc.
3.2  Sira bién dong giam tai san:

- Truy cap vao chttic nang Tai sdn > Gidam tai sdn > Gidm khdc trén thanh menu.

- Trén danh sach bién dong giam tai san: dé stra thong tin giam tai san ndo, ngudi st
dung bam chon chudt vao biéu twong Sira > Chinh sira cac thong tin & Chon Luwu >
Dong.

3.3 Xéa bién dong giam tai san:

- Truy cap vao chttic nang Tai sdn > Gidm tai sdn > Gidm khdc trén thanh menu.

- Trén danh sach bién dong giam tai san: dé xo6a thong tin giam tai san ndo, Ngudi st
dung bam chon chudt vao biéu twong X6a #-> Chon Tiép tuc - Dong.

X1l CHUC NANG SUA TAI SAN

Luu y: Nguoi st dung chi stra dugc thong tin ban dau cua tai san (dd nhap tai chiic
ning Nhap s6 du ban dau/ Ting méi tai sin) néu tai san d6 chua phat sinh cac bién dong
(ting, giam nguyén gia, thanh 1y, diéu chuyén...) trong qua trinh s dung. Trudng hop
mudn stra thong tin ban dau cia tai san khi tai san da c6 bién dong, ngudi sir dung can thuc
hién x06a toan bo cac bién dong da nhap cho tai san.

1. Sira tai san khi tai sin chwa c6 bién dong

Céach 1: Truy cap vao chirc ning Tai sin > Nhap sé dw ban dau/ Ting méi tai san,
chon loai tai san can stra (Dat, nha...), chon tab Theo doi tai sian da nhap: nhap cic tiéu
chi tim kiém dé tim dang dén tai san can sira, sau d6 kich dap chudt vao biéu tuong Sira
E} nhap cac thong tin thay ddi cho tai san = chon Luu = Péng.

Vi du: Stra thong tin tai san la may vi tinh dugc dua vao s dung ngay 22/09/2010,
ngudi st dung lam nhu sau: Vao chirc ning Tai san > Nhap s6 dw ban diu > May méc,
thiét bi > chon tab Theo déi tai san da nhap.

Man hinh hién thi:

Nhap s6 du ban ddu may mac, thiét bi | Theo ddi tai san dd nhap

Son vi sif dung |c-25c-3?c-05 HNhé sang tac Tam Do |

Mhom tai san | | ‘ |

ME(TEnN tai s3n | I |

B¢ phan s dung | Chon bd phén st dung v |

Ngdy chimg 1 - tlr/dén | H

S, Tirn Kigm

DANH SACH TAI SAN o Thémm medi
STT MA TAI SAN TEN TAI SAN NHOM TAI SAN ”gﬂ:éu BO PHAN SUF DUNG

1 | 025037006-40101-17 | may vitinh3 | May vi tinh 22/09/2010

e
i
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Chon biéu tugng Sira , sau d6 nhap cac thong tin thay ddi cho tai san = chon Luru
- Dong.

Cach 2: Chon chirc nang Tai san, nhdp cac tiéu chi tim kiém dé tim ding dén tai san
can stra, sau d6 kich dup chudt vao biéu twong hinh kinh 1ap S¢ - Béim vio tén Loai
bién dong (Nhap s6 du ban dau/ Nhap ting mai tai san): nhdp cac thong tin thay d6i cho
tai san = chon Lwu - Poéng.

Vi du: Stra thong tin tai san 1a may vi tinh dugc dua vao str dung ngay 22/09/2010
nguoi st dung 1am nhu sau:

Vao chirc ning chirc ning Tai san, nhip cac tiéu chi tim kiém tai san tim dung dén
tai san can sira, kich dp chudt vao biéu twong hinh kinh 1Gp Q

Tim kiém tai san

Bon vi sir dung [p25037006 |[Nna sang tac Tam 20 |

Nhom tai san | I |

ME/Tén tai san | I |

B6 phan sir dung | Chon bd phdn s dung v |

Ngay siF dung - ti/dén ngay | ||

Tim kigm
DANH SACH TAI SAN - F
STT MA TAI SAN T'::su‘a“ NHOM TAI SAN | NGAY SUFDUNG | BO PHAN S(* DUNG #
1 | 025037006-40101-17 mﬁ’;i May vi tinh 22/00/2010 /‘@E‘ @]
\ b} . /‘7\ .
Man hinh hién thi:
Xem chi tiét tai san: 025037006-40101-17 x
STT| LOAIBIEN DONG "Ggg NBCLE" NGO TAC NGAY TAO QUAN TRI
1 |WNnhap s dubanddd | 31122013 AdminSupport | 24/09/2014 E.3

/¢

Bam vao tén loai bién dong “Nhap so duw ban dau”.

Nhép céc thong tin thay dbi cho tai sain > Chon Luu > Péng.
2. Sira tai san khi tai san da c6 bién dong
Dé Sira thong tin ban dau cta tai san (d3 nhap tai chic ning Nhip sé dw ban diu/

Tiang méi tai san) khi tai san di phat sinh bién dong (Tang/ giam nguyén gia, thay doi
thong tin, thanh 1y, diéu chuyén...), ngudi sir dung lam nhu sau:

Buocl. Chon chiic nang Tai sdan, nhap cac ti€u chi tim kiém dé tim chinh x4ac tai san
can sua.
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Tim kiém tai san

Don vi sir dung 025037006 | INna sang tac Tam Dao |
Nhom tai s3n \ I |
MA/Tén tai san \ I |
B4 phan st dung ‘ Chon béd phan st dung v |

Nody si dung - tir/dén ngdy ‘ H

L Tirn kigm
DANH SACH TAI SAN = 7
STT MA TAI SAN TEN TAI NHOM TAI SAN | NGAY SIF DUNG | BO PHAN SU DUNG #
SAN : e .
may vi N tEJ +
1 | 025037006-40101-17 | = May vi tinh 22/09/2010 oyE 1N

Buéc2. Kich dap chudt vio biéu tugng hinh kinh Igp =%
Man hinh xem chi tiét tai san hién thi:

Xem chi tiét tai san: 025037006-40101-15 x

STT| LOAIBIEN BONG N N%E" NGU®I TAO NGAY TAO QUAN TRI
1 Nhap 56 du ban dau 322013 AdminSupport 22/08/2014
2 Nang cap tai san 24/09/2014 AdminSupport 24/09/2014 E

Buéc3. Xoa bién dong di nhap cho tai san bang cach bam vao biéu twong X6a . Phan
mém s& dua ra canh bao vé viéc xo6a bién dong tai san = chon Tiép tuc dé xac nhan
thao tac xoa = DPéng.

Luru y: Néu tai san c6 tir 2 bién dong tré 1én thi can x6a lan luot cac bién dong theo thir
tu: tir bién dong cudi cuing dén cac bién dong cii hon.

Buéc4. Trén man hinh Xem chi tiét tai san: bam vao tén loai bién dong “Nhap s6 dw
ban diu”/ “Nhip ting méi tai san”

Buwde5. Nhap cac thong tin thay ddi cho tai san > chon Luu > Pdng.
X1l CHUC NANG XOA TAI SAN

Luwu y: Nguoi st dung chi xéa duoc thong tin ban dau cta tai san (da nhap tai chirc
ning Nhép sé dw ban dau/ Ting méi tai san) néu tai san d6 chua phat sinh cic bién dong
(ting, giam nguyén gia, thanh 1y, diéu chuyén...) trong qua trinh s dung. Trudng hop
mudn x6a thong tin ban dAu cua tai san khi tai san da c6 bién dong, nguoi su dung can thuc

hién x06a toan b cac bién dong da nhap cho tai san.
1. Xoa tai san khi tai san chwa c6 bien dong

Cach 1: Truy cap vao chiic nang Tai san > Nhap s6 dw ban diu/ Ting méi tai san,
chon loai tai san can x6a (Pat, nha...), chon tab Theo déi tai san da nhap: nhap cic tiéu

chi tim kiém dé tim dung dén tai san can x06a, sau do kich dup chudt vao biéu tugng Xoa

Trang 104/173



2. Phan mém sé& dua ra canh béo vé viéc x6a tai san = chon Tiép tuc dé xac nhan thao
tac x6a = Dong.

Vi du: Xoa tai san 1a may vi tinh dugc dua vao sir dung ngay 22/09/2010, nguoi s
dung 1am nhu sau: Vao chtic ning Tai san > Nhap s6 dw ban dau > May méc, thiét bi
-> chon tab Theo doi tai san da nhip.

Man hinh hién thi:

Nhap s6 dw ban d4u may mac, thiét bi | Theo ddi tai san @i nhap

Don vi sif dung [p25037006 | INna sang tac Tam 920 |

Nhém tai san | I |

MATan tai san | I |

B6 phan st dung | Chon bd phén st dung v |

Ngay ching tir - tr/dén | H

Tirm kiEm
DANH SACH TAI SAN + Thém mef
STT| WA TAI SAN TEN TAI SAN NHOM TAI SAN ”%ﬁnéu BO PHAN SUF DUNG

1 025037006-40101-17 | may vi tinh3 May vi tinh 22/00/2010 @

Chon biéu tugng X6a BF. Phan mém s& dua ra canh bao vé viéc x6a tai san = chon

Tiép tuc dé x4c nhan thao tac x6a = Péng.

Céch 2: Chon chirc niang Tai san, nhap cac tiéu chi tim kiém dé tim dung dén tai san
can x0a, sau d6 kich dap chuot vao biéu tuong Xoba ¥, Phan mém s& dua ra canh béo vé
viéc x6a tai san = chon Tiép tuc dé xac nhan thao tic x6a > Pong.

2. Xoa tai san Khi tai san da c6 bién dong
Pé x06a tai san khi tai san da phat sinh bién dong (Tang/ giam nguyén gia, thay doi
thong tin, thanh 1y, diéu chuyén...), nguoi st dung lam nhu sau:

Buocl. Chon chic nang Tai san, nhdp cac tiéu chi tim kiém dé tim chinh xéc tai san
can xoa.

Tim kiém tai san

Bon vi sif dung 025037006 | INna sang tac Tam Dao |

Nhom tai san \ I |

MA/TEn ti san \ I |

B4 phan st dung ‘ Chon béd phan st dung v |

Nody si dung - tir/dén ngdy ‘ H

Tirn kigm
DANH SACH TAI SAN = 7
STT MA TAI SAN TEN TAI NHOM TAI SAN | NGAY SIF DUNG | BO PHAN SU DUNG #
SAN : e .
may vi 6o =
1 | 025037006-40101-17 | = May vi tinh 22/09/2010 %@ﬁi O

Buéc2. Kich dip chudt vao biéu twong hinh kinh 1ap S
Man hinh xem chi tiét tai san hién thi:
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Xem chi tiét tai san: 025037006-40101-15

STT| LOAIBIEN BONG NG N%E" NGU®I TAO NGAY TAO QUAN TRI
1 Nhap s du ban dau INNM22013 AdminSupport 22/00/2014
2 Nang cap tai san 24/09/2014 AdminSupport 24/09/2014 @

Buwédc3. Xoa bién dong da nhap cho tai san bang cach bam vao biéu twong X6a 2. Phan
mém s& dua ra canh bdo vé viéc xo6a bién dong tai san = chon Tiép tuc dé x4c nhan
thao tac xda - Pong.

Luu y: Néu tai san c6 tir 2 bién dong tré 1én thi can x6a lan luot cac bién dong theo thir
tir: tir bién dong cudi ciing dén céac bién dong cii hon.

Trén man hinh Xem chi tiét tai san: bam vao biéu twong Xo6a F trén danh sach bién
dong “Nhép s6 dw ban dau”/ “Nhip ting méi tai san”. Phan mém sé& dua ra canh bao

vé viéc x0a tai san = chon Tiép tuc dé x4c nhan thao tac x6a = Péng
X1V CHUC NANG SU DUNG TAI SAN

Cho phép don vi quan 1y tinh hinh st dung tai san trong qua trinh san xuét kinh
doanh.
* Tao méi thong tin sir dung:

Buwéc 1. Truy cap vao chirc nang Tai san > St dung tai san trén thanh menu

Budc 2. BAm Thém méi BEEEEEN Cira s6 hién thi nhu sau day:

Quan Iy sir dung tai san |[EEXETLLEEEED

e

Théng tin stk dung

Pon vi si¥ dung* 57010062 ||V&n phong S& Gido duc va Dao tao |
Tirngay* 16/01/2015 Bén ngay* 16/01/2015
Dién gidi

A

Chi tiét tai san

Danh =ach tai =an + Them mai

Stt M3 tai san Tén tai san SA san pham phuc vu  $6 nguyén/nhién vét liéu siedung  Quan tri

e

— Pon vi str dung: Khong nhép dit liéu chuong trinh ty dong hién thi 1én.
— Tir ngay: Nhap ngay bit dau dua tai san vao theo ddi str dung. Nhap theo dinh dang
dd/mm/yyy. Vi du: 16/01/2014.
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— DPén ngay: Nhap ngay két thic theo ddi sir dung tai san. Nhap theo dinh dang
dd/mm/yyy. Vi du: 16/03/2014.
— Dién giai: Nhap thong tin dién gidi theo d5i tinh hinh sir dung tai san.
Bwéc 3. Tai muyc chi tiét tai san > BAm Thém méi dé nhap chi tiét tai san mudn theo
ddi. Man hinh hién thj nhu sau:

Thém, sira tai san X

Nhiing trirdmg co dau * 1a trirdmg bat budc phai nhap.
M3 tai san * | |Ti|h kigm

Tén tai san * |

$4 san pham phuc vu * |D |

S0 nguyén/nhién vat liéu strdung *

0 |

Ghi chi

w Capnhat || @ Hiybs |

4
Budéce 4. Tai truong Ma tai san: Bam nat tim kiém dé tim kiém tai sdn muon theo
doi. Man hinh hién thi nhu sau:

S
(|58 ma hoac tén tai san aé tim kiém | | v

Tim kiém

Stt M3 tai san Tén tai san Nhom tai san Bon vi sie dung
1 | 018001002-40101-37281 Méytinh 01 | Mdyvi tinh Trung tam Boi durdng Nghiép
vu Thue
2 | 018001002-103-37268 4t 2 DAt phuc v hoat adng y té g iom Bot duongNghice | |

Hé thong hién thi danh sach toan bd cac tai san di nhap vao trude d6 cua don vi
Trudng hop tai san cia don vi c6 s6 lugng 16n s& dugc chia theo timg phan trang trén
danh sach (10 tai san/ 1 trang). Bdm vao sb trang hién thi dudi cing danh sach dé

xem théng tin tai san trén trang do E] E]

Luwu y: sir dung chtc ning tim kiém cta hé thong dé tim chinh xac tai san can theo
ddi st dung:
Nguoi dung chi cdn nhap 1 hodc 1 vai chit sé c6 trong M3 tai san hodc trong Tén tai
san > bam Tim kiém, hé thong sé& két xuat danh sach két qua tai san thoa man (Nén
nhap tir 1-5 chit s6 cudi trong M3 tai san dé tim kiém chinh xéc)
Vi du: T09001001-301010101-37435 la ma xe 6 t6 1 cua Van phong Ban bao vé
cham soc siec khoe can bg tinh --> Truong hop khong nho chinh xac nguoi dung co
thé nhdp ma la “35” hodc “435”, ...

— S0 san pham phuc vu: Nhap s6 san pham

— S6 nguyén/nhién vit lidu sir dung: Nhéap sb nguyén nhién vat liéu sir dung.
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— Ghi ch(: Nhap dién dai
Buéc 5. Bam Cap Nhat dé luu thong tin chi tiét tai san.
Budéc 6. Bim Luu dé luu bién dong st dung tai san.
Budéc 7. Bim Pong dé két thic.
= Sira thong tin sir dung:
- Truy cap vao chirc nang Tai san > Sir dung tai san trén thanh menu.
- Trén danh sach bién dong téng hop st dung tai san: Dé sira thong tin giam tai san
nao, ngudi dung bam chon chudt vao biéu tuong Stra =
= Xo0a thong tin sir dung:
- Truy cép vao chitc nang Tai san > Sir dung tai san trén thanh menu.
- Trén danh sach bién dong giam tai san: Dé xo6a thong tin giam tai san ndo, nguoi

ding bam chon chudt vao biéu twong Xoa

B. NHOM CHUC NANG “CONG CU DUNG CU”

Nhém chire nang Cong cu dung cu (CCDC) dugce sir dung trong trudng hop don vi mudn
quan 1y s6 luong va gid tri cac loai CCDC chi tiét theo tirng phong ban, bo phan sir dung.

Giup don vi theo doi dugc su bién dong tang, giam CCDC do mua sdm, thém mdi, bao
hong, bao mat, diéu chuyén, va quan 1y viéc phan bo CCDC vao cic phong ban, quan ly
viéc cho thué CCDC.

| NHAP LO CCDC

Chtrc nang nhap 16 CCDC sir dung dé nhap thong tin cac 16 CCDC ting m&i trong
don vi va phan bd CCDC cho cac phong ban bd phan st dung.

Cac buwoc thuc hién:

a) Bwdc I: Truy cap vao chuc nang Cong cu dung cu > Nhdp 16 CCDC trén thanh
menu ngang.

Man hinh nhéap thong tin thém méi 16 CCDC cua don vi hién thi nhu duéi day:
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MNhap 16 cong cu dung cu |RLERL GEEE=LTE=T]

(@ L |[ o oong |

Thang tin 16 cong cu
on vi si¥ dung* T08213201 ||UBND phuéng Hoang Vin Thu |

MA(Tén 15* | || |

Nhom cdng cu® | || |

Ly do ting’ | Chon nguén gbc T |
56 chirng tivhoa don |:| Nogay chirng tlr/hda don I:l
Dién giai
p
Don gia* b ey Thanh tién o v
O

(thang) Ty 1é phan bé D (%)

Tinh trang* |Chon tinh trang v |

Théi han phan bd*

B& phan st dung | Chon bd phan sir dung ’ | +

| @t |[ & 8ong |

b) Bwoc 2: Nhap thong tin ké khai cho 16 CCDC
% Luuy:

- Cdc truong c6 dau (*) la bdt budc phdi nhdp thong tin.
- Cdc truong c¢é nén mau vang la cdc truong thong tin do Phan mém tw méc dinh,
khong cho phép nguoi su dung chinh sua.
= Pon vi sir dung*: Phan mém hién thi tén don vi nguoi st dung dang chon nhap dix
liéu tai san.
= M4 16*: Phan mém ty dong sinh ma sau khi nguoi sir dung cap nhat day du thong tin
cho 16 CCDC va bam luu.

= Tén 16*: Nhap tén 16 CCDC.

= Nhém céng cu*: Dé con tré chudt vao 6 trong thir 2, gd phim miii tén xudng trén ban
phim va chon nhém CCDC tuong mg trong danh sach Phan mém s6 xudng (Ban ghé, may
moc, Cong cu bao ho lao dong...). Trong truong hop chua c6 nhom CCDC thi nguoi st
dung chon chirc ning Danh muc trén thanh menu ngang dé thém méi 1 nhém coéng cu
(Xem chi tiét tai muc Danh muc = Céng cu dung cu = Nhom CCDC)

= S$é lwong céng cu*: Phan mém mic dinh 1a 1. Nguoi st dung c6 thé nhap lai sd
lugng CCDC cho phu hop.

* Ly do tang*: Nguoi st dung chon 1 trong céc ly do sau:

- Nhip s6 du ban dau
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- Mua méi
- Chuyén nhuong
- Tiép nhan
= Ngady ting*: Phan mém hién thi mic dinh 14 ngay hién tai. Ngudi str dung nhap lai
thoi gian dua 16 CCDC vao don vi (dinh dang dd/mm/yyyy).

= Sé chitng ti/héa don: Nhap sb chimg tir, héa don lién quan dén viéc mua, ban,
chuyén nhuong...16 CCDC.

= Ngay chirng ti/héa don: Nhip ngay thang ghi trén chimg tir, hoa don lién quan dén
viéc mua, ban, chuyén nhuong...16 CCDC.

= Dién gidi: Nhap cac ghi chu thém cho 16 CCDC.
*  Don gia*: Nhap don gid cua 16 CCDC (don vi: VND).

% Luwu y: chi nhdp gid tri la SO vao 6 trong, khéng nhdp kém cdc dau cham (), dau
phay (,)... Phan mém sé tw déng phdn cdch gia tri hang nghin, triéu, ty.... Vi du: don gid
ciia CCDC 1a 5 triéu VNP thi nhdp vao 6 trong la 5000000.

= Thoi han phdn bé*: nhap thoi han phan bd CCDC theo quy dinh cia don vi
= T¥ I¢ phdn bé*: Nguoi sir dung nhap vao ty 18 phan bo cho CCDC (don vi: %).

* Tinh trang*: Nguoi st dung chon 1 trong céc tinh trang sau:

Pang str dung

Chua str dung

ba thanh ly

Hong, cho xu ly

= Bj phin siv dung: Nguoi sit dung chon bd phan truc tiép sir dung CCDC. Trong

truong hop chua c6 bd phan str dung phu hop thi ngudi st dung kich vao biéu tuong + dé
tién hanh thém moi 1 bd phan sir dung (Xem chi tiét & Danh muc don vi > Danh muc Bj
phan sir dung > Thém maoi By phan sir dung)

& Luwu y: Khi nguoi sir dung chon 1 B phdn sir dung cu thé, thi s6 luong CCDC trong
16 nay sé dwoc phdan bo luén vio trong bg phdn sir dung dé, ma ngueoi sir dung khéng can
phdi thye hién thao tic & phan chire nang Tang cong cu dung cu

[ Lw 7 \
¢) Buwéc 3: Bém Luu {°_””] dé luu lai théng tin vé 16 CCDC.

d) Buwéc 4: Phan mém sé dua ra thong bao ting 16 CCDC thanh cong > chon Péng.
Man hinh hién thi théng tin 16 CCDC:
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Nhap 1o cong cu dung cu  |ERELET IRLEE ]

Bon vi s dung T09016012 || Trwérng Trung hoc Phé théng Che: Mo |

Mhdm cdng cu | || |

W&Tén 16 | I |
Noay chimgtir-tivaén  |01/01/2013  |[31/12/2013

Tim Kigm

Danh sach cong cu = Them miai
Stt M3 16 Tén 1o Nhém cong cu Bon vi str dung
| | | | e = |
1| T09-002-147 | Ban hoc sinh Ban hoe sinh H;””g Trung hoc Fho thong Cho E.3
1 i 1 i - 1 |
2 | T09-005-148 | Ghé hoc sinh Ghé hoc sinh IT{;O”Q e E.3
]

> Kich dap vao biéu tuong Sira B ¢4 xem va sira lai thong tin 16 CCDC vira nhap
- chon Lwu & luu lai thong tin > Péng.

> Pé x06a thong tin 16 CCDC: ngudi st dung kich dip chudt vao biéu tuong Xba
% > Phan mém sé& dua ra canh bio vé viéc x6a 16 CCDC = chon Tiép tuc dé

xac nhan thao tac x6a > Déng.

> Bam nat Thém mdi dé nhap 16 CCDC khéc cho don vi.
Il TANG CCDC

Chtrc ning ting CCDC sir dung dé khai bao viéc phan b str dung CCDC tai cic phong
ban, b phén trong don vi.

Buwdc 1. Truy cap vao chic nang Cong cu dung cu > Tang CCDC trén thanh menu
ngang.

+ Thém mal

Buwde 2: BAm Thém mdi . Ctra s6 hién thi nhu sau:
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Tra ciPu cong cu dung cu x
G& m3 hodc tén cong cu dé tim kiém “ ‘[ Tim kiém ]

Stt| Ma cong cu Tén cong cu S0 lwrong Nhom coéng cu Bd phén sir dung

1

1 I,]Df;%mm' Ban ghé hdi trudng 11 | ban ghé hdi trrdng

o

Phan mém hién thi danh sach toan bd cac 16 CCDC ma nguoi st dung da nhap tai
chirc nang Nhap 16 CCDC

Truong hop 16 cong cu cta don vi c6 sb lwong 16n s& duoc chia theo timg phan trang
trén danh sach (10 16/1 trang). Bam vao s trang hién thi dudi cing danh sach dé xem thong

tin 16 cong cu trén trang d(’). (o]

Buéc 3: Kich dip vao ma hodc tén 16 cong cu dung cu mudn khai bao ting, hodc tich
N \ \ A 1A A 1 .. Chon
vao 0 checkbox cung hang véi tén 16 cong cu, sau d6 kich nit

% Lwu ¥: St dung chitc ndng tim kiém ciia Phan mém dé tim chinh xdc 16 céng cu
dung cu muon ghi tang.

Nguwoi swr dung chi can nhap vao 1 hodc mot vai chir 56 6 trong Ma cong cu hoac Tén
cong cu > bam Tim kiém, Phan mém sé két xudt danh sich két qua céng cu can tim kiém
(Nén nhdp 1-5 ky tw cudi trong Ma cong cu dung cu dé tim kiém chinh xdc)

Vi du: T09-001-61-11 1a M2 cong cu dung cu cia L6 cong cu dung cu 1 ctia Ban quan ly
di dan TDC thu¢c du an xay dung thuy dién Tuyén Quang = Truong hop khong nhé chinh
xac nguoi sir dung ¢ thé nhap ma 1a “11” hodc “61-117, ...

Buéc 4: Nhap cac thong tin vé viée ting CCDC
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L EEUG L E=| Ghi tang cong cu

| @ L |[ o 2ong |

Thong tin cong cu, dung cu

Danh sach tang cong cu + Thém mdi
Sit Mé cong cu Tén cong cu Bon gid Tinh trang Quan tri
1 | T08-00101-01148 Ban ghé hdi trréng 300.000 g’jrr“gg = E.3

Thang tin ghi tang

Mgay tang * 09/09/2014

| Chon bé phan sir dung o | e

B& phan st dung™®

M |

Tinh trang* |Chc;n tinh trang

| @ L |[ o 2ong |

ChU Y- Cdc truong c6 dau (*) la bdt budc phdi nhdp dit liéu
Cdc trieong cé nén mau vang la cdc truong théng tin do Phan mém ty mdc dinh,

khong cho phép nguoi su dung chinh sua.

* Ngay tang*: Nhap ngay thang ndm tang CCDC theo dinh dang dd/mm/yyyy. Vi
du 02/03/2011.
= B phin siv dung: Nguoi sit dung chon bd phan truc tiép st dung CCDC. Trong
truong hop chua c¢6 bd phan sir dung phii hop thi nguoi sir dung kich vao biéu
tuong ¥ 4 tién hanh thém méi 1 bo phan str dung (Xem chi tiét & Danh muc
don vi > Danh muc B§ phidn s dung > Thém mdi By phin sw dung)
» Tinh trang*: Nguoi st dung s€ chon 1 trong céc tinh trang sau:
— Dang st dung
— Chua sir dung
— Da thanh toan
— Hong, cho xu ly

. A © Luu 2 e . A A , 2 A
Buwoc 5: Bam Luu deé luvu (Bam Dong néu mudn huy bo viéc

ghi ting cong cu dung cu). Man hinh hién thi ctra s6 cac cong cu dung cu da ghi ting

= Thenm rmai

Danh sach cong cu

Sttf Ma cong cu Tén cong cu So Iweng | Nhém cong cu Hgﬁﬁ;w B phan sir dung
o . Ban ghé hdi e — Phong tai chinh ké
TO8-001-91150 | Ban ghé hai trudng 10 | o 09/08/2014 |0 E. 3
2 | T08-002-91152 | Quat treo twéng 5 Eu‘}l“égu“#éﬂ””g 09/09/2014 | Khoa A .3

> Click dtp vao biéu tuong S,;,a@,' dé xem va stra lai thong tin CCDC vira ting >
chon Luu dé luu lai thong tin > Pdng dé hoan tat ké khai diang ky.
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> Pé xo6a thong tin cong cu dung cy: nguoi str dung kich dap chudt vao biéu tugng
X6al# > Phin mém s& dua ra canh bdo vé viéc x6a CCDC = chon Tiép tuc dé xéac
nhan thao tac x6a > Péng dé hoan tit x6a cong cu dung cu ké khai dang ky.

> Bam nit Thém mdi dé nhap thong tin CCDC ting khac cho don vi.
111 SUA CHUA CCDC

Chtrc ning sta chita, biao dudng duoc sir dung trong truong hop don vi mudn khai bao
cac thong tin bién dong ciia CCDC do stra chita, bao dudng.

Cac buwoc thwe hién:

Buwdéc 1: Truy cap vao chircc nang Cong cu dung cu > Swa chita, bdo dwéng trén thanh
menu ngang.

”, A A ' - e g 5 A A .
Buwoc 2: Bam Thém moi ctra sO hién thi nhu sau:

Tra cipu cong cu dung cu x

I G& m3 hodc tén cong cu dé tim kiém | H Tim kiém ]
Stt| Ma cong cu Tén cong cu S0 lwreng Nhom cdng Cu B phén st dung
1 | TO8-002-91152 | Quat freo twrémng 5 | Céng cu dung cu 13u bén Khoa A
2 | T0B-001-91150 | Ban ghé hdi tredng 10 | Ban ghé hai trrdmg Phang tai chinh ké toan

Phan mém hién thi danh sach toan bd cac 16 CCDC di nhap vao trudc d6 cia don vi

Truong hop 16 cong cu dung cu cia don vi cé sb luong 16n s& dugc chia theo tirng phan
trang trén danh sach (10 tai san/1 trang). Bam vao sb trang hién thi dudi cing danh sach dé
xem thong tin cong cu dung cu trén trang do.

¢]
Buoc 3: Kich dip vao ma 16 cong cu dung cu mudn stra chira, bao dudng.

« Lwu y: Sir dung chirc nang tim kiem cuia Phan mém dé tim chinh xdac cong cu dung
cy muon swa chita, bao duong.

Nguoi sw dung chi can nhdp vao 1 hodc mot vai chir 56 ¢6 trong Mda cong cu dung cu
hodc Tén cong cu dung cu = bam Tim kiém, Phan mém sé két xudt danh sach két qua cong
cu dung cu can tim kiém (nén nhdp 1-5 ky tw cuoi trong Ma cong cu dung cu dé tim kiém
chinh xac)

Vi du: T09-002-3-4 1a Ma cong cu cua Lo cong cu 1 cua Ban quan ly di dan TDC thudc
du an xay dung thuy dién Tuyén Quang = Truong hop khong nhé chinh xac nguoi s dung
c6 thé nhap ma 1a “-4” hodc “002-3-4", ...

Buéc 4: Nhiap cac thong tin vé viéc Sta chira, bao dudng
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Thre hién stra chira CCDC  |REERS TSRO ER I AT

Thong tin cong cu, dung cu

Bon vi sl dung

M3 cong cu

Tén cong cu

Nhom cdng cu

36 luong

Théng tin stra chiva
56 quyét dinh

CAp quyét dinh

Mgay slra chifa *

S6 Irong sira chifa®
Gia tri stra chira®
Théng tin khach hang

S6 ching tirhoa don

(o (o o)

|Dcrn vinhap test 2

T08-002-91152

|Ouat treo tudng

|Cc":ng cu dung cu lau bén

Mgay guyét dinh

.

10/09/2014

I

(VNE)

D

2én ngay

| Chaon danh muc khach hang

H

Mgay chirng tirhéa don

- E e
Jien gial

(ot (s

e Luuy:
—  Cdc truong c6 dau (*) la bat budc phdi nhdp dir liéu
— Cdc truong ¢6 nén mau vang la cdc truong théng tin do Phan mém ty mdc dinh,
khong cho phép nguwoi s dung chinh sua.

= S0 quyét dinh: Nhap sé quyét dinh lién quan dén viéc sira chita, bao dudng coéng cu
dung cu

= Ngdy quyét dinh: Nhap ngiy, thang, nim lién quan dén viéc sira chita, bao dudng
cong cu dung cu theo dinh dang dd/mm/yyyy. Vi du 10/10/2012.

= Cip quyét dinh: Nhap cap quyét dinh lién quan t&i viéc sira chita, bao dudng cong
cu.

= Ngay sita chita®: (tr ngdy — dén ngay). Nhap thoi gian stra chita theo dinh dang
dd/mm/yyyy.

" S0 lwong stra chita*: Nhap s6 luong cong cu can stra chira;
» Gid tri swa chita: Nhap gié tri stra chira cong cu dung cu.

= Thong tin khach hang: Nguoi st dung sé chon mot trong cac danh sach khach hang
da tao ra trong Danh muc — Danh muc khac.
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=S4 chirng tir/héa don: Nhap sd chimg tir/hoa don lién quan dén viéc sta chira, bao
dudng cong cu dung cu.

= Ngay chitng tir/héa don: Nhap ngay thang ghi trén chimg tir, hoa don lién quan dén
vi€c sura chira, bao duong CCDC.

» Dién gidi: Nhap cac ghi cha thém lién quan td1 viéc sura chira, bao dudng.

@ Luu

Buwéc 5: Bam Luru dé luu lai thong tin stra chita, bao dudng (Hoic Bam DPéng

y D6 ) . , N ) - . . R . A . 5 ~
dé huy thong tin stra chira, bao dudng) = Man hinh hién thi thong tin stra chira
cong cu dung cu.

Danh sach cong cu * Thém mai

Stt Ma cong cu Tén céng cu Nhom céng cu [Ngay sir dung Bon vi sir dung
) Ban quan ly di dan TBC thudc dw :
1|T09-001-2-2 Ban Ban ghe 21/03/2013 an xay dwng thuy dién Tuyén EI/‘ '5
Quang
) Ban quan ly di dan TBC thudc dw <
2 | T09-002-3-20 Thiét bi van phaong May moc 24/02/2013 an xay dwng thuy dién Tuyén F_I/‘ '§

Quang

> Kich dip vao biéu tuong Sﬁ’a@? dé xem va stra lai thong tin bién dong sira chira
CCDC - chon Luu dé luu lai thong tin > Péng dé hoan thanh ké khai ding ky.

> Dé x06a thong tin stra chita, bao dudng CCDC: ngudi sir dung kich dap chudt vao
biéu tuong Xéa'% - Phin mém s& dua ra canh bao vé viée x6a bién dong stra chita CCDC
- chon Tiép tuc dé xac nhan thao tac x6a = Pdng dé hoan tat x6a cong cu dung cu ké khai
dang ky

> Bam nat Thém mé’t dé nhap bién dong stra chita, bao dudng khac cho
CCDC cua don vi.
IV CHO THUE CCDC

Chtrc nang cho thué cong cu dung cu duoc su dung dé don vi khai bao thong tin cho thué
cac CCDC thudc pham vi quan 1y ctia don vi.

Buwdc 1: Truy cap vao chic nang Cong cu dung cu - Cho thué CCDC trén thanh menu
ngang.

/ £ A M+ The 3 , A 1:A .
Buwoc 2: Bam Thém moi ctra sO hién thi nhu sau:
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Tra cipu cOng cu dung cu x

I G& m& hodc tén cdng cu d& tim kiém ‘[ Tim kiém ]
Stt| Ma cong cu Tén cong cu S0 lrong Nhom cdng €u Bo phén st dung
1 | T08-002-91152 | Quat freo tréng 5 | Cing cu dung cu 13u bén Khoa A
2 | T08-001-91150 | Ban ghé hdi trréng 10 | Ban ghé hdi trrémng Phong tai chinh ké toan

Phan mém hién thi danh sach toan bd cac CCDC d3 nhép vao trude d6 cia don vi

Truong hop cong cu cua don vi c6 sd luong 16n s& duoc chia theo timg phan trang trén
danh sach (10 tai san/1 trang). Bam vao s trang hién thi dudi cung danh sach dé xem thong
tin cong cu dung cu trén trang do.

2]
Buiée 3: Kich dp vao ma cong cu dung cu mudn cho thué.

o Luwu y: Sir dung chikc ndng tim kiém ciia Phan mém dé tim chinh xdc c¢éng cu dung

cu muon cho thué.
Nguwoi sir dung chi can nhdp vao 1 hodac mot vai chir 56 €6 trong Ma cong cu dung cu hodc
Tén cong cu dung cu = bam Tim kiém, Phan mém sé két xudt danh sach két qua céng cu
can tim kiém (nén nhdp 1-5 ky tw cudi trong Ma céng cu dung cu dé tim kiém chinh xdc)

Vi du: T09-002-3-4 1a Ma cong cu dung cu cua L6 cong cu dung cu 1 cua Ban quan ly di
dan TPC thudc dy an xay dung thuy dién Tuyén Quang = Truong hop khong nhd chinh
xac nguoi st dung co thé nhip ma la “-4” hoac “002-3-4”, ...

Buoc 4: Nhap thong tin cho thué cong cu dung cu
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Thuree hien cho thue CCDC

Thdng tin cong cu, dung cu

Bon vi siF dung

M3 cong cu

Tén cong cu

Nhém cong cu

56 lrong

Thong tin cho thué
56 guyét dinh

CAp quyét dinh
MNogay cho thué *
Théng tin khach hang
s hop déng

S6 Irong cho thué*

S6 tién thu dwoc

—E L a
Lien gial

e Luuy:

— Cdc truong ¢é ddu (*) la bat budc phai nhdp dir liéu

Cho thué cong cu

(ot )(som ]

|Dcrn vinhap test 2

T08-002-91152

|Ouat treo tudng

|C6ng cy dung cu lau bén

5

10/09/2014 Bén ngay |:|

| Chon danh muc khach hang

Ngay hop ddng

4

[omu ][cn Bieg ]

— Cac trwong co nén mau vang la cac truong thong tin do Phan mém ty mac dinh,

= 6 quyét dinh*: Nhap sd quyét dinh cho thué CCDC

khong cho phép nguwoi s dung chinh sua.

= Ngdy quyét dinh: Nhap ngay, thang, nim cho thué CCDC theo dinh dang

= Cdp quyét dinh: Nhap cip quyét dinh cho thué CCDC.

dd/mm/yyyy. Vi du 10/10/2012.

= Ngay cho thué*: (tir ngay — dén ngay). Nhap thoi gian cho thué theo dinh dang

dd/mm/yyyy. Vi du 23/01/2013

= Thoéng tin khach hang: Nguoi st dung chon danh sach khach hang da tao trong

Danh myc — Danh myc nha cung céip

S6 hop dong: Nhap sb hop ddng cho thué CCDC
Ngay hop dong: Nhap s6 ngay ghi trén hop dong.

S6 lwong cho thué: Nhap sb luong cong cu can cho thué

S6 tién thu dwoc: Ngudi sir dung nhép sb tién thu dugc tir cho thué CCDC
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o Luwu y: chi nhdp gid tri la SO vao 6 trong, khéng nhdp kém cdc dau cham (), ddu
phay (,)... Phan mém sé i déng phdn cdch gid tri hang nghin, triéu, ty.... Vi du: Sé tién thu
dwoc tur viéc cho thué CCDC la 3 triéu VND thi nhdp vao 6 tréng la 3000000.

= Dién giai: Nhap cc ghi cha thém lién quan t&i viée cho thué.
p L 2 . .
Buwoce 5: Bam Lu’u@ dé luu lai thong tin cong cu dung cu cho thué (Hoac chon

) Bé 2 . .2 . .
Dong dé huy thong tin) - Man hinh hién thi thong tin cho thué cong cu dung cu

Danh sach cong cu * Them mdi

Stt  Ma cong cu Tén céng cu Nhom céng cu |Ngay sir dung Bon vi sir dung
) Ban quan ly di dan TBC thudc dw >
1|T09-001-2-1 Ban Ban ghe 24/02/2013 an xay dwng thuy dién Tuyén Ej ‘j
Quang

> Kich dtp vao biéu tuong Sﬁ’a@ dé xem va stra lai thong tin cho thué CCDC >
chon Lwu dé luu lai thong tin > Pdng dé hoan tat ké khai dang ky.
> Dé x6a thong tin cho thué CCDC: ngudi st dung kich dup chudt vao biéu tuong
X6a ¥ > Phin mém sé& dua ra canh bao vé viéc x6a > chon Tiép tuc dé xac nhan thao tac
x0a > Pdng dé hoan tit x6a cong cu dung cu ké khai ding ky
> Bam nit Thém méi dé nhap thong tin cho thué CCDC khac ciia don
V1.
V KIEM KE CCDC
Chtrc nang kiém ké CCDC gitp don vi tao 1ap va in cac bién ban kiém ké CCDC thudc
pham vi quén 1y

Thuee hién kiém ké

a) Buwdc 1: Truy cip vao chiic ning Cong cu dung cu = Kiém ké CCDC = Thuc hién
kiém ké trén thanh menu ngang.

v e A |+ The 3 ) 24 -2 .
b) Bwéc 2: Bam Thém mdai ctra sO hién thi nhu sau:
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LN | Kiém ké cong cu

(o (o o]

Théng tin kigém ké
Bon vi siF dung® |TDEI.881 ||E)o°n vi nhap test 2 |
Mody kiém k&* 10/09/2014

B4 phan kiém ké | Chon b phan sir dung v

Héi dong kiém ké

Thanh vién hoi dong + Them mii

Stt Ho tén hirc vu Pai dién i tri Quan tri

+ Thém maf

Stt Ma cong cu Tén cong cu Solwong  Don gia Tinh trang Quan tri

1 | T08-001-91150 Ban ghé hi trréng 10 100.000|| Pang sir dun v | E.3
2 | T08-002-91152 Quat treo twdng 5 5.000.000 E.J

Chi tiét cong cu phét hién thira

Danh sach cong cu + Them mi
Stt Nhom cdng cu &n cong cu sS4 lrong Do gid inh trang Quan tri
Ky nhan

Mgurdri 13p bidu

Pai dién bd phan st dung

K& toan

| |
| |
Hanh chinh - Quan tri | |
| |
| |

Trurdng ban kiém ké

(@ |[ o oong |

> Théng tin kiém ké

»Pon vi sir dung*: Phin mém mic dinh hién thi tén don vi ngudoi str dung dang chon
kiém ké CCDC

S bién ban*: Phan mém s& tu dong sinh s6 bién ban.

= Ngay kiém ké*: Nguoi sit dung nhap vao ngay, thang, nim kiém ké CCDC theo dinh
dang dd/mm/yyyy. Vi du 31/12/2017

= Bé phdn kiém ké: Nguoi stir dung chon 1 bd phan sir dung, phong, ban can kiém ké.
Néu khong chon thi s€ méc dinh 1a toan bo cong cu cia don vi

> Hoi dong kiém ké
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Chon Thém moi dé thém moi mot thanh vién hdi dong kiém ké.
Man hinh sau day s& hién thi:

Thém thanh vién hdi dong ®

Nhifng treeéng co ddu * 1a treedmg bat budc phai nhap.

Ho va tén * | |

Chire vy * | |

Sai dién * | |

W tri | Trurdmg ban v |

[«cépnhat ][BHDynﬁ ]

= Hp va tén*: Nhip ho tén cta thanh vién hoi dong.

= Chikc vu*: Nhap chirc vu cho thanh vién hoi dong.

»  Dai di¢n: Nhap dai dién cho thanh vién hdi déng

= Vjtri: Nguoi st dung chon mot trong cac vi tri mic dinh sin trong phan mém
— Trudng ban
- Uy vién

Z n . | # Capnhat FEUPR " . , \ cn A X o e
e Bam Cdp nhit de thém thong tin cia thanh vién hoi dong (hodc bam

Huy bo dé hay thong tin vira nhap) > Man hinh hién thi danh sach thanh vién
hoi dong

Thanh vién héi dong + Thém mdi

Stt Ho tén Chire vu Dai dién Vi tri Quan tri

1 | Nguyén Van A Giam Béc Céngty B Uy vién ENE ’

e Kich dup vao biéu tuong Sﬁ:a@ dé xem va sira lai thong tin thanh vién hoi dong vira
thém = chon Luru dé luu lai thong tin > Péng dé két thuc thao tac sira thong tin thanh vién
hoi dong

e Pé x0a thong tin thanh vién hoi dong: ngudi sir dung kich dup chudt vao biéu tuong
Xéa'? - Phan mém s& dua ra canh bao vé viéc x6a thong tin thanh vién hoi dong = chon
Tiép tuc dé xac nhan thao tic x6a > Péng dé két thiic thao tac xoa thong tin thanh vién hoi
dong.

e Bam nut Thém mom dé nhap thanh vién hoi dong khac

> Chi tiét cong cu kiém ké

Chon Thém moi dé thém mo1 mot tai san. Form thém maéi xuat hién:
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Thém, stra tai san

NhiFng triedng c6 dau * la triedng bat budc phai nhap.

Mataisan® | |

Téntaisan* |

S6 lvong ’1 ’

Pon gia (VND}
| |

Tinhtrang | Chon finh trang [=]

P& nghix¥1j | Chon hinh thirc xt 1f v

Ghi chu

« CApnhat || © Hily b6 ]

VA

= MG tai sdn*: G& 1 phan ma hodc tén tai san, Phan mém sé& ty dong tim kiém va hién
thi nhiing tai san phu hop, st dung chudt hoac miii tén Ién xuéng dé chon tai san
can thém.

»  Tén tai san*: Phan mém s& tu dong hién thi khi nguoi st dung chon Ma tai san.

= S0 lwpng: Phan mém s& mic dinh 1a 1.

»  Don gida: Nguoi st dung nhap vao don gia cua cong cu (Pon vi: VND)

Luweu y: chi nhdp gia tri la SO vio 6 trong, khéng nhdp kém cdc dau cham (), dau
phdy (,)... Phan mém sé tw dong phdn cdch gia tri hang nghin, triéu, ty....Vi du: don
gid ciia tai san la 9 triéu thi nguoi sir dung nhdp vao 6 tréng la 9000000.

» Tinh trang: Nguoi st dung s€ chon 1 trong céc tinh trang sau:
—  DPang su dung
=  Chua su dung
- Dad thanh ly
- Choxuly
= Pé nghj xir Iy: Ngudi str dung s& chon 1 trong cac dé nghi sau:
— Sua chita lon
—  Ndng cdp
- Danh gia lai
—  Diéu chuyén
—  Giam khac
= Ghi chd: Ghi nhiing ghi cht khac cho cong cu

Chon Cdp nhat de¢ thém tai san (hoac chon Hiy bo de huy

thong tin vira nhap) = Man hinh hién thi tai san vira nhap:

Trang 122/173



' Danh sach céngcu * Thém mai

|Stt :r.'lé cong cu }‘Tén cong cu bom gia ;Tmh trang ;'Quén tri
1 | T09-001-2-1 | Ban 10.000.000| S
|2 |T09-001-2-2 ' Ban 10.000.000 EE. S
'3 | T09-001-2-3 'Ban ' 10.000.0005 E] [} |
4 ?T09-001~2-4 'Ban I 10.000.000? E '
5 | T09-001-2-5 ' Ban | 10.000.000 E] @ 1
'6 | T09-001-2-6 «Bén | 10.000.0063 2 i
7 | T09-0012-7 'Ban ' 10.000.000} B |
'z | [ S

e Kich dup vao biéu tugng Siral® d& xem va stra lai thong tin tai san vira nhap > chon
Luu ¢ luu lai thong tin > Péng dé két thuc thao tac stra thong tin tai san vira ké khai

o Dé xoba tai san: nguoi st dung kich dap chudt vao biéu tuong Xéa'z - Phin mém sé&
dua ra canh béo vé viéc xoa tai san > chon Tiép tuc dé xac nhén thao tic x6a > Pdng dé
két thuc thao tac x6a thong tin tai san vira ké khai

e Bam nut Thém mm de nhap tai san khac cho don vi

> Chi tiét céng cu phdt hién thira

Chon Thém moi deé thém madi1 mot chi ti€t phat hién tai san thira. Cra s6
thém méi xudt hién:

Thém, sira cong cu dung cu ®

NhiFng trwedrng c6 ddu * 1a tredng bat budc phai nhap.

Téncongeou™ | |

Mhom céng cu* | Ban ghé nhdi trieding L
56 lrong | 1 |

Don gia | )

Tinh trang | Chon tinh trang v

Ghi chu

[«capnhat ][EHD-;DE: ]

|
s Tén Cong cu*: Nguoi st dung nhdp tén cong cu dung cu phat hi¢n thura.

* Nhém céong cu*: Chon nhom cong cu dung cu phi hop da duoc mic dinh san trong
phan mém.
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= 6 lwong: Nhap s6 luong cong cu
»  Don gia: Nguoi st dung nhap vao don gia cia cong cu dung cu (Pon vi: VND)

e Luu . chi nhdp gid tri la SO vao 6 trong, khéng nhdp kém cdc dau cham (),
ddu phdy (,)... Phan mém sé tw dong phdn cdach gia tri hang nghin, triéu, ty....Vi du:
nguyén gid ciia cong cu la 100 triéu thi nguoi sir dung nhdp vao 6 trong la 100000000.

» Tinh trang: Nguoi su dung chon 1 trong céc tinh trang:
— DPang su dung
= Chua sw dung
—  DBa thanh Iy
- Choxuly

e Ghi chl: Ghi cac ghi chi khac cho cong cu dung cu phat hién thira.

Cép nha . Hiv b
Chon Cdp nhdt dé thém cong cu dung cu (hoac chon Huy bo @

dé hity thong tin vira nhap) = Man hinh hién thi cong cu dung cu vira nhap:

Danh o + Thém mdi

|Stt Nhom cong cu Tén cong cu S6 lrong ‘Do gia Tinh trang Quan tri
1 | May mdc Céng cu A 1 20.000.000 Sj:g St B

e Kich dup vao biéu tuong Sﬁ’a@ dé xem va sira lai thong tin cong cu dung cu vira
nhap = chon Luwu dé luu lai thong tin = Péng dé két thic thao tac sira thong tin cong cu
dung cu.

e Dé xba cong cu dung cu: nguoi st dung kich dip chudt vao biéu tuong X6aH >
Phan mém s& dua ra canh bao xoa cong cu dung cu = chon 7. iép tuc dé xac nhan thao tac
x0a = Pdng dé két thuc thao tac xoa thong tin céng cu dung cu

e BAm nut Thém mdi dé nhdp cong cu dung cu phat hién thira khac cho don
vi

O Luu

¢) Buwdc 3: Bam Luu dé hoan tat 1 bién ban kiém ké cong cu dung cu cho don

. < DA ‘ b B6 1o 1A 12 1:A A s A Ay 1A A
vi (hoac Bam Ddng B qé hiy bién ban ki€m ké vira nhap) = xuat hién thong

bao “Tao mai bién ban thanh cong” - Péng

Danh + Thém mai

Stt SO bién ban Ngay lap Pon vi str dung Quan tri

1 0001 24/01/2013 ‘gzr;;];an Iy di dan TEC thudc duw an xay dung thuy dién Tuyén @J @ g

e Kich dup vao biéu tuong Sﬁ’a[;ﬁw dé xem va sira lai bién ban kiém ké vira tao = chon
Luu @ luu lai thong tin > Péng dé két thuc thao tac stra bién ban kiém ké
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e Pé x6a bién ban kiém ké: ngudi sir dung kich dp chudt vao biéu tugng X6a# >
Phan mém s& dua ra canh bao vé viéc x6a bién ban > chon T iép tuc dé x4c nhén thao tac
x0a > Pdng dé két thuc tao thac xoa bién ban kiém ké

e Bam nit Thém mm dé nhap bién ban khéac cho don vi
VI LUAN CHUYEN CCDC

Chtrc ning luan chuyén CCDC sir dung dé ké khai cac thong tin bién dong ludn chuyén
CCDC noi bo tai don vi.
Cac budc thuc hién:
Buéc 1. Truy cap vao chtc ning Cong cu dung cu = Ludn chuyén CCDC trén thanh
menu ngang.

’ J4 A |+ The 3 5 [ .
Bwoc 2. Bam Thém mdoi ctra sO hién thi nhu sau:

Tra cipu cong cu dung cu x

I G& m3 hodc tén cong cu dé tim kiém | H Tim kiém ]
Stt| Ma cong cu Tén cong cu S0 lwreng Nhom cdng Cu B phén st dung
1 | TO8-002-91152 | Quat freo twrémng 5 | Céng cu dung cu 13u bén Khoa A
2 | T0B-001-91150 | Ban ghé hdi tredng 10 | Ban ghé hai trrdmg Phang tai chinh ké toan

Phan mém hién thi danh sach toan bo cac CCDC da nhép vao trude dé cia don vi

Truong hop cong cu ctia don vi ¢ s6 luong 16n s& duoc chia theo timg phan trang
trén danh sach (10 tai san/1 trang). Bam vao sb trang hién thi dudi cing danh sach dé xem
thong tin cong cu dung cu trén trang do.

6]
Buwoe 3. Kich dup vao ma, tén cong cu dung cu mudn luan chuyén noi bg.
o Luwuy: St dung chirc nang tim kiem cua Phan mém dé tim chinh xac cong cu dung cu
muon diéu chuyén.

Nguoi sw dung chi can nhdp vao 1 hodc mot vai chir 56 ¢6 trong Ma cong cu dung cu
hodc Tén cong cu dung cu = bam Tim kiém, Phan mém sé két xudt danh sach két qua cong
cu dung cu can tim kiém (Nén nhap 1-5 ky tu cuoi trong Ma cong cu dung cu dé tim kiém
chinh x&c)

Vi du: T09-002-3-4 1a Ma cong cu dung cu cuia L6 cong cu dung cu 1 ciia Ban quan ly di
dan TPC thudc dy an xay dung thuy dién Tuyén Quang = Trudong hop khong nhd chinh
xac nguodi st dung co thé nhdp ma la “-4” hoac “002-3-4”, ...

Buéc 4. Nhap thong tin cho tai san can luan chuyén
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(@i ] o o

Théng tin cong cy

Born vi str dung |Trungté|mYTé huyén Yén Ding |
Ma cong cu T08-CCDC-246401 |
Tén cong cu |F’h|'n::h vAC xin kém nhiét ké |
Nham cong cu |C6ng cu Dung cu |
56 luong [1 |
Bd phin s dung |TYT x8 Yén Lw |

Théng tin luan chuyén

I Nady quyé ainh I
Mgay ludn chuyén® 30/01/2015

Bé phéan tiép nhdn* | Chon bd phan st dung v |
S4 Ieong ludn chuyén®
Dién giai

P

| @ || oong |

Luu y: Cdc trwong c6 dau (*) la bdt budc phai nhép théng tin.

Cdc trieong c6 nén mau vang la cdc truong théng tin do Phan mém tir
mac dinh, khong cho phép nguoi sur dung chinh sua.

S0 quyét dinh: Nhap sé quyét dinh vé viéc luan chuyén cong cu.

Ngay quyét dinh: Nhap ngay, thang, nim quyét dinh luan chuyén cong cu theo dinh
dang dd/mm/yyyy. Vi du: 30/01/2015

Ngay diéu chuyén: Nhap ngay, thang, nim thyuc hién viéc diéu chuyén cong cu theo
dinh dang dd/mm/yyyy. Vi du 30/01/2015

B¢ phin tiép nhdn*: Nhéan Tim bd phan tiép nhén, dé lua chon bd phan nhan CCDC.
S6 lwong Uan chuyén: G6 sb lugng cong cu can luan chuyén

Dién gidi: Nhap ghi chu cho viéc luan chuyén CCDC

. Luu 2 . . A A A =
Bwoc 5. Bam Luu dé luu lai thong tin luan chuyén cong cu dung cu (Hoac

. O Bong 1o s A o A N .2 . , A
chon Pong dé huy cac thong tin vira nhap) = man hinh hién thi danh sach cong

cu dung cu
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VII GIAM CCDC

Chtrc ning Giam CCDC sir dung dé ké khai cac thong tin bién dong giam toan bd
cong cu dung cu bao gdom:

= Diéu chuyén (diéu chuyén tai san gitra cac don vi trong cling tinh).

= Diéu chuyén ngoai hé théng (diéu chuyén tai san cho cac don vi khac ngoai tinh).
= Lap gidy bdo hong, mat

= Giam khac (Thanh 1y, Tiéu huy, Ban, Chuyén nhuong, Giam khac)

1. Diéu chuyén
a) Bwéc 1: Truy cip vao chirc ning Cong cu dung cu = Giam CCDC = Diéu chuyén
trén thanh menu ngang.

r e n | * The 3 ) 2 1A .
b) Budc 2: Bam Thém mdoi ctra sO hién thi nhu sau:

Tra ciru cong cu dung cu *

I G& m& hodc tén cdng cu d& tim kiém | H Tim kiém ]
Stt| Ma cong cu Tén cong cu S0 Irong Nhom cdng €u Bo phén st dung
1 | T08-002-91152 | Quat freo tréng 5 | Cing cu dung cu 13u bén Khoa A
2 | TOB-D01-91150 | Ban ghé hdi trrérng 10 | Ban ghé hdi trrérng Phéng tai chinh ké toan

Phan mém hién thi danh sach toan bd cac CCDC da nhap vao trudc d6 cia don vi

Truong hop cong cu ciia don vi ¢ s6 lugng 16n s& duogc chia theo ting phan trang
trén danh sach (10 tai san/1 trang). Bam vao sb trang hién thi dudi cing danh sach dé xem
thong tin cong cu dung cu trén trang do.

2]

C) Budoc 3: Kich dap vao ma cong cu dung cu muon dicu chuyén.

o Luwu y: St dung churc nang tim kiem cua Phan mém dé tim chinh xdc cong cu dung cu
muon diéu chuyén.

Nguwoi sw dung chi can nhap vao 1 hodc mot vai chir 56 ¢6 trong Ma cong cu dung cu
hodc Tén cong cu dung cu = bam Tim kiém, Phan mém sé két xudt danh sach két qua cong
cu dung cu can tim kiém (Nén nhap 1-5 ky tu cuoi trong Ma cong cu dung cu dé tim kiém
chinh xac)

Vi du: T09-002-3-4 la Ma cong cu dung cu ctia L6 cong cu dung cu 1 cua Ban quan ly di
dan TDC thudc du an xay dung thuy dién Tuyén Quang > Truong hop khong nhd chinh
xac nguoi st dung co thé nhdp ma la “-4” hoac “002-3-4”, ...

d) Bwéc 4: Nhap thong tin cho tai san cin diéu chuyén
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LG T Lk kLBl Pigu chuyén ndi bé cong cu

(ot )(sm ]

Thang tin cong cu

Bon vi siF dung |Dcrn vinhap test 2 |
Tén cong cu |Ouat treo tuérng |
Nhom céng cu |Cc“:ng cu dung cu lau bén |
56 Iuong |

Théng tin diéu chuyén

S quyét dinh

i

Nody digu chuyén® 10/09/2014

|Tim dorn vi

Bon vi nhan diéu chuyén®

56 lvong didu chuyén®

I

Nogay chifng tir/hoa don |:|

e

s6 chirng tirhoa don

Dién giai

[ @ Luu |[ o 2ong |

o lLuuy: Cdc truong c6 dau (*) la bdt budc phdi nhdp thong tin.

Cdc trwong c6 nén mau vang la cac truong théng tin do Phan mém tu
mac dinh, khong cho phép nguoi sur dung chinh sua.

= 6 quyét dinh: nhap s6 quyét dinh vé viéc diéu chuyén cong cu

= Ngay quyét dinh: Nhap ngdy, thang, nam quyét dinh diéu chuyén cong cu theo dinh
dang dd/mm/yyyy. Vi du: 20/11/2010

= Ngay diéu chuyén: Nhap ngay, thang, ndm thuc hién viéc diéu chuyén cong cu theo
dinh dang dd/mm/yyyy. Vi du 12/03/2012

= Pon vi nhin diéu chuyén*: Nhin Tim don vi, dé lwa chon don vi nhan diéu chuyén.

= S6 lwong diéu chuyén: Go s6 luong cong cu can diéu chuyén

= Sé chirng ti/héa don: Nhap sb chung tir, héa don lién quan dén viéc diéu chuyén
cong cu dung cu.

» Ngay chirng ti/hoa don: Nhap ngay, thang, nam ghi trén ching tir/hoa don lién quan
dén viéc diéu chuyén cong cu dung cu. Pinh dang dd/mm/yyyy. Vi du: 02/05/2013

= Dién gidi: Nhap ghi chu cho viéc diéu chuyén CCDC

14 L A 2 \ o
e) Budc 5. Bam Luu @ deé luu lai thong tin di€u chuyén cong cu dung cu (Hoac

¢ Bon , . .2 .
chon Pong dé huy cac thong tin vira nhdap) = man hinh hién thi danh sach cong
cu dung cu
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Danh sach cong cu * Them madi

|Stt  Macong cu Tén cong cu Nhém cong cu |Ngay st dung) Do vi str dung
| Ban quan Iy di dan TEC thudc
1| T09-001-2-1 Ban Ban ghé 24/02/2013 | du an xay dung thuj dién Tuyén | [ 2
Quang

> Kich dup vao biéu tuong Sli’a[% dé xem va sira lai bién dong diéu chuyén CCDC

vira nhiap = chon Luwu dé luu lai thong tin > Pdng dé két thic thao tac sira bién dong

diéu chuyén.

> Dé x6a bién dong diéu chuyén CCDC: ngudi sir dung kich dap chudt vao biéu

tuong Xba x> Phan mém s& dua ra canh bao vé viéc x6a > chon Tiép tuc dé xac nhan
thao tac x6a > Péng dé két thiic thao tac xda bién dong diéu chuyén.

> Bam ntt Thém mdi dé nhap bién dong diéu chuyén CCDC khac cho
don vi

2. Piéu chuyén ngoai h¢ thong

a) Bwérc 1: Truy cap vao chirc nang Cong cu dung cu = Giim cong cu dung cu >

Diéu chuyén ngoai hé théng trén thanh menu ngang.

. e A M The 3 ) 2 4R .
b) Bwéc 2: Bam Thém m ctra sO hién thi nhu sau:

Tra ciru cong cu dung cu ®

I G& m& hodc tén cdng cu d& tim kiém ‘[ Tim kiém ]
Stt| Ma cong cu Tén cong cu S0 Irong Nhom cdng €u Bo phén st dung
1 | T08-002-91152 | Quat freo tréng 5 | Cing cu dung cu 13u bén Khoa A
2 | T08-001-91150 | Ban ghé hdi trréng 10 | Ban ghé hdi trrémng Phong tai chinh ké toan

Phan mém hién thi danh sach toan bo cac CCDC da nhap vao trudc do cua don vi

Truong hop cong cu dung cu cua don vi c6 s6 lugng 16n s& duoc chia theo ting phan
trang trén danh sach (10 tai san/1 trang). Bam vao sd trang hién thi dudi cting danh sach

dé xem thong tin cong cu dung cu trén trang do.
2]

¢) Buwde 3: Kich dip vao ma cong cu dung cu mudn diéu chuyén.

Luwu y: Sur dung chirc nang tim kiéem cua Phan mém dé tim chinh xac cong cu dung cu

muon diéu chuyén.

Nguwoi s dung chi can nhdap vao 1 hoac mot vai chit so6 co trong Ma cong cu dung cu
hodc Tén cong cu dung cu = bam Tim kiem, Phan méem sé két xuat danh sdch ket quad

cong cu dung cu can tim kiem

(Nén nhdp 1-5 ky tir cudi trong Md cong cu dung cu dé tim kiém chinh xdc)
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Vi du: T09-002-3-4 la Mda cong cu dung cu cua Lo cong cu dung cu I cua Ban quan ly
di dian TDC thuoc dy dan xdy dung thuy dién Tuyén Quang = Truong hop khong nho
chinh xdc ngueoi sir dung cé thé nhdp ma la “-4” hodc “002-3-4", ...

d) Buwdc 4: Nhap thong tin cho cong cu dung cu can diéu chuyén

L G 0 Rk Ul| Diéu chuyén ngoai cong cu

| @t ][ o oong |

Thong tin cong cu

Bon vi siF dung |E]o=n vinhdp test 2 |

Ma cong cu TD8-002-91152

Tén cdng cu |OL|at treo tudng |

Nhom cdng cu |Cc“:ng cu dung cu lau bén |
i

S0 Iuwgng |

Théng tin didu chuyén

1

S6 guyét dinh
Ngay diéu chuyén® 12/00/2014
S6 Iuong didu chuyén® _

S6 chirng tirhoa don

I

MNogay chiing tirihoa don |:|

A

H

Dién gidi

(o (s om ]

Luuy: Cdc triong c6 dau (*) la bdt budc phdi nhdp thong tin.

CAac truong c6 nén mau vang la cdc triong thoéng tin do Phan mém tw mdc
dinh, khong cho phép nguoi sw dung chinh sia.

= S6 quyét dinh: nhap sb quyét dinh vé viéc diéu chuyén cong cu dung cu

=  Ngay quyét dinh: Nhap ngay, thang, naim quyét dinh diéu chuyén cong cu dung cu
theo dinh dang dd/mm/yyyy. Vi du: 20/11/2010

= Ngay diéu chuyén: Nhap ngdy, thang, nim thuc hién diéu chuyén cong cu dung cu
theo dinh dang dd/mm/yyyy. Vi du 12/03/2012

= S6 lwong diéu chuyén: Go sb lugng cong cu can diéu chuyén.

=S4 chitng tir/héa don: Nhap sé chung tir, héa don lién quan dén diéu chuyén cong cu
dung cu.

»  Ngay chirng tu/héa don: Nhap ngay, thang, nam ghi trén chung ti/hoa don lién quan
dén diéu chuyén cong cu dung cu. Pinh dang dd/mm/yyyy. Vi du: 02/05/2013

= Dién gidi: Nhap ghi cha cho viéc diéu chuyén CCDC
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Lw . \ .
e) Bwdéc 5: Chon Luu dé luu lai thong tin di€éu chuyén cong cu dung cu

) Bon . )
(Hodc chon Dong dé huy cac thong tin vira nhap) = man hinh hién thi

danh sach cong cu dung cu

" Danh sach cong cu * Thém mdi

Stt Macongcu | Tén cong cu | Nhém cong cu |Ngay st dung! Pon vi strdung ‘ “
{ Ban quan Iy di dan TEC thudc
1| T09-001-2-1 Ban Ban ghé 24/02/2013 | du an xay dung thuy dién Tuyén @
Quang

Kich dup vao biéu tuong Szi’a@ dé xem va stra lai bién dong diéu chuyén CCDC vira
nhap > chon Luu dé luu lai thong tin > Péng dé két thuc thao tac sira bién dong diéu
chuyén

Pé xoa bién dong diéu chuyén CCDC: ngudi st dung kich dup chudt vao biéu tugng
X6a % > Phin mém sé& dua ra canh béo vé viéc x6a = chon Tiép tuc dé xac nhéan thao
tac x6a > Péng dé két thuc thao tac x6a bién dong diéu chuyén

Bim nut Thém mo"z dé nhap bién dong diéu chuyén CCDC khac cho don vi

3. Lap gidy bao hong, mat

a) Buwde 1: Truy cdp vao chic ning Cong cu dung cu = Giam CCDC = Lip gidy

bdo héng, mdt trén thanh menu ngang.

4 A A J & + e g o A « R .
b) Buwdc 2: Bam Thém moi ctra sO hién thi nhu sau:

@l Lap phiéu bao hong |

| @ || o o6ng |

Thong tin ké hoach

Pon vi st dung* T09003001
S6 phiéu* 0001
Noay 13p* 21/03/2013
Dién gidi
4

Chi tiét cong cu

Danh sach ﬁg cir * Thém mai

IStt M cong cu h‘én cong cu Ly do hong Quan tri

(ot ) (oo

= DPon vi sir dung*: Phan mém hién thi tén don vi ngudi sir dung dang chon nhap dir
liéu.
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= S$6 phiéu*: Phin mém sé& ty dong sinh s phiéu.

=  Ngay ldp*: Nhip ngay, thang, nim lap phiéu bao hong theo dinh dang dd/mm/yyyy.
Vidu 01/02/2012

= Dién gidi: Nhap ghi chii cho viéc 1ap phiéu bao hong, mat.

= Chi tiét cong cu

A . e g A A A
Chon Thém moi dé thém cong cu dung cu

Thém, sira cong cu ®

NhiFng trérng c6 dau * 1a treéng bat budc phai nhip.

M3 cdng cu * |T|"n Kiém

Téncéngey ®

S lrong® |1 |

Ly do hang

Ghi cha

« Cap nhit ][B Hiy bd ]

2,

— M céng cu*: Click Tim kiém dé tim cong cu can lap phiéu bao hong, mat

Tra cipu cong cu dung cu x

I G& m3 hodc t&n cong cu dé tim kiém | ‘[ Tim kiém ]
Stt| Ma cong cu Tén cong cu S0 lwrong Nhom cdng €u B phén sir dung
1 | TOB-002-91152 | Quat freo tirérng 5 | Cong cu dung cu lau bén Khoa A
2 | TOB-D01-91150 | Ban ghé hdi trréng 10 | Ban ghé hdi trréng Phang tai chinh ké toan

Phan mém hién thi danh sach toan bo cac CCDC da nhap vao trudc do cua don vi

Truong hop cong cu dung cu ctua don vi ¢ sb lugng 16n s€ dugc chia theo tirng phan
trang trén danh sach (10 tai san/l trang). BAm vao s trang hién thi dudi cing danh
sach dé xem thong tin cong cu dung cu trén trang do.

[4J(s](e)
Kich dap vao ma cong cu dung cu mudn lap phiéu bao hong, mat.

Luwu y: Su dung chirc nang tim kiem cua Phan mém dé tim chinh xac cong cu dung cu
muon lap phiéu bao hong, mat.

Nguoi s dung chi can nhdp vao 1 hodc mot vai chir so co trong Ma cong cu dung cu
hodc Tén cong cu dung cu 2 bam Tim kiém, Phan mém sé ket xuat danh sach két qua
cong cu dung cu can tim kiem
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(Nén nhdp 1-5 ky ti cudi trong Md cong cu dung cu dé tim kiém chinh xdc)

Vi du: T09-002-3-4 la Ma cong cu dung cu cua Lo cong cu dung cu 1 cua Ban quan ly
di dan TDC thudc dw an xdy dung thuy dién Tuyén Quang 2 Truong hop khong nho

Nows

chinh xdc nguoi sir dung c6 thé nhdp ma la “-4” hodc “002-3-4”, ...

— Tén cong cu: Phan mém sé& tu dong hién thi khi ngudi sir dung chon ma
cong cu dung cu.

~ 86 lwgng: G& sb lugng cong cu can 1ap gidy bao hong mat.

— Ly do hong: Nguoi st dung nhap vao ly do hong ctia cong cu dung cu

— Ghi chl: Nhép ghi chu cho viéc 1ap phiéu bao hong, mat.

,. ~ Cap nha 2 1A A . A . X . ) £ <
—>Chon Cdp nhdt @ dé thém thong tin vé phiéu bdo héng, mat (hodc

chon Hiiy b dé hay thong tin vira nhap) = man hinh hién thi chi tiét
cong cu dung cu

Danh sach cong cu * Them mal
Stt Ma céng cu Tén céng cu Ly do hong Quan tri
1 T09-002-3-20 Thiét bi van phdng chay @ '_-5

Kich dtp vao biéu tuong Sti’a['% dé xem va stra lai CCDC vira chon vao danh sach 1ap
phiéu bao hong, mat = chon Luwu dé luu lai thong tin > Péng dé két thic thao tac sia
phiéu bao hong, mat.

Pé x6a CCDC khoi danh séch: nguoi sir dung kich dip chudt vao bidu tugng Xéa # >
Phan mém sé& dua ra canh bao vé viéc x6a > chon 7 iép tuc dé xac nhan thao tac x6a =
Dong dé két thuc thao tac x6a phiéu bao hong, mat

Bam nat Thém mo”t dé thém cong cu dung cu khac can 1ap phiéu bao hong,
mat.

4. Giam khac

a) Buwéc 1: Truy cap vao chic nang Cong cu dung cu =2 Giam CCDC 2 Gidim khdc

trén thanh menu ngang.

’ X A i+ The ‘ , 2 1:R .
b) Bwdc 2: Bam Thém méi cura sO hién thi nhu sau:

Tra ciru cong cu dung cu *

I G& m& hodc tén cong cu d& tim kiém | H Tim kiém ]
Stt,  Ma cdng cu Tén cong cu S0 Irong Nhdm cdng Bu B phén st dung
1 | T08-002-91152 | Quat freo tréng 5 | Cing cu dung cu 13u bén Khoa A
2 | T08-001-91150 | Ban ghé hdi trréng 10 | Ban ghé hdi trrémng Phong tai chinh ké toan

Phan mém hién thi danh sach toan bo cac CCDC d3 nhép vao trude d6 cua don vi
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Truong hop cong cu dung cu cua don vi cod sb lugng 16n s€ dugc chia theo tirng phan
trang trén danh sach (10 tai san/1 trang). Bam vao sd trang hién thi dudi cing danh sach
dé xem thong tin cong cu dung cu trén trang do.

e]

¢) Buwdc 3: Kich dap vao mi céng cu dung cu mudn khai bao giam.
Luu y: Str dung chirc ndng tim kiém ciia Phan mém dé tim chinh xdc c¢ong cu dung cu
muon khai bdo giam
Nguoi su dung chi can nhdp vao 1 hodac mot vai chir $6 ¢6 trong Ma cong cu dung cu
hodc Tén cong cu dung cu > bam Tim kiém, Phan mém sé két xudt danh sdch két qua
cong cu dung cu can tim kiém
(Nén nhdp 1-5 ky ti cudi trong Ma cong cu dung cu dé tim kiém chinh xdc)
Vi du: T09-002-3-4 la Ma cong cu dung cu cua Lo cong cu dung cu 1 cua Ban quan ly
di dan TDC thuéc dy an xdy dung thuy dién Tuyén Quang 2 Truong hop khong nho
chinh xdc nguoi sir dung c6 thé nhdp ma la “-4” hodc “002-3-4”, ...

d) Buwdc 4: Nhap thong tin cho cong cu dung cu can khai bao giam

Theo doi giam cong cu Giam cong cu

[ @ Luu |[ @ pong |

Thang tin cdng cu

|Dcrn vi nhap test 2 |

Ma cdng cu T08-002-91152

Tén cdng cu |Quat treo tudrng |

Bon vi siF dung

Nhom céng cu |Cc'mg cu dung cu lau bén |

56 lwong

Thong tin giam

S6 guyét dinh
Moay giam*

Ly do giam*

s lweng giam®

s6 chirng tirhoa don

-
Lhen giai

I

10/05/2014

Ngay quyét dinh

| Chon hinh thirc giam

I

H

Nogay chirng tirfhoa don

(o (s )

Luuy. Cdc truong c6 ddu (*) la bdt budc phdi nhdp théng tin.

Cdc trwong c6 nén mau vang la cdc truong thong tin do Phan mém tir
mdc dinh, khong cho phép nguoi s dung chinh sua.
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= S0 quyét dinh: Nhap sé quyét dinh vé viéc giam cong cu dung cu.
= Ngay quyét dinh: Nhap ngdy, thang, nim quyét dinh viéc giam cong cu dung cu.
Dinh danh dd/mm/yyyy. Vi du 10/10/2013
= Ly do gidm™*: Nguoi sit dung chon 1 trong cac 1y do dd duoc mic dinh san trong
Phan mém
- Béan
- Tiéu huy
— Thanhly
—  Hinh thirc khdc
= S0 lwong giam: Nhap sb luong cong cu can giam
= S6 chirng tir/héa don: Nhap s6 chiung tir/hda don lién quan dén viéc giam cong cu
dung cu
= Ngay chitng tic/héa don: Nhap ngay, thang, nim lién quan dén viéc giam cong cu
dung cu. Pinh dang dd/mm/yyyy. Vi du: 08/05/2013
» Dién gidai: Nhap ghi chu cho viéc gidm cong cu dung cu.

14 L 2 . ” A .y - A
e) Bwodc 5: Bam Luu @ dé luu thong tin ciia cong cu dung cu giam (hoac Bam

y Po 5 . re o1 e A
Bo’ng dé huy nhitng thong tin vira nhap) = Co thong bao “Tao maoi bién
dong thanh cong” > Dong

Danh sach cong cu + Them mai

Stt  Ma céng cu Tén coéng cu Nhom cong cu |Ngay sir dung Bon vi sir dung
) Ban quan ly di dan TDC thudc dw
1/T09-001-2-2 Ban Ban ghe 02/03/2013 | 4n xay dwng thuy dién Tuyén @ ‘}
Quang
) Ban quan ly di dan TEC thudc dw :
2 | T09-001-2-1 Ban Ban ghe 24/02/2013 | an xay dwng thuy dién Tuyén @ ‘f
Quang

Kich dup vao biéu tugng Sﬁ’a@ dé xem va sira lai thong tin giam CCDC - chon
Luu @ luu lai thong tin > Péng dé két thuc thao tic giam cong cu dung cu.

Pé xoa bién dong giam CCDC: ngudi st dung kich dip chudt vao biéu tuong X6a 2
- Phian mém s& dua ra canh bio vé viéc x6a > chon Tiép tuc dé xac nhan thao tac
x6a > Pong dé két thuc thao tac xoa bién dong giam cong cu dung cu

A /. Py 7, e g A A A r A . ’ .o
Bam nut Thém mo‘t deé nhap cong cu dung cu khac can khai bao giam.
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C. NHOM CHUC NANG TRA CUU

= Nhém chie ning Tra ciu gilp ngudi sit dung tim kiém nhanh chéng va chinh xéac
nhitg TSCP da nhap vao phan mém

| TRA CUUDON GIAN

Truong hop sb luong tai san cia don vi 16n, dé trg gitp ngudi st dung tim kiém d&
dang TSCD nham thuc hién céc thao tac sira chira thong tin tai san, thém mai cac bién dong
cho tai san (Nang cip, stra chita, Thdo d& mot phan, Ban, Thanh 1y...) hay theo ddi khau
hao, hao mon, Phan mém cung cip chic ning Tra ciru TSCD:

Tra ciFu tim kiém

Ngay ching tir-tivaén ngay |01/01/2012  |[3171212012 |
Bon vi si dung 018001002 || Trung tam Bai duging Nghiép vu Thué |

Nhém tai san | I |

ME/Tén tai san | I |

a) Truy cap vao chuc nang Tra ciru > Tra ciru don gidn trén menu

b) Nhiap vao 1 trong cac tiéu chi tim kiém TSCD: Ngay chiing tir, S6 chirng tir, Nhom
tai san, Ma tai sdn, Tén tai san (hoic nhap két hop 2 hay nhiéu tiéu chi tim kiém
cung lac)

¢) Bam Tim kiém. Phan mém s& két xuat Danh sach két qua tim kiém twong (rng bén

dudi
Stt Ma tai san Tén tai san Nhom tai san Ngay nhap Ngay sir dung Born vi siF dung
1 018201200004 || May 1 May Fax 210412012 21/04/2012 CL_Icthué Thanh phﬂ Ha Mai
2 |018201200005 | | May 2 My chiéu 23/01/2012 15i04/2012 Cuc thué Thanh phd Ha NG

Trén Danh sach két qua tim kiém kich dap chudt vao Ma tai san dé xem chi tiét

thong tin bién dong cua tai san do

Luu y:
- Ngay chirng tiv (tiv ngay — dén ngay): Nhap vao khoang thoi gian ghi trén hd so,

ching tir cia tai san dé tim kiém chinh x4c tai san. D& con trd chudt vao 6 tréng >

Phan mém s& hién thi lich dé chon ngay thang nim can nhap.

4] Thang Tw 2012 L]

CN T2 T3 T4 T8 T6 T7

e s O S
S e o)
[ 18] 18][ 47| 18][_1s] 20][ 21]
EEEEEEE
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Click chon mot ngay trong Lich dé chon. Sau khi chon thdi gian trong Lich, nguoi st
25/04/2012|

dung c6 thé chinh stra lai ngdy thang ndm d chon cho chinh xac

80 chirng tir: ngudi st dung c6 thé nhap 1 hoac 1 vai ky tu c6 trong s6 chirng tir ciia
tai san dé tim kiém

Ma tai san: ngudi st dung chi can nhap 1 hoac 1 vai chit s6 c6 trong Ma tai san dé
tra clru tai san. (Nén nhap tir 1-5 chir s0 cudi trong ma tai san dé tim kiém chinh xac)

Vi du: Tai san can tim kiém c6 mi day du la 018201200004 . Néu khong nhé chinh
Xac, nguoi str dung chi can nhap vao s6 004 hoic 00004

Tén tai sdan: nguoi s dung chi can nhap mot vai ky tu c¢é trong tén tai san dé tim
kiém

Vi du: Tai san can tim kiém c6 Tén day du l1a Phan mém quéan ly tai sian co dinh.
Néu khong nhé day du, nguoi st dung chi can nhap “qudn ly tai sdan” hoac “phan

by
A

mem”...

Nhom tai san: dé con tré chudt vao 6 trong thtr 2, g6 phim miii tén xuong trén ban
phim va chon loai tai san twong ing trong danh sach Phan mém s6 xudng

Nhém tai san 1101 If
MA/Tén tai 5an |:| 1-Bit
[101 —— DAttru s
102 - — Dat phuc vu hoat ddng gido ducva dao tao

Danh sach tai san 103 - — Bat phucvu hoat d6ng v té

- T 104 - — Bat phuc vy hoat ddng van héa
Stt Ma tai san Ten tai san

L Tirn kigm

105 - — Bat phuc vu hoat déng thé duc thé thao

Vi du: Tai san cin tim kiém 13 xe 6 t0, c6 s6 chd ngdi tir khoang 4-8 = nguoi sur
dung chon tim kiém tai san theo Nhom “Xe 6 6 phuc vu chivc danh”

Nhap két hop 2 hoic nhiéu tiéu chi tim kiém & trén dé tim kiém chinh xac tai
san

Phan mém sé& két xuat két qua tim kiém thoa man dong thoi cac tiéu chi tim kiém da
nhap vao (giup thu hep pham vi va sb luong két qua tim kiém TSCPD)

Vi du: Nguoi sir dung nhap vao Tén tai san “Xe Audi” va Nhom tai san “Xe 4 dén 5
ché” = Phan mém s& két xuét danh sach két qua tim kiém thoa mén dong thoi 2 tiéu
chi: 1a xe 4 dén 5 chd va tén ¢6 chira cum tir Xe Audi.
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D. NHOM CHUC NANG BAO CAO

Phan mém ho tro nguodi sir dung tai cac don vi thuc hién loc va két xuat dir li¢u veé tai san co
dinh theo nhiéu ti€u chi:

Theo nhém tai san: Dat, Nha, O to, May moc, Thiét bi, Dung cu...

Theo thoi gian (ndm san xuat, ndm dua vao st dung, ndm nhép tai san vao Phan
mém, ndm tai san c¢6 bién dong tang/ giam...)

Theo don vi: don vi truc tiép sir dung tai san, don vi tong hop tai san cip 1, 2, 3...
Theo loai hinh don vi: Pon vi sy nghi¢p, Co quan nha nudc...
Theo nhém don vi: Trung wong, Pia phuong (tinh, huyén, xa)

Theo hién trang st dung tai san

Céc béo cao trong Phan mém c6 thé duoc két xuat dudi dang file van ban thong dung: word,
excel, pdf... phuc vu cong tac in an, luu trit theo yéu cau cua don vi

Cac nhom bao céo trong Phan mém gom:

Béo cao cong khai (theo Thong tu 89/2010/TT-BTC)

Bio céo tai san (Bao cao chi tiét, Bao céo tong hop , Béo cdo tra ciru)
Béo cdo ké khai dang ky tai san

B4o céo theo ché do ké toan

Bao cao CCDC

BAO CAO CONG KHAI

Chi tiét cac mAu bao cdo cong khai tai san nha nudc theo Thong tu 89/2010/TT-BTC
duoc cung cap trong Phan mém gom:

Cong khai ké hoach mua sam tai sdn nha nudc

Cong khai két qua thuc hién mua sam tai san nha nudc

Cong khai quan 1y, stir dung tru s& lam viéc, co s& hoat dong str nghiép

Cong khai quan ly, st dung phuong tién van tai va tai san khac

Cong khai viéc cho thué tai san nha nude

Cong khai diéu chuyén, thanh 1y, ban, chuyén nhuong, thu hoi, tiéu huy tai san nha
nudc

Nguoi str dung sau khi dang nhap vao Phan mém véi tai khoan duoc cip quyén xem bio
cao:

a) Budce 1: Chon don vi mudn xem dir liéu bao cdo tai gbc trén cung bén phai dudi

thanh céng cu Phan mém
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Hé thong Danhmuc | Taisan | Congcudungcy | Tracir Biocao  Traodoisolién | Chaomimg: Administrator Thoat

| Tin Bac Kan:: Ban Dén tic

Click chudt vao Tén don vi dang hién thi (mau xanh). Man hinh chon don vi hién thi nhu
dudi day:

Chon don vi st dung

I G& m3 hodc tén don vi dé fim kiém | |[ Tim kigm ]
Stt | Ma don vi Tén don vi Chon
1 | T09 Tinh Bac Kan

2 | T09001 Ban Bao vé Stkc khoé Tinh uy
3 | T09001001 | Van phong Ban baové cham sdc stkc khde can bd tinh

4 | T09002 Ban Chi dao phang, chiing tham nhiing tinh Bac Kan

@@@@%

5 | T09003 Ban Dan téc

6 | T09003001 | Ban quan Iy di din TEIC thudc dur &n xdy dung thuy dién Tuyén Quang

(<]

Trén danh sach don vi hién thi, chon 1 don vi dé xem dit liéu bao céo bang cach click
chudt vao nait Chen mau xanh (bén phai tén don vi trong bang) = bam Chon

Neu so luwong don vi quan ly nhiéu, nguoi sir dung co thé nhdp Ma hodc Tén don vi vao
0 trong trén phan Tim kiém dé tim chinh xdc don vi.

b) Buwéc 2: Chon chirc ning B&o cdo > Bao cao cdng khai trén menu Phian mém

¢) Buérc 3: Click vao Tén bao cao mubn xem trong danh sach. Man hinh loc dir li¢u bao
c40 hién thi nhu sau:

Diéu kién bao cao ®

Bonvi bao cao | Tatca E“
Nhém taisan | Tatca ]
Binh dang xem | FDF E"

[ Xem bdo cdo ][ Xudttép dé in ][ Béng ]

P

d) Buwéc 4: Nhap vao Nam mudn két xuit dir liéu bao cdo. Vi du: 2011, 2012, ...
e) Buwéc 5: Chon Pon vi mudn xem dit liéu bao cdo tai san

f)  Buwdc 6: Chon Nhém tai san mudn két xuat dir liéu in ra trong bao co

g) Budc 7: Chon Pinh dang xem bao cao: PDF, MS WORD, MS EXCEL

Luwu y: C4c tiéu chi ma nguoi st dung chon tai form diéu kién bao céo niy sé
dugc thé hién trén tiéu dé bdo cdo

h) Buéc 8: Chon Xem béo céo dé xem trudc hién thi bao cao/ Chon Xuét tép dé in,
Phan mém sé& két xuit bao cdo ra dang file ma nguoi st dung chon ¢ trén dé ngudi sir
dung c6 thé luu file bao cdo vao may tram va tién hanh in bao céo tai san
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Il BAO CAO TAI SAN
Chi tiét cac miu bao céo tai san nha nude gdm:
a. Bao cao chi tiét:
+ B&o cdo TSNN cua don vi truc tiép st dung - Biéu s6 01 A-DK/TSNN

+ Bdéo cao hién trang s dung nha, dét cua don vi truc tiép st dung - Biéu sb 01B-
DK/TSNN

+ Bao cdo tang giam TSNN cua don vi truc tiép st dung - Biéu s6 01C-DK/TSNN
+ Bao cdo tang TSNN cua don vi truc tiép sir dung - Biéu s 01D-DK/TSNN
+ Bao cdo giam TSNN cua don vi tryc tiép sir dung - Biéu s6 01E-PK/TSNN

+ Bao c4o chi tiét hao mon TSNN cua don vi truc tiép st dung - Biéu sb 01F-
DK/TSNN

+ Bao cdo chi tiét khdu hao TSNN cta don vi truc tiép st dung - Biéu sb6 01G-
DPK/TSNN

b. Bdo cdo téng hop (mdi bao cao chia 1am 3 loai: Bao cdo tong hop chung, Béo cdo
chia theo loai hinh don vi, B4o céo chi tiét tung don vi truc thudc)

- Bdo cdo tong hop chung
+ Bao céo tong hop tai san nha nudc - Biéu s6 02A-DK/TSNN
+ Bao céo tong hop hién trang sir dung nha, dat - Biéu s6 02B-DK/TSNN
+ Béo cao tong hop tinh hinh ting giam tai san nha nudc - Biéu s6 02C-DK/TSNN
+ Bao céo tong hop tinh hinh ting tai san nha nudc - Biéu sé6 02D-DK/TSNN
+ Béo cdo tong hop tinh hinh giam tai san nha nudc - Biéu s6 02E-DK/TSNN
+ Bao céo tong hop hao mon tai san nha nudc - Biéu sé 02F-DK/TSNN
+ Béo cao tong hop khau hao tai san nha nude - Biéu s6 02G-DK/TSNN
- Bdo cdo tong hop theo Théong tw 144/2017/TT-BTC
+ Béo c4o tong hop hién trang sir dung tai san cong: Mau s6 08a-DK/TSC
+ Béo cdo téng hop tinh hinh ting, giam tai san cong: Mau sb 08b-DK/TSC
C. Bdo cdo tra ciru:
+ Tra ctru theo don vi
+ Tra ctru theo nhém tai san
+ Tra ctru theo du an

+ Tra ctru theo ngudn hinh thanh
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111 BAO CAO CONG KHAI, KE KHAI PANG KY TAI SAN
Chi tiét cac miu bao céo ké khai dang ky tai san nha nuée trong Phan mém gdm:
a. B&o cao ké khai theo Théng tw sé 09/2012/TT-BTC
+ Mau s6 01-DK/TSNN - Béo céo ké khai tru sé lam viéc, co sé hoat dong su
nghiép
+ Mau s6 02-DK/TSNN - Béo cdo ké khai xe 6 t0
+ Mau sd 03-DK/TSNN - Bao cdo ké khai tai san c6 nguyén gia tir 500 triéu dong
tro 1én
+ Mau s6 04d-PK/TSNN - Bao cdo ké khai x6a thong tin vé tai san trong co s dir
ligu
+ Mau s6 01-DM/TSNN - Danh muc tru s& 1am viéc, co sé hoat dong su nghiép dé
nghi xu ly
+ MAau s6 02-DM/TSNN - Danh muyc xe 6 to dé nghi xir Iy

+ Mau s6 03-DM/TSNN - Danh muc tai san (trtr tru s 1am viée, co s& hoat dong su
nghiép va xe 0 t0) dé nghi xtr Iy

b. Béao cao ké khai theo Théong tw 144/2017/TT-BTC

+ Mau s6 04a-DK/TSC: Béo céc ké khai tru s& lam viéc, co s& hoat dong su nghiép
cua co quan, td chure, don vi

+ Mau sb 04b-DPK/TSC: Bao cdo ké khai xe 6 to cia co quan, t6 chuc, don vi

+ Mau sd 04¢-DK/TSC: Bdo cdo ké khai tai san cb dinh khac cta co quan, td chuc,
don vi

b. B&o céo cong khai theo Théng tw sé6 144/2017/TT-BTC

+ Mau s6 09a-CK/TSC: Cong khai tinh hinh dau tu xay dung, mua sam, giao, thué tai
san cong

+ Mau sb6 09b-CK/TSC: Cong khai tinh hinh quan ly, st dung tru s¢ lam vi¢e, co s&
hoat dong su nghiép

+ Mau s6 09¢c-CK/TSC: Cong khai tinh hinh quéan 1y, st dung xe 6 to va tai san ¢
dinh khac

IV BAO CAO THEO CHE PO KE TOAN
Chi tiét cic mau bao cao theo ché do ké toan trong Phan mém gom:
a. Quyét dinh sé 19/2006/0D-BTC

+ Bao céo kiém ké tai san ¢b dinh

+ Bao céo kiém ke tai san c6 dinh - Mau phong ban
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+ B4&o c4o tinh hinh ting giam tai san cd dinh
+ Bang tinh hao mon tai san cb dinh
+ Bang tinh khau hao tai san c¢6 dinh
+ SO ghi ting tai san c¢b dinh
+ SO ghi giam tai san ¢b dinh
+ Sb tai san ¢ dinh
+ S theo ddi tai san ¢d dinh tai noi st dung
+ Sb theo doi cong cu, dung cu tai noi st dung
+ S theo ddi tai san ¢ dinh va cong cu dung cu tai noi st dung
+ So tai san diéu chuyén noi bd
b. Thong tw s6 107/2017/TT-BTC
+ S6 tai san cb dinh
+ S6 theo dbi tai san ¢d dinh va cong cu dung cu tai noi st dung
V BAO CAO CONG CU DUNG CU
Chi tiét cac mau bao cao CCDC trong Phan mém gém:
+ Béo cdo kiém ké CCDC
+ Tong hop bao céo kiém ké CCDC
+ Liét ké CCDC dang dung
+ Bang ké tang giam CCDC
+ Bao céo tinh hinh tang CCDC
+ Béo céo tinh hinh giam CCDC
+ Bao céo tinh hinh stra chita CCDC
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Phan thir ba

HUONG DAN SU DUNG DANH CHO CAN BQ PUQC GIAO NHIEM VU QUAN
TRI PHAN MEM

A. NHOM CHUC NANG DANH MUC

= Nhom chirc nang Danh muc 13 noi quan 1y tit ca cac danh muc ding chung trong
phan mém, bao gom:

a) Danh muc don vi

- Danh muc bg phan st dung
b) Danh muc CCDC
- Danh muc nhom CCDC

C) Danh muc khdc
- Danh muc nha cung cép

- Danh muc du an

= (Can bd quan tri phén mém tai don vi duoc quyén thém md1i, stra thong tin hodc xo6a
cic danh muc di tao san trong Phan mém

Luwu y: viéc stra hoac x6a 1 loai danh muc c6 san trong phan mém c6 thé dan téi viéc
mat dit liéu hodc sai khac thong tin cua cac TSCD trong CSDL, do vay can can nhac
hét strc can trong khi stra hay x6a cac danh muc nay.

| DANH MUC BQ PHAN SU DUNG

Bd phan st dung tai san c6 thé 1a cac phong ban, chitc danh ctia can bg quan 1y, su
dung tai san tai don vi

Chtrc ning danh muc B phan sir dung cho phép can b quan tri phdn mém cia don
vi thuc hién Xem/Stra/Thém mai bd phan stir dung

1. Xem thong tin bo phan s dung

Pé kiém tra thong tin bd phan str dung cua mot don vi nguoi quan tri thyc hién lan luot

cac budc sau:

a) Bwdc 1: Nguoi st dung truy cap vao chic nang Danh muc - Danh muc don vi 2>
B¢ phdn sur dung.
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Danh sach bo phan sir dung tas san * Thém mdi

Ma bd phan

| Stt Frratam Tén bd phan str dung Pia chi Dién thoai Quan tri |
'1 ‘001 VGiém dbc Sor E.
“2 \ 01 hPhbng Tai chinh . = =
,3 '02 ~Ph<‘jngHC ' E.]
:74 ‘ 03 mPhbng nghiép vu 1 | I 4 @ [3

b) Buwére 2: Kich dup vao biéu tugng Sira 5 48 xem chi tiét v bd phan do.
2. Stura thong tin by phan sir dung

Sau khi xem thong tin bo phan sir dung, néu phat hién c6 truong thong tin chua chinh
X&c, nguoi st dung s& thyuc hién chinh sira lai & bam Céap nhat - bim Péng.

3. Thém méi b§ phan sir dung
a) Bwoc 1. Truy cap vao chuc nang Danh muc=> Danh muc don vi =2 By phdn sir

dung trén thanh menu ngang.

- e A 9
b) Bwdc 2: Chon nut Thém moi de thém thong tin mot bo phan su dung
cua don vi

Tao m&i bd phén str dung x

NhiFng trieéng cd ddu * 13 treedng bat budc phai nhap.

M3 bd phan sir dung *

Tén bd phan s dung *

Bia chi

Bién thoai

M3 bd phin cap trén

|
|
|
|
Fax |
|
[

« Cdp nhat ][ @ Hiy bd ]

C) Buwdc 3: Nhap thong tin cho BO phan sir dung mai
Luru y: Céc truong cé ddu (¥) la cdc truong bdt budc phai nhdp théng tin

- Ma bg phdn swr dung*: Nguoi st dung nhdp ma cua bd phan st dung. Vi du:
001, 002...

- Tén by phdn sw dung*: Nhap tén cua bo phan st dung. Vi du: Phong Hanh
Chinh, Phong K& Toan. ..

- Dia chi: Nhap dia chi
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- Dién thoai:. Nhap s6 dién thoai cta bd phan

- Fax: Nhap s6 fax cua bd phan

- Ma bé phin cdp trén: Chon b phan cap trén trong danh sach ma nguoi su
dung di tao 1ap. Bang cach sir dung miii tén di xudng trén ban phim.

e Luuy:

»  Khi tao bo phdn, phong ban lam nhom cha thi khong chon truong ma bo phan
cdp trén.

Vi du: Nhap 1 bd phan dau tién 13 truong THCS Phu 1dm khong chon bd phan

cap trén ké khai day du thong tin bAm Cép nhat.

Nhép Phong ké toan 1a bo phan con caa THCS Phti Lam. Ké khai dy du thong

tin Phong ké toan, tai truong Ma bd phan cap trén sit dung miii tén di xudng trén

ban phim chon don vi la truong THCS Pht Lam.

d) Budée 4: Chon Cip nhit [ v caomnat | a1 lai thong tin bo phan stt dung méi vao

phan mém (hodc chon Hiiy bé @ dé huy thong tin d6) > Xuat hién thong
béo “Tao méi bo phdn sit dung c6 ma ... thanh céng” = Péng > Man hinh hién thi
danh sach cac bg phan sir dung

+ Thém mai

Ma bo phan

Stt g Tén bd phén str dung Dia chi Dién thoai Quan tri
1 001 Gidm ddc S 2 R
2 01 Phong T4i chinh | = R
3 02 | Phang HC | | | 2
4 | 03 A Phong nghiép vu 1 | . | = R
s 120 | Phang Phé GO | | B E.3

Luwu y: Khi nguoi sir dung thém mot bo phan sw dung la ccfp duoi (con) cua mot bo
phdan khac. Dé xem thong tin bo phan viea duoc thém moi. Nguoi si dung kich vao nut
mii tén sang phai mau xanh cung hang véi bo phdan cha. Sau khi xem xong, muén
tré vé thi nhdn nit miii tén sang trdi mau xanh
4. Xoéa b phan sir dung
» B¢ phdn s dung khong phdai la nhom cha
Truy cap vao chirc naing Danh muc 2 Danh muc don vi 2 B¢ phin s dung >
Kich dup vao biéu tugng x6a ciing hang véi tén bd phan st dung ' > Phin mém s& dua ra
canh bao x6a cho bo phan d6 > Bam Tiép tuc @ dé xac nhan viéc x6a bd phan >
Dong
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» B¢ phdn sur dung 1a nhém cha

Néu b6 phan sir dung can x6a 1a mot nhém cha. Thi trude hét nguoi st dung phai
tién hanh x6a toan bo cac nhém bod phan st dung dudi (con) cua bd phan st dung nay.
Thao tac tuong tu nhu trén.

Il DANH MUC NHOM CONG CU DUNG CU
1. Thém méi nhom CCDC

a) Budéc 1. Truy cap vao chicc nang Danh muc 2 Cong cu dung cu 2 Nhom CCDC

b) Buéc 2: Kich vao nit Thém méi dé thém thong tin moét CCDC.

Tao moi nhom cong cu ®

NhiFng trirdng co dau * 13 tredng bat budc phai nhap.

MA nham * ||

Tén nhém * |

£ vi tinh |

|
|
Théi gian phan bé(thang) lo |
|
|

Nhom cdng cu cha |

[¢c:apnnat HEHDyné ]

¢) Buwoc 3: Nhap cac thong tin cho CCDC méi
Lueu §:. Cac trwong c6 dau (¥) la cdc truong bat bude phai nhdp théng tin
- M& nhom*: Nhap ma nhom CCDC. Vi du: 010, 011...

M4 nhém 1a duy nhét, khéng duge trung lap. Néu trong trudng hop ngudi st dung
nhap vao 1 mi di co san trong Phan mém, thi Phan mém s& dwa ra mot thong bao “Pa ton

tai nhom cong cu ¢6 ma nhéom ...”
- Tén nhom*: Nhap tén nhom CCDC. Vi du: Céng cu bao ho lao dong,...

- Nhém cha: Trong truong hop Nhom cong cu nhap vao 1a cip dudi (con) cua 1
nhom di c6 san trong Phian mém thi nguoi st dung st dung miii tén 1én, xudng trén ban
phim dé chon nhém cha phu hop. Nguoc lai dé trong. Liic nay phan mém sé& mic dinh
Nhoém cong cu méi duge nhédp nay sé 1a 1 nhém cha.

- Thoi gian phén bé (thdng). Nhap vao thoi gian phan bd cho cong cu. Thoi gian
phan bd nay thudng tity vao tiimg cong cu va tiy vao timg don vi quan 1y.

- Pon vi tinh: Nhip don vi tinh cho nhém cong cu (VD: cai, chiéc, bo...).

- Nhom cong cu cha: Chon nhom cong cu cha trong danh sdch ma nguoi st dung
d3 tao lap. Bang cach stir dung mili tén di xudng trén ban phim.
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e Luuy:
" Khi tao ldp nhom cong cu cha thi khong chon truong nhom cong cu cha.

> Vi du: Nhip 1 nhém ccde dau tién 1a thiét bi dung cu quan 1y khong chon bo
phan cip trén ké khai ddy du théng tin bAm Cap nhat.

> Nhap nhom CDCD 1a Ban ghé 1a con ctia nhém Thiét bi dung cu quéan 1y. Ké

khai diy du théng tin nhom ban ghé, tai truong Nhom cong cu cha sitr dung mili tén di
xubng trén ban phim chon nhém Thiét bi dung cu quan 1y.

d) Buée 4: BAm Cidp nhat v omma | e lai thong tin nhém cong cu (Hodc bam

O Hiybo |

Hiiy bé dé huy tat ca cac thong tin nhom coéng cu vira nhap) > Xuét hién

thong bao “Tao mdi nhéom cong cu co ma ... thanh cong” - Dong.

Danh sach nhom cong cu * Thém mat

Stt | Ma nhom Tén nhom Théi gian phan bo (thang)|  Don vitinh Quan tri
T voo1 .B'an ghé .24 .cméc | E

2 |002 May méc 24 Bo =

Luu y. Khi nguoi sir dung thém mét nhom céng cu la cdp dudi (con) ciia mét nhém
cong cu khdc. Dé xem théng tin nhém cong cu vira dwoc thém méi. Ngueoi sir dung kich
vao nut mii tén sang phai mau xanh cung hang voi nhom cong cu cha. Sau khi
xem xong, muon tré vé thi nhan niit miii tén sang trdi mau xanh
2. Stra nhém CCDC
Truy cap vao chitc nang Danh muc - Céng cu dung cu = Nhom céng cu lao déong >
Kich vao nat Sira B cung hang bén phai vdi tén nhom cong cu. Nhap lai cac thong tin

. A - ~ | ¢ Capnhat 2 . A _— A
cho nhoém cong cu = Chon Cédp nhdt deé luu lai nhitng thong tin vira nhap
< N . | @ Hiybd 1 X 1.0 , A . . A A A ~
(Hoac chon Hiuy bo deé huy céac thong tin nhom cong cy) = Phan mém s
dua ra mot thong bao “Cdp nhdt nhom cong cu ... thanh cong” > Dong
3. Xbéanhom CCDC
» Nhom cong cu khong phai la nhom cha

Truy cap vao chic nang Danh muc = Cong cu dung cu=> Nhom cong cu lao
déng - Chon nhom cha phu hop. Kich vao ntiit miii tén sang phai mau xanh dé tim t6i
nhém céng cu mubn x6a = Kich dip chudt vao biéu twong Xo6a "% > Phin mém s& dua ra
mdt canh bao x6a > Chon Tiép Tuc > Pong

» Nhom cong cu la nhom cha
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Neéu nhom cong cu can x6a 1a mot nhom cha. Thi trude hét ngudi st dung phai tién
hanh xo6a toan bo cac nhom cong cu muc dudi (con) cia nhom cdng cu nay. Thao tac tuong
tu nhu trén.

11l DANH MUC NHA CUNG CAP
1. Thém mé6i Nha cung cip

a) Buwoc I. Truy cap vao chitc nang Danh muc = Danh muc khdc - Nha cung

X A r.e + e :
cdap > Chon Thém méi

NhiFng trieng c6 dau * 1a triedng bat budc phai nhap.

M3 nha cung cap * |

Tén nha cung cap *

Pia chi

Pién thoai

Mé ta

|
|
|
|
[ + Cap nhat ][ €© Hay bo ]

b)Bwéc 2: Nhap thong tin cho nha cung cap
Luu y: Cac trieong c6 dau (*) la cdc trwong bdt budc phdi nhdp dir liéu
- Mi nha cung cdp*: Nhap M3 nha cung cap. Vi du: 100, 101, 102,...

M3 nay 1a duy nhét. Néu nguoi sir dung nhip vao 1 mé di co trong Phan mém. Khi
cap nhat thi Phdn mém s& xuat hién thong bao “M4 d ton tai trong Phan mém”.

- Tén nha cung cdp *: Nhap tén nha cung cap. Vi du: Cong ty cd phan Cong nghé va
giai phap tryc tuyén Toan Cau, Cong ty TNHH Bao Minh...

- Dija chi: Nhap dia chi nha cung cap
- Dién thoai: Nhap s dién thoai ctia nha cung cip

- M@ td: Nhap doi nét mo ta vé nha cung cip

« Capnhat | _, . . ; .
C)Bwdc 3: Chon Cdp nhdt [E] dé Iuu lai thong tin nha cung cap méi (Hoac

Hay bd . ) 3 N
chon Hiuy bo dé hay thong tin vira nhap) = Phan mém hién thong bao
cap nhat thanh cong - Dong.
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Danh nha ﬂ + Thém mai

Stt Ma nha cung cap Tén nha cung cap Pia chi Pién thoai Mo ta Quan tri
1 as Gsolution [?
2 |DTH DTH E.3

2. Sira nha cung cip

Truy cap vao chtc ning Danh muc = Danh muc khdic = Nha cung cip > Chon
nha cung cip can sira 2 Kich vao nit Sita > Nhép lai thong tin = Cdp nhdt

(hoac Huy bo ) - Phan mém dua ra thong bao cap nhat

thanh céng = Pong
3. Xéa nha cung cip

Truy cap vao chtc ning Danh muc = Danh muc khdc - Nha cung cip = Chon
nha cung cp can x6a = Kich vao nit X6a# > Phin mém dua ra Canh bo x6a
thong tin nha cung cap > Chon Tiép tuc > Pong

IV DANH MUC DU AN
1. Thém méi dy dn

Buwdc I Truy cap vao chttc nang Danh muc 2 Danh muc khdc 2 Dw an > Chon

NhiFng trirérng c6 dau * la tredng bat budc phai nhap.

Madudn® | ]

Tén dwan*

Mo ta

[« Cap nhat ][QHGybé ]

Buwdée 2: Nhap thong tin cho du an

Luu y: Céc trwong cé ddu (%) la cdc truong bat bude phai nhdp dir liéu

- Mad dw an *: Nhap Ma dy an. Vi du: DAO1, DAO?2...
M3 nay 1a duy nhat. Néu nguoi dung nhap vao 1 mi di c6 trong hé théng. Khi cip
nhat thi hé théng s& xudt hién thong bao “Ma da tdn tai trong hé théng”.

- Tén dw dn *: Nhap tén dy an. Vi du: Dy 4n tin dung chuyén nganh vén JICA tinh
Thira Thién Hué...
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- M5 ta: Nhap doi nét mo ta vé dy an
Buwdc 3: Chon Cap nhat dé luu lai thong tin dg 4&n mdi (Hoac chon

H’ b, 2 7
Huy bé @ dé huy thong tin vira nhap) - H¢ thong hién thong bao cap nhat
thanh cong - Dong.

Danh diran * Theém mai

Stt Ma dw an Téndw an Mé ta Quan tri
1 Da01 Du 4n 03 2 R
2 DA02 Du 4n 02 2 R
3 | 12343 | 123 | | 2 R

2. Swra dy an
Truy cap vao chitc nang Danh muc =2 Danh muc khdac = Dw dn - Chon du an
cAn sita > Kich vao nit Sita |9 > Nhép lai thong tin > Céap nhat [ﬂ
(hoac Huy bé @) - Hé thong dua ra thong bao cap nhat thanh cong >
Dong
3. Xbadu an
Truy cép vao chic nang Danh muc = Danh muc khdc = Dw dn - Chon du 4n can

x6a > Kich vao nat Xéa & > Hé thong dua ra Canh bao x6a thong tin dy an =
Chon Tiép tuc > Péng.

B. NHOM CHUC NANG HE THONG
1. Chirc ndng Tham s6 bao cdo

Cho phép cén b tai don vi cap nhat cac chi sé trén mau bao cdo tai san nhu: Chirc danh
ngudi 1ap biéu, Chirc danh ké toan truéng, Chirc danh thi truong don vi, Tén ngudi lap
biéu, Tén ké toan trudng, Tén thu truong don vi. ..
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= Tham s bao céo

Tham s6 bao cao

Danh sach tham so

Stt Tén tham sé Gia tri Ghi chua

1| Tén don vi cép trén |

2 | Tendonvi |

3 | Tén don vi khai thac str dung phan mém |

4 | Chirc danh nguii I3p biéu |Nguc‘ri lap biéu

5 | Chirc danh ké toan trdng [icé toan trremg

6 | Chirc danh thi triréing doen vi |Thl] treéng don vi
7| Tén nguoi lap bidu |Le Thi Héng Diu
8 | Tén ké toan trudng |D§ Thi Ny

9 | Tén thi trrdng don vi |Lu"0‘ng Van Tuyén

10 | Ky hiu bao cdo |

a) Bwdc I: Sau khi dang nhap vao Phan mém, chon chuc ning Phan mém > Tham sé
bao cao trén thanh menu

b) Bwéc 2: Nhap cac théng sb bao cdo twong tng vao 0 trong

1.

2
3.
4

o

9.

Chtrc danh ngudi 1ap biéu: Nhap vao “Ngudi 1ap biéu”
Chuc danh ké toan truong: Nhap vao “Ké toan truong”
Chure danh thu truong don vi: Nhap vao “Thu trudng don vi”

Tén nguoi 1ap biéu: Nhap vao tén can bo 1ap biéu bao cdo. Vi du “Nguyén
Vin A”...

Tén ké toan trudng: Nhap vao tén ké toan trudng. Vi du “Pham Thi B”...

Tén thu truéng don vi: Nhap vao tén thu truéng don vi. Vi du “Nguyén Vin
Cr...

Canbh I€ trai bao cdo: Nhap chi s6 canh 1€ trdi mudn canh khi xuat in bao céo.

Canh 1& phai bao cdo: Nhap chi s6 canh 1& phai mudn canh khi xuét in bao
céo.

Canh I€ trén bao cdo: Nhap chi s canh 1€ trén mudn canh khi xuat in bao céo.

10. Canh 18 dudi bao cao: Nhap chi s6 canh 1& dudi mubn canh khi xuat in bao

cao.

11.Dbia danh bado cdo: Nhap dia danh bao cdo. Vi du: Ha N§i; Hoa Binh...

Céc tham s6 nay s& dugc hién thi trén cac mau bdo cdo tai san nhu minh hoa sau

day:
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Bé, nganh, tinh: Tinh Bac Kan Biéu sé: 01A-DKITSNN
Tén don vi: Ban quan ly di dan TEC thudc du an xay
dwng thuy dién Tuyén Quang i i T 2 B - o
M don vi: 09003001 BAO CAO TAlI SAN NHA NUFO'C CUA BON VI TRUC TIEP SUF DUNG
Mgay bao cao: 31/12/2013
Mhom tai san - Phuong tién van tai, truyén dn: Chi tiét tai san dén bac - 3
VT cho: Dién tich dat la: Mét vuéng; Dién tich nha la: Mét vudng; 56 lurgmg la: Gai, Khudn vign; Gid i w'é.'ﬂ[;}ﬁg
Cép r}ha‘a . . . Tila Nguyén gia
Tai san Mam | hodcséché | S6 |Sé lwong| Dientich| ]2
deavao| ngoitai | tang) taisan lwong Trong dé Gia tri con lai
stpdung | trong hoac con lai . A
théng so ky :%!- Tdng cong . ’
thuat Ngéan sach Hguén khac
Phireng tién van tai, 3 10.499.999.999,00( 10.499.999.999,00 8.449.999.999,20
truyen dan
Phuong tign van tai 3 10.499.999.999 00 10.499.999.999,00 8.449.999.999 .20
Phuong tién van tai dwdna 3 10.499.999.999 00 10.499.999.999,00 8.440.999.999,20
bé
Téng céng 3 10.499.999.999,00( 10.499.999.999,00 8.449.999.999,20
..... ngay.....thang.....nam
4 Nguéi lap biéu 5 Ké toan trwéng 6 Tha trwéng don vi
{Ky. ghi rd ho tén) (K. ghi rd ho tén) {Ky, dong déu, ghi rd ho tén)
7 L& Thi Hang Diu 8 Bé Thi Nu 9 Lweng Van Tuyén

¢) Bwéc 3: Bim Cdp nhdt dé luu lai
d) Buwdéc 4: Bim Péng
2. X04& toan b tai san
Cho phép nguoi dung X0a toan b tai san, danh muc bo phan sir dung, danh muc

nhom cong cy, 16 va cong cu da nhéap trong Phan mém.

Cac buoc thue hién xoa toan bo tai san:

Buéc 1: Ngudi ding truy cap vao chic ning Hé thong > Xoa dit liéu tai sin
Man hinh hién thi nhu sau:
Xoa dir ligu

Théng tin don vi

BPon vi stF dung® |T5.'r‘[l[12 ||Elan Dén tdc tinh Thira Thién Hué |

Xoa tai san( 4 tai san)_ Xoa 16 va cong cu 0 16 va 0 céng cu) ) Xéa danh muc bd
phdn st dung( 0 bd phan ) ! Xda danh muc nhom cong cul 0 nhom )

Yéu cau xoa"

Thirc hién

Buwoc 2: Tich chon vao 6 tai san mudn xo0a tai muc “ Yéu cau xoa” hoac bo tich chon

vao 0 tai san mudn xoa dé huy xoa. Nhu hinh sau:

Trang 152/173



Théng tin don vi
Bon vi sl dung*

Yéu cau xoa*

T57002 |[Ban Dén téc finh Thira Thidn Hué

< Xda tai san| 4 tai san)¥ Xoa 16 va cong cul 016 va 0 cong cu) Xoa danh muc b

phén strdung( 0 bd phan ) # X6a danh muc nhom cong cul 0 nhom )

- Pon vi st dung: Chuong trinh mac dinh la mé, tén don vi dang thao tac.

Buorc 3: Bam Thwc hién dé€ xac nhan 1énh xo04 tai san;

Buwéc 4: Thong béo xoa hién thi 1én, ngudi dung bam Tiép tuc dé xac nhan xoa tai san,

Bam Hiiy dé huy xo4 tai san.

Ban cd chac chan mudn xda diF liéu khéng?

[ Tiep tuc ][ Huy ]

Buwéc 5: Nguoi dung doi trong it phat khi két thic qua trinh xoa dit liéu, hé thong s&

dua ra théng bao “X04 di liéu thanh cong” = Chon OK dé két thuc.

C. NHOM CHU'C NANG TRAO POI DU LIEU

1. Chirc ning Xuit s liéu bién dong

a) Bwdc 1: Truy cap vao chic ning Trao ddi sé liéu\ Xuit so liéu bién dong trén

thanh menu. Man hinh lya chon dit liéu xuét ra file hién thi nhu dudi day

[irsicine

= MNhap sd liéu bién déng

= Xut s lidu bién déng

= Mhap tai san tir Excel

Xuat di# liéu bién déng

Nhom tai san
ot [CiNha, vat kién tric £ Phueng tién van tai, truyén
e dén
EThlet bi, dung cu quan Egsﬂy lau nam, sucwvat lamviécva cho san [Clrai san aac bigt
[CITai san cb dinhvé
hinh

Thévi gian va gia tri tai san
01/01/2013 dén ngay [04/01/2013

[l chi xudt @at, nha, phuong tién van t3i va tai san cé nguyén gia 500 tridu

Tirngay

Binh dang tép
@
(ZText cé cdu tric

[CI Thirc nign nén tép =.ZIP

Xuat di¥ liéu

[Cway mac, thiét bi

[ITai san ¢ dinh
khac

b) Buwdc 2: Tich chon vao 6 checkbox trudc cac Nhom tai san can két xuat dir liéu ra tép

tin
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c)

d)

9)

h)
)

2.

Buwéc 3: Nhap khoang thoi gian (tir ngdy... dén ngay...) mudn két xuat dir liu tai
san cua don vi ra file (dinh dang: dd/mm/yyyy) hodc chon ngay thang theo lich cé
san cia Phan mém

Buwiéc 4: Tich chon vao 6 tréng “Chi xudt dit, nha, phwong tién vén tii va tai sin cé
nguyén gid 500 trigu” néu mudn két xuat tit ca cac tai san 1a dat, nha, phuong tién
van tai va cac tai san c6 nguyén gia tir 500 tri¢u tré 1én cua don vi

Buwdoc 5: Lya chon dinh dang cho t€p tin (XML hoac Text c6 cAu truc)

Buwdce 6: Tich chon vao 6 checkbox “Thuc hién nén tép *.Zip” dé nén teép tin két xuit
ra dudi dang file .zip

Buwédc 7: Chon Xudt dik ligu. Khi Phan mém hoan thanh viéc két xuét file dir liéu s&
dua ra thong bao nhu sau

Thong bao ®

¥uat dif liu tai san thanh céng!. Nhan vao nit Tai
dif liéu 38 tai vé.

(o]

Buworc 8: Chon Dong
Buwoc 9: Click chudt vao nut Tdi dir liéu

Phan mém s& hién thi ctra s tai file dé nguoi str dung mé xem trude hodc luu vé may
tram

(Tén tép tin s€ dugc Phan mém dé mic dinh theo cu triic: Ma don vi thuc hién xuét
dir liéu Nam thyuc hién xuat dit liéu Thang thuc hién xuét di ligu Ngay thuc hi¢n
xuat dit lidu. Vi du: Tép tin dir liéu danh muc xuat ra cta don vi Bo Tai chinh tai thoi
diém ngay 14/11/2008 sé& c6 dinh dang: 1000742 2008 11 14)

Nhap sb liéu bién dong

a) Buwdc I: Truy cap vao chirc ning Trao doi sé liéu\ Nhdp sé liéu bién dpng trén thanh

menu. Man hinh nhap dir liéu tai san hién thi nhu dudi day

Mhapténtép C\Users\setyedth\Des

Pinhdang  '@XML
fep " Text o6 cdu tric

Ché 38 nhip @/chithém nhiing ban ghi chira cé
dirlicu '_/Ghi d& nhitng ban ghi 3 cd

[ lLatep nén=zip

Mhép diF liéu
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b) Budc 2: Lya chon tép tin tién hanh nhap khau bang cach bam Browse hodc nhap truc
tiép duong dan cia tép tin vao 6 Tén tép

¢) Bwdc 3: Lua chon dinh dang cua tép tin nhap khau (XML hodc Text ¢é cdu tric)

d) Bwéc 4: Lya chon ché d6 nhép dir lidu:
o Chi thém nhitrng ban ghi chua c6
o Ghi dé nhiing ban ghi da co

e) Bwée 5: Tich chon vao 6 checkbox “La tép nén *.Zip” néu tép tin nhap vao 13 tép tin
nen

f) Bwoc 6: Click chon Nhdp dir liéu

g) Buwdc 7: Khi két thuc qué trinh nhap dit liéu, Phan mém s& dua ra thong bao “Nhdp
dit liéu thanh céng” = Chon OK dé két thic.

3. Nhap tai san tir Excel

Phan mém quan 1y tai san cd dinh hd trg nguoi sir dung nhap dir liéu tai san cé sin tir cac
file excel, gitp tict ki€ém thoi gian va cong sttc nhép liéu cho can bo nghiép vu ctia don vi

3.1 Tai mau excel

a) Bwdc 1: Truy cip vao chirc ning Trao doi so liéu\ Nhap tai san tir excel trén thanh
menu. Man hinh hién thi nhu dudi day

Trao doi so liéu Nhép div liéu tai san tir Excel

= Nhap < lidu hién déng Nhap tén tép Ch:_?ntﬁep ’Khung co tép ndo duge chon
La teép nen *.ZIP
= Xuat 50 liéu bien dong g Té e dnhxa danh myc hom H Tai file m3u dir ‘
= Nhap tai san tir t&p EXCEL = IRl

san

b) Buwdc 2: Click chon vao nut Tai file miu dir liéu. Chuong trinh s& tai xudng 1 tép
mau c6 tén ExcelQLTS.xls. Pon vi md tép mau c6 dinh dang nhu hinh sau:

A B c D E F G H | J K L M N s} P«

2o | P o Nguén | Ngud —
Hao mon | Gid tricon | Ngay ghi | Ngay bat dau| Nguon Ngin sach viéiull:):r ui'u;’lll' Phi, 1¢ phi| Pon v
Ty ké Tai ting  |tinh hao mpn| khic Tinh ooy ‘}Eli)s\' aé i dur

B phin st
dung

1 - - - - -

Mi tai sin | Loai tai sin | Tén tai sin S6 hegng | Nguyén gid

7 -
Page 1 ® [l 3

¢) Bwéc 3: Nguoi dung tiép tuc Truy cap vao chirc ning Trao ddi so liéu\ Nhip tai san tir excel
trén thanh menu. BAm chon vao nat Tai file anh xa danh muc nhém tai san. Chuong trinh sé t:

xuong 1 t&p mau co tén Logi tai sdn.xls. Pon vi mé tép mau cé dinh dang nhu hinh sau:
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A
LOAITAISAN

1-Bat

101-Ba8t tru s&

Bow M =

102-B38t phuc vu hoat déng sw nghiép

LR

10201-8&t phuc vu hoat déng suw nghiép gido
duc va dao tac

=]

10202-0at phuc vu hoat déng suw nghigp y t&

10203-B&t phuc vu hoat déng suw nghiép van
haa

10204-B&t phuc vu hoat déng the duc thé
thao

10205-0&t phuc vu hoat déng suw nghiép ning
neghiép

10

10206-0&t phuc vu hoat déng su nghiép
théng tin, truyén thing

11

10207-0&t phuc vu hoat déng suw nghiép khoa
hoc, cong nghé

12

10208-0at céng trinh cing cdng

13

10209-0&t hoat dong suw nghiép khac

14

2-Mha, vat kign trac

15

201-Nh& cdp |, nha d3c biét

16

202-Nha c&p 1

17

203-Nha cdp 11

18

204-Nha cdp IV

19

205-Biét thu

|

206-Kho chira, bE chira, cdu dudng, bai g8,

=An nhrvi

Danh muc nhom tai san duoc xay dung theo danh muc chuan cua QD32/2008/BTC va

c6 kém theo ca ma nhom.

3.2 Nhap dit liéu vao tép miu excel

a) Bwdc 1: Nguoi dung doi chiéu cac nhom tai san tor 2 tép excel “Loai tai san”,

“Excelqlts”, tién hanh sao chép nhom tai san twong Ung tir tép “Loaitaisan” sang

“Excelqlts”.

Nguoi dung nhap dang theo dinh dang tai tép Excelqlts:
Nhu hinh sau:

M PPN N PSR coiv ol | Nose hdt @A | Noud SN Nguén | Nguén | o
. PP PR B phin s B ... |Hao mon | Gid tri con | Ngiy ghi |Ngiy bit diu| Ngudn Ngiin sich sy - Phi, 1€ phi| Pon vi sir
tai | Loaitai san | Tén tai san S0 hrong Nguyén gid = M = . N . . vién trg, | quy PT .
san dung liry ké lai ting tinh hao mén| khdc Tinh ti tro HPSN e lai dung
May vi tinh dé
40101-May vi |ban HP Van phong s¢
1 - Vin pho (1 14.440.000|  13.357.000| 1.083.000| 01/01/2007 01/01/2008 14.440,000 0| 0] 0| -
ich Pavilion “npong s tai chinh
G2073 L
204-NhA o4 i px i
,  [P04ThACiD | ioa van phong o |1 70000000 65365000 4634000 01/01/1999 | 01/01/2000 70.000.000 0 o o[ Van phong s&
v = tai chinh
care o |Méy in sién e N . Van phong s&
3 40105-Mayi |, - Vin phong sé |1 15.532.986| 12.431.188) 3.107.7¢8| 01/01/2009 01/01/2010 15.538.986 0| 0] seoag
am sony tai chinh
4 )Oer? Ban Ban quay hoi Vin phong so |1 10.000.000 0] 10.000.000| 04/09/2013 04/09/2014 10.000.000 0| 0] ‘: an ?hmg 5
ghé hop hop = tai chinh
901-Gid tri
. j Khudn vié Vin phong s¢
5 |quyénse dung [ nr ot |van phong sé [1 646,000,000 0| 646000000 26/07/2005 | 26/07/2005 £46.000.000 0 o ' o pong
dé‘t % |dat Mai Trung = tai chinh
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P N Téng dién .z
it3 Ni i Ngay bat dai Nhi id a 5 A Ni ay i i i
H.u:an trang Pon vi tinh B am;san eyl ga:\ bat dau _'ha;l:lmg Pon gid Pia chi Dién tich Cip hii_mg 55 thng Nam xay tich san xdy Bien I‘CIEIII
sir dung : xuat - sit dung cip mua - i nha dung N sodt
dung
chiée of 01/01/2007 01/01/2007 0| 0 0 0|0
KaTiong
d of ovo1199e | 01011999 Phong -huyén NhaCip IV |1 1.099(80
VK 3 (3] £
Hiép Hoa-tinth P
Ric.Giang.
Chige o[ 01/01/2009 01/01/2008 0| 0 0 0|0
bo 2009) 04/09/2013 04/09/2013 0| 0 0 0|0
K8 NAE TG
vnd o| 26/072005 | 26/07:2005 puvén 1iep g5, 0 o|646
Hoa-tinh Bic
(Giana.
i <3 I - cowii <t |5t finh hin| S8 kb fi 86 ky tinh | Tilé tinh
: Fc danh Nué 3 Ngubi . . 6 kg le
Nhiin hi€u xe|Cdng xuit xe C_hl.rc Loai xe - Wc;san ShEn T3 lg_ hau Tii trong Dw dn - S g (s ;k“ e khiu hao con| khau hao
- sir dung xe - xuat dung mon - N dung hao khau hao lai (%)
TQ 5 02 Thing 0 0
15 0,0667 Thang 0 ]
Nhat 5 02 Thang 0 0
8 0,125 Thang 0 0
0 0 Thang 0 0

b) Buwdéc 2: Ngudi dung mo file excel “Loaitaisan” xut tir phan mém Quan 1y tai san ra,

va tim ding tdi loai tai sén 1a “May vi tinh”.

¢) Buwédc 3: Tién hanh copy nguoc lai tép ExcelQlts.xls. Nhu hinh

A
76 30206-Phuong tién truyén din dién

77 30207-Phuong tién truyén dan cac loai khac

78  4-May moc, thigt bi

79 | 401-May moc, thigt bi van phol

80 |40101-May vi tinh

81 40102-Thigt bi mang truyén thang

82 40103-Phwong tién luru triv s& ligu

40104-Cac thiét bi tin hoco khac

40105-May in

40106-May chigu

83
84
85
86

40107-May Fax

87 40108-May huy tai liéu

28 |40109-May dun nu'd'c

89 40110-May, thigt bi loc nuwéc

90 40111-May hdat @m

91 40112-May hut bui

92 |40113-Ti vi

93 |40114-Video

94 40115-May CD

95 40116-May DVD

e Ama e Tl f L &2 el oL
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Mi Ngu&n Nguén

o L o .. - | Bophinsik [ s ., .. |Haomon|Giitricon| Ngiyghi |Ngaybitdiu| Nguén | Nginsich | .. = Phi, 16 phi| DPon visi
tii | Loai tai sin | Tén tai sin O 56 lwgng | Nguyén gid E e ° o = _ - - vién trg, | qui PT 2 -
n dung Ty ké Lai tang  |tinh hao mon| khic Tinh ite | Hpsx | T dung
May vi tinh de
0101-May i [ban HP ) [Van phong s&
1 ’ Van phong si (1 14440000 13357000 1083000 01/01/2007 | 01/01/2008 0 14.440.000 0 0| 9| e
firh Paviion Snpnong s tai chinh
G2073 I,
o PONECEP Mg |vangphongse 1 70000000 65366000 4834000 01011999 | 01/01/2000 0| 70.000000 0 9 Van phong s&
v = tai chinh
. |Maymsen N [Van phong s&
3 |40105-Miyin |, Van phéng 6 (1 15530006 12431408  2078| DL/OL2009 | 01/01/2010 0 15.538.926) 0 o of 1 F
am seny tai chinh
s [OTBOBE BEMGRE s |1 10000000 of 10000000 04092013 | 04/09/2014 0 10.000.000 0 0 o Van phing s&
ché hop hop 2 tai chinh
901-Gia i
SR e vi Vin phing 56
5 |quyén st dumg | n T van phong s |1 £46.000.000 0| 646000000 26/072005 | 26/07/2005 0 £46.000.000 0 | ol | 20 pRong =
2t dat Mai Trung tai chinh

Luwu y: trong qud trinh nhdp dit liéu vao madu file excel can giit nguyén dinh dang

ban dau ciia cdc cot dir lidu trong bang, nhdp cdc gid tri theo ding dinh dang file mau.

3.3 Nhap khau tép excel vao Phan mém

r

a) Bwéc 1: Truy cip vao chirc ning Trao doi s6 liéu\ Nhap tai san tir excel trén thanh

menu

= Nhap =8 liéu bign déng Nhap tén tép | Chon tép |Khdng co tép ndo duoc chon

/ La tép nen * ZIP

san

= Xuat s0 liéu bien ddng 1 ‘ o T fle dnhxa danh muc nném ta H Tai file m3u dir

= Nhap tai san tir tép EXCEL

fiéu [ Nhip dirliéu | 2

b) Bwdc 2: Lua chon tép tin excel dir liéu muén tién hanh nhap khau (t€p tin excel da
xtr 1y theo miu ¢ san nhu huéng dan tai myc 3.1 ¢ trén) bang cach bdm Chon tép
hodc nhép tryc tiép duong dan cia tép tin vao 6 Nhap tén tép

¢) Bwéc 3: Tich chon vio 6 checkbox “La tép nén *.Zip” néu tép tin nhap vao la tép
tin nén

d) Buwoc 4: Click chon Nhap dir liéu

e) Bwdc 5: Khi két thiic qua trinh nhap dit lidu, hé thong s& dua ra thong bao “Nhdp dir
liéu thanh céng” = Chon OK dé két thuc.

4. Nhap tai san tir phin mém HCSN Das.

4.1Sao lru dir liéu trén Phan mém HCSN Das
Buwéc 1. M6 phan mém ké toan Hanh chinh sy nghiép DAS8.6.Vao H¢ théng > Chon

dir liéu nim 1am viéc > chon 2013 Bim Chap nhin

z
A

Buéc 2. Chon Hé thong > Sao luu va phuc héi s6 liéu> Sao luu s6 liéu

Buéc 3. Nhap thoi gian mudn sao luu dir lidu tai trudong thong tin Dir liéu nim: chon
nam 2013

Buoc 4. Nhap Dwong din t6i thu muc mudn luu file sao luu dit lieu. Vi du:
D:\DLKT\31122013-8.6 (31122013-8.6) la thw muc do ngwoi ding tw ddt theo ngay thiec té

sao luu so liéu).
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Sao lvu dit héu 2

Chon chdc néing l
9 1. Sao luu di lidu
Quay ra
2. Phyc héi loi dit idu

D liéu ném 2013 2
Dudng dén | C\

Buwdéc 5. Bam niit Sao luu
Két thiic qua trinh sao luu dit liéu, phan mém Das thong bao sao luu thanh cong.
Luc nay, Phadn mém Das ty dong sinh ra 2 file 1a backup.zip va code.zip

- — =
<! . » Computer » setup(D:) » DASS86 »
=

Organize ¥ Include in library ¥ Share with v New folder

2 Favorites Name : Date medified Type Size
Bl Desktop <) backup.zip 9/17/2013 11:15 AM  jZip archive file 2,637 KB
8 Downloads & codezip 9/17/201311:15AM  jZip archive file 1,208 KB
=l Recent Places
& SkyDrive

@ Shared Space
4 Libraries
=] Documents
o' Music
=/ Pictures
B videos
/% Computer
& HoH ()
ia set up (D)
. Tai Lieu (E)

Buéc 6. Tim dudng dan t6i file backup.zip va code.zip, chinh 1a dudng din ma NSD
chon lic luu tép (D:\DLKT\31122013-8.6)
% Luu y: NSD can nhd chinh xac dudng dan t6i file backup.zip va code.zip vira tién
hanh sao luu.(Co thé chon luu 2 file nay ra desktop cho d& tim kiém)
4.2 Nhap s6 liéu tir Phin mém HCSN Das
Buwée 1. Nguoi dung truy cip vao chirc ning Trao doi sé liéu > Nhan tai san tir ké
toan DAS.

Trao doi s0 liéu Nhip di liéu tai san tir DAS

= Nhap s6 liéu bién déng Tép di¥ ligu va dinh dang

£, & . Nhép tén té Chon tép | Khing co tép nao dugc chon
= Xuat s0 lieu bien ddng o P g . 'pn L.

Mhap danh muc bd phan, nhom ciéng cu dung cu
= Mhap tai san tir tép EXCEL Nhap tai san co dinh

Mhap cong cu dung cu

= Nhan tai san tir k& toan HCSN Ngay hachtoan  [31/12/2014 |

DAS

Buwée 2. Tai muc Nhén tén tép, bAm Chon Tép dé chon tép sao luu tir Das

Trang 159/173



Hé thong mo ra hop thoai Open. Nguoi dung chon dudng dan téi file backup.zip da
tién hanh sao luu tir Das .VD: D:\DLKT\31102013-8.6\Backup THCS M§ Lao.zip

% Luuy:

Chi sir dung file Backup.zip dé tién hanh nhdp dit liéu tir Das VAo phan mém.

Man hinh nhép hién thi:

Nhip diF liéu tai san tir DAS

Tép dir liéu va dinh dang

Nhap tén tép Chon tép | backup_THCS M0 Lao.zip
¢ Nhap danh muc bd phan, nhdm cdng cu dung cu
# Nhap tai san co dinh
# Nhdp cong cu dung cu

Ngay hach toan 311272013

Ché dé nhap dir liéu

. s ® Chi thém nhirng ban ghi chwa cé
Ché dd nha C .
. P Ghi de mhitbng ban ghi da co

® Danh muc nhém tai san DAS deen vi sw nghiép

An xa danh muc Danh muc nhém tai san DAS deen vi hanh chinh

Ma& hiéu nhom |4N
chng cu dung cu
Binh dang tép ¥ Latép nén *.ZIP

Mhép diF liéu

- Tich chon vao 6 checkbox :
¢ Mhz?p d‘anh1mu5: bé phdn, nhom céng cu dung cu
L4 Mh?ptaﬁi san co dinh
# Nhap cong cu dung cu
- Ngay hach toan: Nhap ngay hach toadn theo dinh dang dd/mm/yyy.
- Ché do nhap dir liéu:
+ Chi ghi thém nhiing ban ghi chua c6: Nhép lan dau.
+ Ghi dé nhitng ban ghi d3 c6: Nhép bo sung.
- Anh xa danh muc:
+ Danh muc nhom tai san Das don vi sy nghiép.
+ Danh muc nhom tai san Das don vi hanh chinh.
- Mai hiéu nhém CCDC: Nhap mi hiéu nhoém twong tng trong danh myc nhém tai Phan
mém HCSN Das. VD: 4L, 4N...
- Tich chon tai 6 checkbox “La tép nén *.ZIP”
Buwéc 3. Bam ntit Nhap dir liéu
Buwéc 4. Nhap dit liéu thanh cong, Phan mém hién thi théng béo:

Trang 160/173



Thong bao ®

Mhap dif liéu tai san thanh cdngl.

Buwéc 5. Bam Pong dé két thuc qué trinh nhap.

5. Nhap tai san tir phin mém Misabambo.net.

5.1Sao lwu dir liéu tir phain mém Misabambo.net
Buwdc 1. Vao menu Tép/ Sao luu dii liéu, xudt hién hop thoai Sao luu dir lidu.
~  Chuong trinh luén mic dinh san tén tép sao luu khi chon chic ning Sao Iuu dit

li¢u. Tuy nhién, ngudi dung hoan toan c6 thé nhap lai tén sao luu & 6 “ Tén tép sao luu”.

Chdc ning 530 luu gidp ban tao bin dy phéng di lidu. ban cb the ding ¢&
khdi phyc 134 dd hiéu khi may tinh gdp sy of hodc by virus pha hoai

DU héu k& todn cin sao luu

Tén tép dd lidu MISABamboo_2012.mbd
Nk luu CAMISA Group'MISA Bamboo NET 2012\Data

Tép sao luu
Tén tép sao luu (7)  BackupMISABamboo_2012_26122011.zip
Nek luu () DADU_AN_MISA Bamboo NET 2012

(@ Trogiie | B ssoiw | (@ Hoybe |

~  Chuong trinh luén mic dinh san dudng dan chira tép sao luu khi chon chirc ning
Sao luu dit liéu. Tuy nhién, nguoi dung co thé chon lai duong dan chtra tép sao luu béng
cach kich chon biéu tuong Dbén phai 6 “Noi luu” ctia phan “ Tép sao luu”.

Buée 2. Nhan nat “Sao luu” dé thuc hién thao tac sao luu dix liéu
Buwée 3. Khi xuit hién thong bao thanh cong, nhdn “OK” dé két thuc viéc sao luu
DLKT.

—  Néu nguoi dung dang md mot DLKT bat ky, can phai thoat ra khoi DLKT dé bang
cach nhan vao menu Tép/ Péng dir liéu ké toan rdi méi co thé chon chirc ning Sao luu
dir liéu tir Tép nhu hudng dan trén.

Vi du: Tén tép sao lwu (*): 18092013TSCD Noi Luu(*): E:\Misabamboo
—  Khi xuét hién thong bao sao luu thanh cong nhan nut OK két thuc qua trinh sao

luu. Tép sao Iuu 18092013TSCD mé 1én c¢6 dang nhu sau:
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m:u & Téataisin(*) lw: () TSC b m sk oy Ngivmwa  Ngiysedung  Ngiy ghiting L Nguyén gia (*) 0
1 ¢ (.) g(’) b m‘“ &
2T ' Baikp 1 O LI 0L OLOLNS 0N 000
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10 % Ghéxay 1 OLOINT OOLNT  OLOLNT 01O 65000000 65000000
0 Tt Gomggh Iy 00N OOIONS  OLOLOS OLOLOM 100000 120000
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2% % Guinggilém 1 QOIS OO 0O 0O §000000 60000
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5.2Nhip s liéu tir phan mém Misabambo.net

dung (vim)

L oo om om om oo oo oo oo oo oo L

Tiltinkhao
i (Y i)

R

B EBEBIEEE e

Bie e ERIE EiRs S

Buée 1. Nguoi ding truy cap vao chic Trao doi sé liéu > Nhén tai sian tir Misa

Bamboo.NET . Man hinh hién thi nhu sau:

Nhap diF liéu F]i san tir Excel{Misa Bamboo) |

Nhép tén tép Khéng cd tép nao dwgce chon

" La tép nén ~ZIP

[ © Tai file mau excel ] Mhap dif liéu |

Buwéc 2. Tai myc Nhip tén tép , bAm Chon t&p nguoi ding chon dung t6i tép tin da tién

hanh sao luu tir phdn mém Misa

Nhap dir liéu tai san tir Excel

Nhap tén tép Chon Tép tin | 18092013TSCD xlIs

atepnen .

Nhap dir liéu

- Tich chon 6 checkbox “La tép nén * Zip” néu tép sao luu c6 dang “* Zip .

Buwéc 3. Bam ntit Nhap dir liéu
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Nhap tén tép Chon Tép tin | 18092013TSCD xls

]

Mhap dif iéu

Buwéc 4. Nhap dit liéu thanh cong, Phdn mém hién thi théng béo:

Mhap di¥ liéu tai san thanh cang!.

Buéc 5. Bim Péng dé két thuc qua trinh nhép.

6. Nhap tai san tir phan mém ké toan HCSN Misa.Mimosa.net.

6.1 Két xuat dir liéu tai san tir phain mém Misa.Mimosa.NET

Buorc 1. Tai man hinh lam viéc phan mém ké toan, chon muc “Tai san c6 dinh”, tiép

2
A

theo chon muc “Khai bao Tai san co dinh”, xuat hién ctra sO

@) MISA Mimosa NET 2014 B4 - Vin Phiing S1 Gido dic v| 1| o tlo Thia Thidn Hul

: Tép Soanthido Danhmuc Mghigpwy Héthdng Tignich Trd giip Théng béao
P Ll Timkigm |/ Béocdo ] Bancaonhanh | (5] NaEmhachtodn | 2014 + Mady hach todn ! [ Thém |7 SUa fg% %62 2] Map | 5 In | @ Gigp !
Tai san c6 dinh Tai san c6 dinh
Thém
a Mua TSCE qua chuyBn khodn kho.. || =E4IE || [=]| Tim kigm  [=] [=] (=] T
[ Mua TSCO biing tign mat = 'éT;‘" S;EFU BAN.ICUAD  Ban lam vite gi Ban 3m vide Tigp din -
- 3. ¥ N E - N . .. . P
E}‘ Mua TSCE bing tisn gl 101 - BANICUAD  Ban ga Focmica Ban lam vigc Tigp dan
E}‘ Mua TSCE chua thanh todn :Ilgg - BANICUA.D  Ban vitinh mau lam Béan 1am vigc Tiép dén
E}‘ Nhan bing hign vat va ghi tng e BAN.BVE Ban Ia:1 vigo go Béan lam vige Bao vé
@ Shi dis 105 - BAN.GDOC.0  Ban gd kigng zdn PU wan MDF 2m Ban lam vigc Giadm déc
am 106 - BAN.GDOC.O  Ban lam viée g Ban lam vige Gidm déic
2 Tinh hao mén ! 107 - BAN.GDOC.O  Banvitinh Ban lam vise Gidm d6c
(ypaciuies ¥ E'*;aoﬂ m BAMHCAT.0  Ban sk Lesco Banlam vige Hanh chir
a0 BAMHCOT.0  Ban st Leeco Béan lam vigc Hanh chir
E Kho bac 20 BANHCOT.O  Ban si Lesco Ban lam viec Hanh chit
20 L R C
9 Tign mat - BANHCOT.O  Banaga ] Ban lam vigc Hanh chit
- o BANKTHLOT  Ban lam viéc st mau lam (D4 PTGY  Ban lam vidc Khaa thi-k
T — .
e Tién guri 20 BANMMON.O  Ban lam vigc =8 mau lam (DA PTGY  Ban lam vigc tEm non
- 20 —
“‘Cé":j Y3t tu, Hang héa 20 58 dang = 256 | b/
= - < | »
(9% céng cu dung cu 20 1.Théng tin chung | 2.Ching |
20
ﬂi@ Tai san 6 dinh 20 M3 t3i s3n BAN 1A, 01
r[;—] fign Iudng gg Tén tai san Ban lam vigc gb
20 Mudic san sust
@ socai 20 L
o Mguyén gid 700.000
%’% % B fﬁ [ : N ¥I| Gié i hao mén hangnam  B7.500
[FA Méy chiy: .\MISAMIMOSA2014 [ Tén DLKT: KETOAN_2014 |[% Nouti ding ADMIN | Tavanhéug: 19008677 [ovm|numl || [Dr24ssa  [[2a/mi/2ms) 4

Bwoc 2. Chon muc “Tat ca”, xuat hién cura soO
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= H Péng dil ligu ké todn MEmhachtodn | 2014 Ngay hach todn ! [% Thém |7 Sba gz ®éa 2] Nap | (5 In | (D Gidgp !
e I Sao ...
[c] 1€ Théng tin il ligu
- % Hut khdu dll igu ra Excel .. 2 A [®E]) Timkigm  [=]
Tai san cd P an ok P 2 o -
= @ Mhép khSu d iy i Excel . i BAM.ICUAD  Ban l3m vigc go Ban lam vigc Tigp dén
- Nhp khisu chilng i, 101 - BaM 1CUAD  Bangd Focmica Bian lam vigc Tiép dan | —
Q N 102 - BAMICUAD  Ban i tinh mau lam Ban lam vigc Tigp dén Office
S| | st i d iura tep .. 103 - BAMBVE  Banlsmviec of Ban lam vigc Bio v
B o i (R (I o " d
@ ||| Nhap khdu ol gy ti tep . 105 BAN.GDOC.O  Bangdkigng son FU van MDF 2m  Ban lam visc Gimdgz | OOt Ui
; ¥udt khdu i ligu ra chudng tinh LNS... 106 - BAMGDOCA  Ban lbm vis of Ban lam vigo Giam dic this list
S s khdu ban cao i chink, .. hlS?m BAN.GDOC.O  Ban vitinh Ban lam vige Giidm déc
o s ¥ BAMHCOT.O  BansitLeeco Bén lam vige Hanh chir
0] Thigt isp may in... =20 - . . \ B
IH 20 BANHCOT.O  BansdtLesco Bidn lam vigo Hanh chit
a ||| 5] Baosi EulR 20 || BANHOATO  Ban st Leeco B b v Hanh chit
|2 Ketthac ég BAMHCOT.O  Bangh Ban lam vige Hirhchir |0 o2 copy”
= | H BAMKTHLOT  Ban lam vigc s& mau lam [D4 PTGY Béan lam vigc Kh&o thi-k
o 2 " =
- || Tién gui 20 BaMMMOM.O  Banlam vide s5t maulam (DA PTGY  Ban lam vige bAam nan |
E - 20 ——— [
- *‘ﬁj ¥3t tw, Hang héa 20 58 dbng = 256 | ]
, 0 < >
[
“ || 5% cong cu dung cu 20 1 Théna tin chung | 2.Chilng ti |
N 20
8 ﬁiﬁ Tai san cd dinh 20 M3 i 530 BAN.1CUA.D1
- . ...
ﬁ rla—" Tign Iuong ég Tén tai gan Béan lam vigc go ="
o 20 Mudc sén rudt
- @ Sd cai 20 -
o 20 Mauvén gid F00.000
- = 8 e 2n ¥\ Gid j hao mn hang ndm 87,500
ﬁ -ﬂ\)s % B Lé‘j’ - v | 3 12 N hao mon hang nam .
= | & May chiy | Tén . 5 Mouii ding: dvanhd g |
= |54 Méy chii: \MISAMIMOSAZ014 ||| | Tén DLKT: KETOAN_2014 || Nauii ding: ADMIN || T hi trd: 19008677 |~ || 0VR || NUIM 24654 ||29/01/2015) |
= - . H
é B|E|= & ¢
ipram~ Ls | Aueshapes~ N W [0 O & 4l < (8] (6| & - - A~ zaaj
Page 2 Sec 1 2j2 A 24,9cm L& Col 7 %)

Buwoc 3. Chon menu “Tép”, chon “Ket xuat dir liéu ra Excel”, xuat hién ctra s6, chon
nhu hinh:

u ra Excel

G Chile n3ng cho phép sudt khiu di ligu ra tép 2.

Dranhk muc

Edidng dan Idu tp xls

| C:hDocumentz and SettingstMHATHUY My DocumentzhTSCD_29 07 | ’ i ]

| Thuchien | (@) Hivbs |

Chon “Tai san ¢6 dinh”
Puong dan luu tép .xls: 13 noi luu file excel dugc két xuat ra
Buwéc 4. Nhan nat “Thye hién”

*Luu y doi trong khoang 1 dén 2 phiit dé phan mém ké toan két xuat thanh cong.
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Hult khilu dllilu ra Excel

0 Chils ning cho phép sudt khdu di g ra tép =l

Dranhk muc
(%) T4 s&n cfi dinh MISA Mimosa.NET 2014 (%]
() Can bi
» k&t qua xuit khiu:
Edidng dan Idu tép xls \lf) 258 ban ghi thanh cdnag.

0 ban ghi that bai,

| C:\Documents and Setti] 1_

[ Bing ¥ ] |[E‘] Hiw bé ]

Ta s€ dugc t¢p c6 tén nhu TSCD 29 01 2015 2 47 05 SA.XLS, trong doé
29 01 2015 2 47 05 lathoi gian két xuét.

6.2 Nhan file dir liu tai sdn excel da két xuat ¢ trén vao phan mém tai san céng

cua tinh

Google

hoéic Chrome Chrome

Buéc 1.Dung trinh duyét web Firefox
g0 vao dia chi http://taisancong.thuathienhue.gov.vn/ , va dang nhap voi tén diang nhap ,

mét khau duoc cung cép.
Buwéc 2.Chon dung don vi minh st dung (vi du Van phong S& Gido duc va Pao tao)

Chon muc “Trao doi so li€éu”, chon “Nhan tai san tir Misa.Mimosa.NET”
ey . =
HE THONG | DANHMUC TAISAN BAOCAO TRAO BOI SO LIEU

Trao dbi sb liéu Trao doi so liéu

# Nhap s6 liéu bién déng

# Xuat sé liéu bién dong
= Nhap tai san tir tép EXCEL

= Nhan tai san tr ké toan HCSN
DAS

= Nhan tai san tlr Misa QLTS VN

= Nhan tai san tr Misa
Bamboo NET

= Nhan tai san tr Misa
Mimosa.NET
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xuat hién ctra sO

HONG | DANHMUC TAISAN | BAOCAO @ TRAO BOI SO LIEU

\hap s liéu bién déng Nhap tén tép TSCD_29 01 2015 2 47 D5 SAxls
[] La tép nén ~.ZIP

[ﬂTéiﬁIe mau excel ] Nhap dif liéu

Tinh Thira Th

{uéat sé liéu bién déng

Jhap tai san tir tép EXCEL

Jhan tai san tir ké toan HCSN
JAS

Jhan tai san tir Misa
Jamboo NET

Jhan tai san tr Misa QLTS. VN

Buwéc 3.Nhan nat “Chon tép” dé tim dén noi da két xut dit liéu 6 muc 1
Buwéc 4.Nhan nut “Nhép dir liéu” doi khoang 1 phut cho chuong trinh nhan xong dit liéu,
xuét hién théng bao nhu hinh duéi 1a thanh cong.

TAI SAN | BAOCAO @ TRAO BOI 50 LIEU

- | Nhap diF liéu tai san tr Excel |

Nhap tén tép Khong co tép nac duoc chol

L Latép nén *.ZIP

[ﬂTéiﬁIe méau excel ] Nhap dif liéu
{CEL

Mhap dif lidu tai san thanh cdngl

Tinh Thira Thién Hué:

JALTSVN
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7. Nhap cong cu dung cu tir Excel

Phian mém quan 1y tai san c¢d dinh hd trg ngudi sir dung nhap dit liéu CCDC ¢6 sin tir
cac file excel, gitp tiét kiém thoi gian va cong sirc nhap liéu cho can bo nghiép vu ciia don
VI.

7.1 Tai mau excel CCDC

a) Bwéc 1: Truy cp vao chic ning Trao doi s6 liéu\ Nhap cong cu dung cu tir excel
trén thanh menu. Man hinh hién thi nhu dudi day

Nhap dir liéu cong cu tir Excel

Mhip tén tép Chon tép | Khing co tép nao dugc chon
La tép nén *ZIP
Khéng nhap lai danh muc b phan

O Tii file mau dif liéu ] Mhdp dif liéu

b) Budrc 2: Click chon vao nut Tai file miu dir lidu.

Phan mém s& hién thi ctra s6 cho phép ngudi sir dung chon thu muyc bat ky trén may tram
dé luu mau file “excel CCDC.xls”. Ngudi ding bam nut Save dé luu hodc chon Open dé
xem trude mau file “excel CCDC.xIs” tai vé.

Sau khi tai duoc miu file “excelCCDC.xlIs” cua Phin mém, ngudi ding thuc hién
chuyén dir liéu tai san c6 sin vao miu file “excel CCDC.xIs”.

Lwu y: Trong qud trinh nhdp di liéu vao mdu file “excel CCDC.xls” can giit nguyén dinh

dang ban dau cua cdc cét dir liéu trong bang, nhdp cdc gid tri theo ding dinh dang file

mau.
3

Nhu hinh sau:
Théi Thod Gid tri
. : Nha | Nim | Ky - Gia tri *
q - . Bophinsé | Ngivghi | S0 | Domvi | Dongid a1 a3 : jan | Tylé ian . 3| Glatridd in
Ll CODH| e encert g:ng gﬁ].ggh leong| tinh ay|Thinh tién cung | theo | pltin fll:in phin b phg:nbé B s b%hm

o . cip | dii | bo F Lo | 1k g
bo con lai lai

Amli Amlid Am 1i hoi trimg Khoa duoc 23/102004 1iCai 1.522.000:  1.522.000 2013 M 12 0,00%:12 0: 1322.000 0
Tivi Tivil Tivimiu 21 in Khea duge 01/01,2013 1:Cai 3.100.000: 3.100.000: 2013 24 12 0,00%:12 0: 1.550.000 0
Thigt bi, DC Y Thiet b, DCY €1 ‘Béncwctmhung _ Khoa CSSKSS | 01012013 1.Cél 1,785,000 } 1,785,000 013 U 12 0.00% 12 0 1.785.000 0
Thiétbi,DC Y Thiétbi,DCY 1 ‘Bomchcmanmi  KhoaCSskss 0012013 1.Cél 450,000} 450,000 013 24 2 0,00%:12 0 450.000 0
Thigt bi, DC Y :Thift b, DC Y t€ 1 Nihdp dung cu Knhoa CSSkss | 011012013 1.Cél 500,000} 500,000 013 24 2 0,00%:12 0 500.000 0
Thigt bi, DC Y Thigt b, DEY 161 Bén KPK Knhoa CSSkss | 011012013 1.Cél 978,000} 978,000 013 U 12 0.00% 12 0i  978.000 0
i Ti 1 Tii gf dimg Khoa CSSKsS 01012013 2iCéi 1,100,000 ¢ 2.200.000 2013 4 i1 0,00%:12 0i  2.200.000 0
Givdng INOX i Givdng INOX 1 Giwdng inox BN Khoa CSSKsS 01012013 4:Cai 1.870.000 ¢ 7.480.000 2013 M4 12 0,00%: 12 0: 7.480.000 0
Ghé Ghé 1 Ghé cho BN 4 chd  KnoaCSSKss @ 011012013 1.Céi 1:200.000 } 1,200,000 013 24 2 0,00%:12 0. 1.200.000 0
10 kinh dung DC Khoa CS5KS5 | 01/012013 1.Cél 1,400,000 } 1,400,000 013 M 12 0.00%:12 0 1.400.000 0
Ban LV of nho KnoaCsskss 101012013 qicai 280000 780000 003 24 D 0.00% 12 0. 280.000 0
Bal épCN_KnhoaCsskss (011012013 1.Cél 720,000} 720,000 013 U 12 0.00% 12 i 720.000 0
GhE quay inox Khoa C5SKSS (01012013 2iCai 160.000 ;  320.000 2013 M4 12 0,00%: 12 0 320.000 0
Ghé g céc loai Khoa C33KSs  (OLOL20I3  10icéi 142,000 1,420,000 013 U 12 0.00% 12 0 1420.000 0
Ghé fva of dmmit  Knoa CSSKsS | 011012013 1.Céi 115,000 115,000 013 M 12 0.00%: 12 0i 115000 0
10 sat son finh dién__ KhoaCSSKss 1010012013 1.Cél 1,500,000 } 1,500,000 013 24 2 0,00%:12 0 1.500.000 0
Quatcdy  iQuatcdy 1 Quat ciy Khoa CSSKsS 01012013 1:Cai 850.000 ;  850.000 2013 24 12 0,00%: 12 0:  850.000 0
Quat cdy Quat céy 1 Quat cy dién cor Khoa C5SKSS ¢ 01012013 2iCa 258.000 | 516.000 2013 24 12 0,00%:12 0 516.000 0
Ghéxoay  Ghéxoay 1 Ghé xoay VP hod phét Knoa £SSKSS ;01012013 1.Céi 400,000 | 400.000 003 M 12 0.00% 12 0. 400.000 0

7.2 Nhip khau tép excel vao Phin mém

4
A

a) Bwéc 1: Truy cip vao chirc ning Trao ddi s6 liéu\ Nhiap Cong cu dung cu tir excel
trén thanh menu
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b)

Nhap dir liéu cong cu tir Excel

Nhdp tén tép Chon tép |Khdng co tép nao dugc chon
La tép nén * ZIP
Khang nhap lai danh muc bd phan

[gTiiﬁmmiudﬁ-li&u l Mhip diF éu

Bwéce 2: Lya chon tép tin excel dit liéu mudn tién hanh nhap khau (tép tin
“excel CCDC.xls” da xur Iy theo mau c6 san nhu huéng dan tai myc 7.1 & trén) bang
cach bAm Chon tép hoic nhap truc tiép duong dan cua tép tin vao 6 Nhap tén tép
Buwéc 3: Tich chon vao 6 checkbox “La tép nén *.Zip” néu tép tin nhap vao 1a tép
tin nén

Tich chon “khéng nhép lai danh muc b phan” Néu nhap CCDC bb sung.

Buwdc 4: BAm chon Nhap di liéu

Buwdc 5: Khi két thuc qua trinh nhap dit liéu, hé thong s& dua ra thong bao “Nhdp di
liéu thanh céng” = Chon OK dé két thuc.
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5. Nhap s6 du ban dau cho tai san 1a thiét bi, dung cu qUAN 1Y ...cevevevervenneen, 38

6. Nhap s6 du ban dau cho tai san 1a cay lau ndm, suc vat lam viéc va cho san

101 11550 KO RSP 42

7. Nhap s6 du ban dau cho tai SAN dAC BIB .....ovveveeeieeeeeeeeeeee e, 46

8. Nhap s6 du ban dau cho tai san ¢ dinh Khac.........occevvvveveieeveeeeeieeeean, 50
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HHICHUC NANG “TANG MOI TAI SAN ....cooviviieiieseceeeeeeseesess s enesnns 59
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1. TANG MGT DA ..voceoieieeeieeeceeeees et ne s 59
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